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Updating This Document  

All edits and updates can be suggested by email to the Assistant to the Dean of the 
Faculty. Then they will be reviewed and either approved or denied by the people 
responsible for that area of work, such as the Curriculum Committee, the Core Facul ty, 
the Admissions and Scholarship Committee, the President, the Registrar, the Dean of 
Students, and/or the Dean of Faculty.  Edits and changes to protocols and guidelines 
may be implemented and advertised during the academic year.  

Please visit the SKSM website to find the most up to date version of the handbook (in a 
download able PDF format). 

 

This edition of the Handbook was revised for the Spring 2021 term and released on 
February 1, 2021.  It will remain in effect until the 2021 -2022 Student Handbook is 
published in August 2021. 
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Welcome Letter  

Fall 2020  

 
Dear Students and Colleagues-to-Be:   
 
 
Iõm delighted to welcome you (or welcome you back) to Starr King School for the Ministry! Our 
commitment to educating the whole person, our commitment to counter -oppressive work and study, 
our commitment to a Unitarian Universalist, multi -religious community of learning ñthese are the 
qualities that make Starr King unlike any other theological school anywhere. Please know how precious 
these commitments are to all of us who serve here, and how dedicated each one of our faculty and staff 
are to your growth and your success. Weõre glad youõre here, and weõre ready to walk with you.  
 
We are especially thankful for your courage at this moment: in th is heartsick, often dangerous world, 
you have chosen to begin preparation for the ministry that is calling you forward. All of us here are 
longing for the day when we might meet you, celebrate, study and learn together ñand we know all 
too well that day has yet to arrive.   Even with  a global pandemic, and amid all that is troubling this 
world, you made the decision to embrace a richer and more faithful life. Please know that we see you, 
even online!  
 
Every good journey begins, not just with a single step, but with a guidebook. So,  please think of this 
student handbook as a guide of sorts, as you take the transformative journey toward ministry and 
religious leadership. Reading this handbook carefully will help you to understand the Starr King Way, 
to ask the right questions at the right times, and to get  the support you need- from our Dean of  Students 
to your advisor, to our chaplain,  to your professors.   
 
I write these words just before I begin a six-month sabbatical (August 15, 2020 through February 15, 
2021). Yet the school is in good hands:  my dear colleague, the Rev. Dr. Sofia Betancourt, will serve as 
acting president.  Especially in this year, I look forward to getting to know each one of you as you work 
toward your dreams of religious leadership. Itõs an exciting time, and Iõm excited for you!   May you be 
blessed and challenged, nourished and inspired for the work and study that prepares you for this most 
wonderful vocation.   
 
Faithfully,   

Rosemary  

The Rev. Rosemary Bray McNatt, President  
Starr King School for the Ministry    
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STARR KING SCHOOL FOR THE MINISTRY 
Vera Long Hall ð Mills College  

5000 MacArthur Boulevard  
Oakland, CA 94613 

 

 

Our Mission  

The mission of Starr King School for the Ministry is to educate people for Unitarian Universalist 
ministry and for progressive religious leadership in society.  

Starr King Schoolõs distinctive educational approach is rooted in the Unitarian Universalist values 
of countering oppressions, cultivating multi -religious life and learnin g, and creating just and 
sustainable communities. 

Starr King School aims to educate the whole person in the service of love, compassion, and justice, 
through:  

¶ Teaching by who we are and what we do 

¶ Student-centered participatory learning  

¶ Excellence and depth in religious studies  

¶ Formation in the arts of religious leadership  

¶ Service with congregations and communities  

¶ Active membership in the Graduate Theological Union  

¶ Deepening self-awareness and cultivating spiritual practice  

¶ Striving to live in right relati onship with self, others and the earth 
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Our History  

Starr King School opened its doors in 1904 as the Pacific Unitarian School for the Ministry and was 

incorporated in 1906 as òan institution for educating students for the Christian ministry, and 
especially for that of the Unitarian churches.ó 

The schoolõs founders had identified the need for a liberal theological school in the West, one suited, 
said a prospectus, to the òtraining of ministers for their work in the very field in which they are to 
serve.ó They wanted ministers who focused on the practical realities of church life and had a vision 
for serving the common good.  

The Pacific Unitarian School for the Ministry held its first classes at the First Unitarian Church of 
Oakland and moved to Berkeley two years later to be near other seminaries and the University of 
California, where students were free to take classes. From the beginning, the school welcomed 
students from other parts of the world and other denominations, as well as women.  

 

Over its more than 100-year history, Starr King has held fast to its commitment to religion that is both 
liberal and liberating. At the schoolõs heart is a passion for transformative education and a belief in 
the possibilities that lie within human beings.  
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A Word on COVID -19 

The ongoing coronavirus pandemic has reordered our lives and upended our expectations about 
what is ònormal.ó As the critical threat of the virus became apparent, Starr King School for the 
Ministry acted swiftly to protect the safety of its students, facul ty, and staff. We closed the physical 
campus and moved all residential classes online over a week before the Bay Area authorities issued a 
shelter-in-place order. Starr King adjusted to the changing circumstances quite smoothly due to more 
than a decade of providing online education to an increasingly low -residency student body. 
 
We are still accustomed to gathering our community for embodied presence at key moments of the 
year: the August and January intensives, the annual Symposium, the Commencement exercises, and, 
for Unitarian Universalists, the UU A General Assembly in June. The pandemic has forced us to 

adapt, shifting many of these key events to a completely online format.  We miss the fullness of 
learning, worshiping, and celebrating in shared space and place, but we are grateful that technology 
has enabled us to fulfill our mission of educating religious and social -change leaders largely without 
interruption.  
 
Pandemics such as this are long-term challenges of endurance and adaptation. Consequently, Starr 
King School for the Ministry has extended fully -online course delivery through the 2020-2021 
academic year. We will resume in -person instruction during August 2021 intensives at the earliest.  
But since the safety of our community members is the highest priority, we will continue to re -
evaluate when and how to hold in -person gatherings again, utilizing objective data to make informed 
and responsible decisions. 
 
Starr King faculty and staff continue to perform their duties for the school, whether working from 
home or, as personal health and public circumstances allow, from our new facilities on the campus of 
Mills College.  You may contact them by email, phone, or Zoom meeting. 
 
Stay updated on our pandemic response efforts at https://www.sksm.edu/coronavirus/ . 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.sksm.edu/coronavirus/
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The Graduate Theological Union 

 

 
The Graduate Theological Union is ña union of schools and programs that, together, represent the worldôs major 
religions in collaborationéThe GTU provides a unique community where scholars and practitioners from across the 

world's great religions gather for academic study of their own and of other traditions and disciplines.ò  

https://www.gtu.edu/about 

 

Starr King School for the Ministry has been a member institution of the GTU since 1964. 

 

Member Schools  

Berkeley School of Theology (BST), formerly known as American Baptist Seminary of the 

West (ABSW) 

Church Divinity School of the Pacific (CDSP)  

Dominican School of Philosophy & Theology (DSPT) 

Jesuit School of Theology of Santa Clara University (JST) 

Pacific Lutheran Theological Seminary of California Lutheran University (PLTS)  

Pacific School of Religion (PSR) 

San Francisco Theological Seminary/Graduate School of Theology of the University of 

Redlands (SFTS)  

Academic Centers 

Center for the Arts & Religion (CARe)  

The Mira and Ajay Shingal Center for Dharma Studies (CDS) 

The Center for Islamic Studies (CIS) 

The Richard S. Dinner Center for Jewish Studies (CJS) 

The Center for Theology and the Natural Sciences (CTNS) 

Affiliates  

Center for Swedenborgian Studies (CSS) 

The Institute of Buddhist St udies (IBS) 

New College Berkeley (NCB) 

The Patriarch Athenagoras Orthodox Institute (PAOI)  

Certificate Programs 

Asia Project 

Black Church/Africana Religious Studies  

Womenõs Studies in Religion (WSR) 

https://www.gtu.edu/about
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GTU Map 

 
Although Starr King School for the Ministry has relocated its physical center to the campus of Mills College, we continue 
to share this map of òHoly Hilló so that students may familiarize themselves with the locations of other GTU campuses 

and facilities. The map has not been updated and so it shows SKSMõs old location on Le Conte Avenue in Berkeley.    
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SKSM/GTU KEY DATES  
Academic Calendar  

2020-2021 
 

SUMMER 2020 
 
June 
1                         GTU Summer Courses start - Summer Financial Aid Start Date 
3                         ChI and SKSM Summer Courses Start 
19                       End of Add/Drop for Summer Courses that began in June     
24-28                 UU Polity Course at General Assembly 
 
July  
1 ðSept 4         Fall 2020 General Registration Period 
3                         Deadline to Submit Grades for Removal of Incomplete from Spring 2020 
3                         Independence Day: Administrative Holiday / Library Closed  
 
August  
3-28                   SKSM Intensives - Add/Drop date f or August Summer Intensives is                                    

  by the end of the 5th day of class. 
6-7                     SKSM Orientation 
10-21                 Required ECO Core Intensive               
28                      Petition for Incompletes for Summer 2020 due 
30                      GTU Summer Courses End - Summer Financial Aid Ends 
 

FALL 2020 
 
September 

4                      Deadline for Fall 2020 General Registration 
All Fall Moodle courses must open  

5-18                 Late Registration Fall Semester 2020 
7                      Labor Day: Administrative Holiday / Library Closed  
8                      Instruction Begins for Fall Semester 2020 
                        Fall 2020 General Registration Period Ends 
11                    Deadline to Submit Grades for Summer 2020 
                        Deadline for Students to Make Changes to Enrollment 
                        SKIL Forms Due 
                        Part-time Status Change Forms Due 
                        LOA, Program Extension 
14                    Deadline to Petition to Graduate in December 2020 
18                    Deadline for Fall 2020 Late Registration 
                        End of Drop Period for Fall Courses 

Deadline to Make up an Incomplete from Summer Semester 2020 
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25                    Hilda Mason Applications for 2021-2022 Due 
27-28               Yom Kippur / School Closed the 28th 
 
October  
9                      CSI Forms Due ð Faculty 

Deadline to submit new grade for  Summer Semester 2020 Incompletes 
26-30               Reading Week - No courses 
 
November  
1                      Institutional Tuition Scholarship Application Deadline for Spring 2021  

(Returning student deadline is only in Spring)  
9-20                 GTU: Early Registration for Intersession and Spring 2021 
17-18              SKSM Fall Board Meeting 
25                    Last Day for Change of Enrollments 
26-27               Thanksgiving: Academic and Administrative Holiday / Library Closed  
 
December 

14                    SKSM Courses End 
15-18               Study Week / Make Up Week 
18                    Deadline to Submit Petition for Incomplete for Fall 2020 Courses 
18                    SKSM / GTU Fall Semester 2020 ends 
25                   Christmas: Administrative Holiday / Library Closed  
21-January 1 GTU Administrative Holiday / Library Closed  
 

INTERSESSION 2021 
 
January 

1                     New Yearõs Day: Administrative Holiday / Library Closed 
4-29                GTU Intersession 2021 (General Registration prior to first day of the                                    
course) 
4                     Deadline to Submit Grades for Fall Semester 2020 
                       Deadline to Make up an Incomplete from Fall Semester 2020 
7-8                  Orientation 
9                     Annual Symposium  
11-15             Required ECO Core Intensive 

11-23              January Intersession 2021 
18                   MLK Day: Academic and Administrative Holiday / Library Closed  
18-29              General Registration for Spring Semester 2021 
22                   Part-time Status Change Forms Due 
                       LOA, Program Extension 
                       Last Day to Submit Petition for Incomplete for Intersession 2021 

Deadline to submit new grade for Fall Semester 2020 Incompletes 
29                   Deadline for General Registration for Spring Semester 2021 
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30-Feb. 12     Late Registration Spring Semester 2021 
31                   Deadline to Petition to Graduate in Spring 2021 

All Spring Semester Moodle Courses Must Be Open 
 

 
SPRING 2021 

 
February  

1                     Instruction Begins for Spring Semester 2021 
12                   Deadline to Submit Grades for Intersession 2021 
                       Deadline to Make up an Incomplete from Intersession 2021 
                       Deadline for Students to Make Changes to Enrollment 
                       SKIL Forms Due 
                       LOA, Program Extension 
                       Deadline for Late Registration Spring Semester 2021 
                       End of Drop Period for Spring Courses  
15                   Presidentsõ Day: Academic and Administrative Holiday / Library Closed 
19                   Deadline to Make up an Incomplete from Intersession Semester 2021 
 
 
March  
5                     Deadline to Submit Grades for Removal of Incomplete Intersession 2021 
12                   Deadline to submit new grade for Intersession Semester 2021 Incompletes 
22-26              Reading Week/Spring Break (no courses) 
 
April  

1                     Instit utional Tuition Scholarship Application Deadline for 2021/2022  (1st  
            Review)                                   

2                      Good Friday: Academic and Administrative Holiday / Library Closed  
4                      Easter: Academic and Administrative Holiday / Library Closed  
5                      Summer Registration Opens 
5-16                 Early Registration for Fall Semester 2021 
10                    Last Day for Change in Enrollment for Spring Semester 2021 
13-14               SKSM Board Meeting  
 
May  
7                      SKSM Spring Courses Ends 
10-14               Study Week / Make Up Week 
13                    SKSM Commencement 
21                    SKSM / GTU Spring Semester 2021 Ends 

                        Deadline to Petition for Incomplete - Spring Semester 2021 
31                    Memorial Day: Academic and Administrative Holiday / Library Closed  
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SUMMER 2021 
 
June 

1                     Final Institutional Tuition Scholarship Application Deadline for 2021/2022  
4                     Deadline to Submit Grades for Spring Semester 2021 
11                   Deadline to Make up an Incomplete for Spring Semester 2021 
 
July  
2                     Deadline to Submit Grades for Spring 2021 for Removal of Incompletes 
4                     Independence Day: Academic and Administrative Holiday/Library Closed  
 
 

Chaplaincy Institute Dates  

 

SUMMER  2020 

 

June 
 
2, 9, 23, 30   The Business of Ministry 
4-6    Eco-Ministry  
8-11    Ministry Basics 3 
8-12    Spiritual Direction  3 
 
July 
13-15    Healthcare Chaplaincy 
16-18    Being with Dying & Death  
 
August  
18-22    Global Spiritual Traditions 1  

 
FALL 2020 

 
September 
21-25    Spiritual Psychology  
28-30    Prophetic Voice & Social Transformation 
 
October  
12-16    Spiritual Direction 4  
19-21    Ministry Basics 4 
  
13-17            Global Spiritual Traditions 1  

19-22           Ministry Basics 
    Spiritual Direction 3  
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November  
17-21    Global Spiritual Traditions 2 

 
December 
1, 8, 15, 22   The Business of Ministry 
3-5    Spiritual Care as if Oppressions Matter 
 
 

INTERSESSION 2021 
 
January 

19-23    Global Spiritual Traditions 1  
    Spiritual Direction 1  
 

SPRING 2021 
 
February  
16-18    Ministry Basics 1 
19-20    Arts for Awakening  
 
March  
16-20    Global Spiritual Traditions 2  
    Spiritual Direction 2  

 
April  
16-18    Science & Spirit 
19-21    Ministry Basics 2 
22-23    Spiritual But Not Religious  
 
May  
18-20    Theological Literacy 
21-22    Ceremonial & Congregatio nal Ministry  
 

SUMMER 2021 

 
June 
7-10    Ministry Basics 3 
7-11    Spiritual Direction 3  
11-12    The Business of Ministry 
 
July  
12-14    Healthcare Chaplaincy 
15-17    Being with Dying & Death  
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https://www.sksm.edu/people/sheri-prudhomme/
https://www.sksm.edu/people/sheri-prudhomme/
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Technical Requirements 
 

Whether you are studying at a distance or 
resident in the Bay Area, the majority of your 
Starr King experience will be mediated 
digitally. Most of our classes are online, as are 
all our chapel services and every whole -

community gathering except for special  
events such as Symposium and 
Commencement. Students register for courses 
online and meet with their advisors via 
videoconference. Successful completion of the 
degree program therefore requires the use of 
hardware and software in good working 
order.  

 

Applications and Platforms  

 

The following digital platforms are used by 
Starr King School for the Ministry to deliver 
its services: 

 

Populi  (https://sksm.populiweb.com ) is our 
student information system. On this platform, 
you submit your application, register for 
classes, pay tuition, view your unofficial 
transcript, and request mail ed copies of your 

official transcript.  

 

Moodle  (https://moodle.gtu.edu/ ) is our 
online learning platform. For all online 
classes, and most in-person classes, you will 

access readings, watch lectures or other 
videos, interact with classmates in discussion 
forums, and more. 

 

Zoom  (https://zoom.us ) is our 

videoconference service. You may meet with 
your advisor by Zoom or phone. 
Synchronous online and hybrid classes 

conduct sessions on Zoom. Chapel services 
are held on Zoom and in-person event s are 
livestreamed. 

 

Adobe Fillable PDF forms : Student forms are 
now fillable PDFs  and are available for 
download through the Student Forms page for 
Current Students 
(https://www.sksm.edu/resources/student -
forms/ ).  

 

You must have Adobe Acrobat DC in order to 
complete the forms. The òReaderó version is 
free for download and allows you to sign PDF 
forms. You can download here: 
https://get.adobe.com/reader/  

 

How to fill and sign a PDF form:  

1. Open the PDF document . 

2. Click the òFill & Signó tool in the top right 

pane. 

 
 

3. Fill out your form:  

Complete form filling by clicking a text field and 

typing or adding a text box. You can add 

checkmarks and fill in radio buttons too.  

 

4. Sign your form:  

Click òSignó in the toolbar at the top center of 

the page. Then draw, type, or choose an image 

for your signature. Then click òApplyó to place 

your signature on the form.  

 
 

5. Save and send your form  to the Registrar :  

After you have filled the form  and added your 

signature, you will need to save it as a unique 

https://sksm.populiweb.com/
https://moodle.gtu.edu/
https://zoom.us/
https://www.sksm.edu/resources/student-forms/
https://www.sksm.edu/resources/student-forms/
https://get.adobe.com/reader/
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file.   Go to òFileó in the menu bar, then select 

òSave Asó in the dropdown . Change the name 

of the file so that it follows this format:   Term-

Year_Form Type_Your Name.   

 

E.g. 2020-FA_Change of 

Enrollment_ Dorothy Day.  

 

Once you have saved the file, send the newly 

named and completed form to the Registrar for 

signatures.  Be sure to Cc your advisor when 

sending it to the Registrar, and to follow-up after a 

week to confirm the form was received and in process.  

It is your responsibility to ensure forms are 

completed. 

 

 

Equipment and Software  

 

Please note the following requirements for 
utilizing these services. These requirements are 
specific to laptop and desktop computers. 
Current or recent-generation smartphones will 
meet all technical needs: 

 

Internet Connection 

Broadband internet enabling at minimum 
upload/download speeds of 2.0 Mbps 

 

Hardware 

2.5 GHz dual-core processor or higher 

 

Operating System 

PC: Windows 7 or higher  

Mac: OS X with Mac OS 10.10 or higher 

 

Software 

Up-to-date internet browser, such as Google 
Chrome, Mozilla Firefox, or Apple Safari  

 

Zoom Client for Meetings or Zoom smartphone 
app, freely available on the Zoom website or 
your app store 

 

Word processing software for handling 
documents and writing essays. If you do not 
have Microsoft Office products such as Word 
you can download the Open Offi ce software 
suite for free (https://www.openoffice.org/ ). 
 
A free PDF reader that will allow you to open, 
complete, and sign school forms in PDF format. 
PDF readers include Adobe Acrobat 
(https://get.adobe.com/reader/ ) and Foxit 
Reader (https://www.foxitsoftware.com/pdf -
reader/ ).  

 

Please notify your advisor if you are unable to 
meet these technical requirements. 

 

 

Housing  
 

Starr King School for the Ministry does not 
directly supply any housing for students, staff, 

and faculty. The San Francisco Bay Areaõs 
notorious housing crunch has resulted in high 
rental costs and limited availability. But with 
di ligence, luck, and networking, Starr King 
students have been able to find housing. Our 
Office of Student Services provides counsel to 
new high -residency students as they begin their 
search and assists low-residency and commuter 
students with temporary hous ing options.  

Student housing arrangements include shared 
single-family homes, apartments, co-ops and 
intentional communities. Craigslist and the 
larger SKSM network are available to help 

https://www.openoffice.org/
https://get.adobe.com/reader/
https://www.foxitsoftware.com/pdf-reader/
https://www.foxitsoftware.com/pdf-reader/
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students find shared housing. Students may 
also obtain leads via social media platforms. For 
example, the òGay Area Queer Housing S.F. Bay 
Areaó group on Facebook assists LGTBTQ+ 
persons to locate supportive housing options.  

Other schools in the Graduate Theological 
Union (GTU) consortium offer housing to SKSM 
students once they have housed their own 
students. In addition to dorm rooms, and 
apartments, some schools rent to commuter 
students one or two days a week.  

 

The Graduate Theological Union webpage has a 
comprehensive list of housing resources: 
http://gtu.edu/admissions/life -at-
gtu/housing . 

The following schools are places to start:  

Pacific School of Religion (PSR)  

Dorm facilities are located on the 
PSR campus at 1798 Scenic Ave. 
www.psr.edu/housing  
housing@psr.edu ʓ510.849.8255  

Church Divinity School of the Pacific (CDSP)  

Dorm s and unfurnished apartments are 
located on the CDSP campus, across Le 

Conte Ave. from SKSM. 
www.cdsp.edu/admissions/housing  

Melville Hayes -Martin, Housing Officer 
mhayes-martin@cdsp.eduʓ510.204.0705 

Short-Term/Guest Housing: 
Eastonhall@cdsp.edu 

Dominican School of Philosophy & Theology 
(DSPT) 
Apartments in Vilarassa Hall, one block from 
the GTU Library, and dorm rooms (male -only) 
in St. Albert Priory in Oakland.  

https://www.dspt.edu/student -housing   
admissions@dspt.edu  510.883.2073 

Berkeley School of Theology (formerly 
American Baptist Seminary of the West) 
Apartments at 2508 Benvenue Ave., four blocks 
south of UC Berkeley. 
www.abswapartments.com  

leasing@hudsonmcdonald.com ʓ510.665.9900 

 

For off campus housing, most in-residence 
SKSM students live in Berkeley, Oakland, or 
elsewhere in the larger Bay Area in such cities 
as Alameda, Albany, Concord, Dublin, El 
Cerrito, Hayward, Lafayette, Livermore, 
Martinez, Oakland, Richmond, San Francisco, 

and Walnut Creek.  
 

Home Hospitality for Low Residency 
and Commuter Students 
 
Some members of local Unitarian Universalist 
congregations open their homes during parts 
of August and January to offer free home 
hospitality to low residency students in town 
for Intensives, Orientation, and Symposium. 
Others additionally offer space for òmedium-
residencyó students who may commute to 
SKSM for coursework during the fall and 
spring semesters. The Dean of Students 
(cschelin@sksm.edu) and SKSM student 
workers coordinate the  program with local 
volunteers. Home hospitality is not offered 
during August 2020 intensives as courses are 
conducted fully online due to the COVID -19 
pandemic. 
 
 
 
 
 
 
 
 

http://gtu.edu/admissions/life-at-gtu/housing
http://gtu.edu/admissions/life-at-gtu/housing
http://www.psr.edu/housing
http://www.psr.edu/housing
mailto:housing@psr.edu
http://www.cdsp.edu/admissions/housing
http://www.cdsp.edu/admissions/housing
http://www.cdsp.edu/admissions/housing
mailto:mhayes-martin@cdsp.edu
mailto:Eastonhall@cdsp.edu
https://www.dspt.edu/student-housing
mailto:admissions@dspt.edu
http://www.abswapartments.com/
http://www.abswapartments.com/
http://www.abswapartments.com/
mailto:leasing@hudsonmcdonald.com
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Transit  

Itõs possible to visit or live in the San Francisco 
Bay Area without a car.  Transit options  can get 
you around the Bay, including:  BART, bus, 
ferry, cable car, light rail, train, taxi, car sharing, 
bike and scooter sharing.  CalTrain, Amtrak and 
BART also reach to outlying  cities.    

 Some SKSM students find bicycles a viable 
transportation mode, thanks to the regionõs 
mild weather.   Bikes can be brought on BART, 
CalTrain, Amtrak, and AC Transit buses. Check 
websites for details and instructions.    

  

Clipper Cards (www.clippercard.com ) allow 
you to ride  most of the regionõs multiple transit 
services without fishing around in your pockets 
for change. Visit 511.org for transit 
planning.  Clipper Cards  offer reduced rates for 
youth, seniors, and people with disabilities.   

  

Ride sharing, bike and scooter sharing have 
their own apps -Uber, Lyft, Bird, Lime, etc.   

Bay Wheels (bike share) offers steep discounts 
for low income people. Sign up through  Bike 
Share for All .   

  

 

Health Insurance 
Any degree seeking student taking 6 or more 
credit hours is obligated to enroll in the SKSM 
Student Health Insurance Plan unless proof of 
comparable insurance is provided. Spouses 
and dependents are also eligible to enroll. 
Students who need health insurance are 
encouraged to search for and enroll in a plan 
that best fits their needs. Please consult the 
exchange website for your state of residence 
(e.g., Covered California ). 
  

SKSMõs Student Health Insurance Plan (SHIP) is 
underwritten by United Healthcare  and 
brokered by Gallagher Student Health & Special 
Risk. 

To learn more about the UnitedHealthcare 
insurance plan cost, coverage, and benefits, as 
well as to enroll or to request a waiver, visit the 
SKSM page on the Gallagher website: 
www.gallagherstudent.com/s ksm. Select òMy 
Benefits and Plan Informationó on the left-hand 
menu for more detailed explanations of the 
SHIP terms and services. Select òStudent 
Waive/Enrolló to enroll or request your waiver. 

Enrollment or Waiver Request for the 
Student Health Insurance Plans 

Every SKSM student must either enroll in the 
SHIP or request a waiver before or at the start of 
each academic year. September 11, 2020 is the 
deadline to enroll or to request a waiver for the 
current year. New students who matriculate in 
the spring semester must enroll or submit the 
waiver by February 12, 2021. 

Students who do not complete a waiver 
form by the published deadline will be 
automatically enrolled in and billed for the 
Student Health Insurance Plan.  

Enrollment in the UnitedHealthcare Stu dent 
Health Insurance Program is for the twelve 
months of the academic year beginning on 
September 1, 2020 and ending on August 31, 
2021. Unless your eligibility to participate in the 
program changes, you will be enrolled for the 
entire year. You can be billed for half the 
premium in fall and spring semester, but you 
are responsible for the full yearõs payment.  

For students that matriculate in the spring 
semester, the plan becomes effective February 

https://sksm-my.sharepoint.com/Users/deanne/Downloads/www.clippercard.com
https://www.lyft.com/bikes/bay-wheels/bike-share-for-all
https://www.lyft.com/bikes/bay-wheels/bike-share-for-all
https://www.coveredca.com/
https://www.uhc.com/
https://www.gallagherstudent.com/
https://www.gallagherstudent.com/
http://www.gallagherstudent.com/sksm
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1st. You will be enrolled through the end of the 
academic year and would need to re-enroll or 
submit a waiver for 2020-2021. 
 

Student Health Insurance Plan Coverage 

The plan is fully compliant with the Affordable 
Care Act and all other federal and state 
mandates. The plan offers comprehensive 
benefits that include hospital room and board, 
inpatient and outpatient surgical procedures, 
labs and x-rays, chemotherapy and radiation, 
inpatient and outpatient mental health services, 
physician office visits, consultant visits, 
ambulance, emergency care, and prescription 
drugs.  

Preventive Care Services are available at no 
cost sharing when received from an In-
Network Providers . Preventive Care Services 
may include routine physicals and 
examinations, routine screenings, routine GYN 
examinations, and most immunizations.  

Student Health Insurance Plan Cost 

Students enrolling in the Fall are billed both 
semesters and are responsible for the full 
annual premium. Students starting school in 
Spring semester will pay the Spring/Summer 
prorated premium. The annual rate is $4,950 
per person. The Spring/Summer rate was not 
available at the time of publication but will be 
listed at the Gallagher website. Students may 
also enroll in the optional dental and vision 
insurance components of the plan for 
additional  monthly charges. 

Please contact the Dean of Students, Dr. 
Christopher Schelin (cschelin@sksm.edu) with 
any questions. 

Safety, Security, 
& Preparedness 

 

What to do in Case of Fire 

Most fires start out small, but after a few 
minutes can be out of control.  It is important to 
act fast to sound the alarm, and just as 
important to know what to do and how to do it 
quickly.  

THINK FAST, ACT WITH CAUTION:  

When you first discover a fire, determine what 

to do immediately.  If the fire is small, grab a 
fire extinguisher and put it out.  If the fire is too 
much for you to handle, report it  immediately ð 
sound the alarm within the building and call 
911. 

 
WARN THE PEOPLE:   
Warn all people in the area immediately 
surrounding the fire so that they can get to 
places of safety.   

STAND BY:  
Wait in a safe place for firefighters and direct 
them to the location of the fire.  Valuable 
minutes are wasted when they need to look for 

the fire themselves. 

FIREFIGHTING:  
Everyone is responsible for preventing fires, but 
there is no need to join in the firefighting unless 
directed to do so by the authorities. 
 

Campus Crime and Safety 

Introduction 

Starr King School for the Ministry (SKSM) 
highly values the individual and collective 
security of its staff, faculty and students. This is 
so not only because it cares about individual 

mailto:cschelin@sksm.edu
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safety, but also because Congress has set many 
requirements for campus crime policies and 
reporting. The Jeanne Clery Disclosure of 
Campus Security Policy and Crime Statistics Act 
(Clery Act), codified at 20 U.S.C. 1092(f) as part 
of the Higher Education Act of 1965 (HEA), 
requi res that SKSM disclose policy information 
and crime statistics as part of a campus security 
report published annually.  

This report serves as the campus security report 
for Starr King School for the Ministry for the 
academic year 2020-2021. 

At SKSM, the Operations Director has the 
responsibility for gathering statistics, 
identifying reportable crimes and providing 
them to the Department of Education and the 
public, and for the preparation of this report. 

The campus security report can be viewed on 
SKSM website and copies of it may be obtained 
from Starr King School for the Ministry. The 
information in this report comes from a variety 
of sources, including the City of Oakland Police 
Department, incidents reported to Starr King 
School for the Ministry, and the member schools 
of the consortium.  

Campus Safety 

SKSM informs students and employees 
annually about campus security procedures and 
practices thru dissemination of this report.  

Starr King School for the Ministry does not have 
a campus law enforcement or safety staff. No 
employee of SKSM has, within the scope of their 
SKSM employment, police powers or the 
authority to arrest individuals.  

Since SKSM does not have its own safety staff, 
SKSM urges persons affiliated with the school 
to make use of the extensive safety resources at 
the City of Oakland Police and Fire 

Departments if you feel safe doing so. SKSM 
encourages students and employees to be 
responsible for their own safety and the security 
of others. You can do this by informing yourself 
about safety procedures and crime avoidance 
tips available from the City of Berkeley and the 
University of California. You may access this 
information at the follow ing websites:  

City of Oakland Police Department: 
https://www.oaklandca.gov/departments
/police  
City of Oakland Fire Department: 
https://www.oaklandca.gov/departments

/fire  

 

Security of Starr King  

Members of SKSM community are charged 
with responsibility for safeguarding the spaces 
under their control, maintaining custody o f the 
keys and access codes to which they have been 
entrusted, and reporting promptly the loss of 
any such keys or codes. 

Procedures to Report Criminal Activity & 
Emergencies 

Members of SKSM community, or any other 
person authorized to be present within  SKSM 
facilities , should report any suspected criminal 
activity or other emergency that poses a threat 
to life or property.  
¶ If immediate danger to life or property 

exists, dial 911 if you feel safe doing so. 
¶ If immediate danger is not present, call the 

Oakland Police Department at (510) 777-3333 
to report criminal activity.  

¶ In all cases, report the accident to VP of 
Finance and Administration ( kgibbs@ 
sksm.edu) or other senior administrator. You 
may ask the Operations Director for a Crime 
Incident Report at 

https://www.oaklandca.gov/departments/police
https://www.oaklandca.gov/departments/police
https://www.oaklandca.gov/departments/fire
https://www.oaklandca.gov/departments/fire
mailto:mhavel@sksm.edu
mailto:mhavel@sksm.edu
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https://www.sksm.edu/resources/student -
forms/ .   

¶ The Operations Director will work with the 
President of the school to ensure that all 
reports received are investigated and 
appropriate actions taken. 

¶ Starr King School for the Ministry urges that 
all crimes be reported. 

¶ Incidents that may or may not be crimes 
should also be reported using procedures for 
reporting crimes on a voluntary, confidential 
basis for inclusion in the Campus Security 
Report. 

Information about Registered Sex Offenders 

Information about registered sex offenders 
under section 17010(j) of the Violent Crime 
Control and Law Enforc ement Act of 1994, 42 
U.S. Code 14071(j), may be obtained from the 
City of Oakland Police Department, located at 
455 7th St., Oakland, CA 94607 and may be 
reached by telephone at (510) 777-3333. Federal 
law requires persons who must register as sex 
offenders to provide notice to the state if they 
are employed by or a student at an institution of 
higher education. Since Starr King School for 
the Ministry does not have a campus police 
department, sex offenders must register with 
the chief of police of the City of Berkeley. They 
must notify the chief of police within 5 days of 
enrolling in SKSM, moving to the City of 
Berkeley, or of being convicted of an offense 
qualifying them as sex offenders. The Family 
Educational Rights and Privacy Act (FERPA) 

does not prohibit institutions from disclosing 
information about registered sex offenders. 
Meganõs Law makes available to adults and 
organizations information on òseriousó and 
òhigh- riskó sex offenders in their local 
community. The information on a registered sex 
offender includes:  
Å Name and known aliases 

¶ Age and sex 

¶ Physical description, including scars, marks 
and tattoos 

¶ Photograph, if available  

¶ Crimes resulting in registration  

¶ County of residence 

¶ Zip code (based on last registration) 

Viewing this information is free. In December 
2004 the State of California created a website 
that provides detailed information about 
registered sex offenders that can be viewed by 
going to http://meganslaw.ca.gov .  

You may contact the Oakland Police 
Department at (510) 238-2189. The Alameda 
County Sheriffõs Department is also required to 
make this application available. It may be 
reached via telephone at (510) 667-3600. 

 

Reporting Criminal Activity and 
Emergencies 
 

Please report any suspected criminal activity or 
other emergency that poses a threat to life or 
property as follows:  
¶ If immediate danger to life or property 

exists, call 911 first and then alert a staff 
member of SKSM. 

¶ If immediate danger is not present, call the 
Oakland Police Department non-emergency 
number, (510) 777-3333, and then alert a staff 
member of SKSM. 

SKSM contacts for after-hours emergencies are: 

BUILDING EMERGENCIES:  

Fred Williamson (510) 417-9971  
OTHER EMERGENCIES:  
Rosemary Bray McNatt (510) 350-8456 

https://www.sksm.edu/resources/student-forms/
https://www.sksm.edu/resources/student-forms/
http://meganslaw.ca.gov/
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Please fill out a crime incident report in the 
SKSM office as soon as possible after an 
incident.  Additionally, please report all crimes 
to the Oakland Police Department and 
complete a report (or other paperwork, etc.) as 
required by the Police Department.  

Campus Crime and Safety Report 

Starr King School for the Ministry highly values 
the individual and collective security of its staff, 
faculty and students.  At Starr Kin g, the 
Operations Director has the responsibility for 
gathering statistics, identifying reportable 
crimes and providing them to the Department 
of Education and the public.  The information 
comes from a variety of sources, including the 
City of Oakland Police Department, incidents 
reported to Starr King, and member schools at 
the GTU.   

Starr King informs students and employees 
annually about campus security procedures and 
practices.  Since Starr King does not have its 
own safety staff, Starr King urges persons at the 
school to make use of local police and fire 
departments.  Additionally,  student, faculty and 
staff are responsible for their own safety and 
security.  The campus security data is available 

on our website.  

Crime statistics for 2016-2018 are provided in 
the PDF file linked below. As per federal 
requirements under the  Clery Act, Starr King 

provides statistics for designated crimes, 
arrests, VAWA  (Violence Against Women Act) 
offenses, arrests, unfounded crimes, and 
disciplinary actions that occur either on campus, 
or on immediately adjacent public property . 
Collected crime statistics are for SKSMõs 
previous address in Berkeley. 

Crime Data ð Campus Security Report 2020 

GTU Alerts 

Whether you are in high or low residen cy, we 
ask you all to take a simple step to strengthen 
the network of safety here at SKSM and in the 
other campuses that are part of the GTU. Please 
sign up for the GTU -Alert emergency warning 
system. You can opt in to receive a text, email 
and/or phone ca ll in case of an emergency 
threatening lives or safety at any of the schools 
which are part of the GTU.  

Examples of when the GTU Alert will be 
activated:  
¶ Someone with a gun is threatening the GTU 

campus 
¶ There is a bomb threat that the Berkeley 

Police Department determines is credible 
enough to take precautions.  

¶ There is an approaching wild fire, or after an 
earthquake has caused damage to buildings 
that could threaten life or safety.  

It is very simple to sign up. You may learn how 
at the following link:  
https://www.gtulink.edu/Home/gtu -
consortium -emergency-notification -system 

SKSM Crime Report & Internal 
Investigation Form 

Please use the Crime Report Form to report 
information about crimes which have occurred 
at Starr King School for the Ministry. COPIES 
ARE AVAILABLE FROM THE OPERATIONS  
DIRECTOR.  The information collected from 
these forms is used to prepare a compilation of 
statistical crime information for the schoolõs 
Annual Campus Crime Report.  

Victims and witnesses to crimes must be made 
aware that they have a right to report criminal 
acts to police, and to report school policy 
violations to the appropriate  office.  If  a person 

https://www.sksm.edu/wp-content/uploads/2021/01/Crime-Data-Campus-Security-Report-2020.pdf
https://www.gtulink.edu/Home/gtu-consortium-emergency-notification-system
https://www.gtulink.edu/Home/gtu-consortium-emergency-notification-system
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reporting requests anonymity, this request must 
be honored to the extent permitted by law.  
Accordingly, no information should be included 
on this form that would personally identify the 
victim without their consent.  The legislation 
requires that records or actions related to crime 
or incident statistics be retained for seven (7) 
years. 
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The Nature of Our Learning 
Community  

 
Educational Philosophy  

   
Starr King is a Unitarian Universalist and multi -
religious theological school preparing spiritual 
leaders for the 21st century to:  

¶ Counter oppressions  

¶ Call forth compassion, wholeness and 

liberation  

¶ Cultivate multi -religious life and learning  

¶ Create just and sustainable communities  

  
Starr King offers a graduate school experience 
that is Global  in its scope:  

¶ Using new educational technologies, 

students and teachers live and work in 

settings all around the globe.  

¶ A vibrant in -person learning community 

in Berkeley provides a home base.  

¶ Global immersions deepen multi -

religious and cross-cultural learning.  

Relational  in its educational practice:  

¶ Intensive periods in August and January 

build community among all students, 

faculty and staff.  

¶ The personal advisor-student relationship 

anchors the entire educational process.   

¶ Cohort groups connect students for 

creative interchange across differences 

and distances, building friendship and 

mutual support.  

¶ Fieldwork and internships integrate 

relational learning that is attuned to 

specific cultures, contexts and struggles 

for justice.  

Adaptive  in its modes of teaching and learning:  

¶ Each student achieves competency in the 

degree threshold requirements through a 

personalized educational plan, adapted to 

their vocational goals and the needs of 

their community.   

¶ Multiple modes of teaching and learning 

engage students in a holistic and 

liberating education that calls forth their 

gifts and develops their capacities for 

courageous and compassionate religious 

leadership.  

The Starr King Educational Design centers 
education on the transformative power of 
relationships and honors the òinterdependent 
web of all existence.ó  Each student works in 
relationship with a faculty advisor who guides 
and accompanies their learning process. 
Courses, immersions, internships and fieldwork 
projects relate theological studies to the lived 
realities of specific communities, cultures and 
traditions. Cohort groups invite students into 
creative interchange with one another.  
 
Working within a counter -oppressive and multi -

religious framework, Starr King students and 
faculty continually consider the relationships 
and intersections of religions, the arts, race, 
class, gender, embodiment, ecologies, cultural 
representations, sexualities, spiritual practices, 
justice and peace issues, technologies, and 
global economic realities.  In the preparation of 
religious leaders for the 21st century, none of 
these can be treated as peripheral or òadd onó 
considerations: all these issues are integral to the 
realities, beauty, and complexity of human life, 
understood as a relational whole.  
Relational learning cultiv ates right relationship 
with self, with others, with communities of 
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accountability, and with the sacred òground of 
all relatingó which is understood and honored 
in many ways in diverse religious traditions and 
spiritual practices.   
 
Constructive learning respects that students 
have knowledge, experience, and agency to 
bring to the learning process. Internalized and 
systemic oppressions are countered by 
constructive learning which calls forth the 
presence and full engagement of students as 
creators rather than empty vessels or passive 
recipients of knowledge.  Intentionality, self -
awareness, and attention to social location are 
involved.  Constructive learning cultivates 
human capacities and ethical virtues that 
empower courageous, engaged religious 
leadership; it is a way of teaching and learning 
that brings compassion and justice to the world.  
 
Relational/constructive learning represents an 
evolution of progressive educational practices 
that are deeply rooted in Starr Kingõs 
history.  Unitarian Universalis t religious leaders 
in the 19th century pioneered revolutionary 
innovations in education to òcall forth and direct 
aright all the powers of the souló (William Ellery 
Channing).  Their approach made education 
both a spiritual practice and an impulse for 
social change, igniting movements for womenõs 
rights, worker rights, indigenous peoplesõ rights, 
the abolition of slavery, ecological conservation, 
nonviolence and resistance to war, and openness 
to the wisdom of all the worldõs religious 
traditions.   

Relational/constructive learning calls forth 
empowered and engaged spiritual leaders, 
rooted in love and committed to justice.     

 
 

Advising  

   

SKSMõs educational philosophy is carried out 
through individual advising by the 
faculty.  Each student is assigned a primary 
advisor, although that advisor may change over 
time.    
Advisors are available to returning students 
from late August to the end of  the Fall term and 
from mid -January to the end of the Spring 
term.  New students will be in touch with their 
advisor earlier, during August and January 
Orientation weeks. They typically do not work 
on holidays, weekends or after business hours.  
Advisors w ill devote June to administrative 
duties, research and writing, will be on vacation 
in July, and will focus on class preparation in the 
first part of August.  

 
The 2019 accreditation process with the 
Association of Theological Schools identified the 
unsustainable conditions that had developed 
within the schools advising model. Following 
the ATS accreditation report, a task force 
comprised of faculty advisors and students was 
established to assess and develop an emergent 
strategy that prioritizes both our st udent-
centered educational philosophy and the 
capacity of our current advising faculty.  
Advising faculty, on average, experienced a 50% 
increase in the number of advisees under their 
purview since last year alone.  A substantial 
number of insights were ob tained from the 
groupsõ feedback loops, and various proposals 
were developed by the Curriculum Committee 
and the Faculty.  The strength of where we are 
now in this regard was made possible by the 
many creative contributions and collaborative 
conversations with faculty and students over the 
course of the 2019-2020 Academic Year.   
 
With the intention of re -aligning with the 
schools ECO philosophy of creating just and 
sustainable communities, the Advising Model 
and schoolõs academic practices will shift over 
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the 2020-2021 and 2021-2022 Academic Calendar 
years.  Each phase in the process will be 
iterative, so that we can continue to meet the 
needs of our students without drastic 
disruptions in the ongoing relationships and 
adjust accordingly along the way.  These shifts 
build upon pre -existing processes in an attempt 
to cultivate consistency and efficiency, which 
therefore supports capacity within our 
educational ecosystem.    
 
One of the most significant shifts is the hiring of 
a part-time Director of Spiritual  Services to serve 
the students spiritual support and formation.  
Starting in the 2020-2021 Academic Year, 
advisors can refer an advisee to the Director of 
Spiritual Services when something comes up 
that falls outside of the scope of academic 
advising.  This new addition to our 
organizational team allows advisors to focus on 
a studentõs academic progress, while ensuring 
the school meets the spiritual needs of the 
students (as they were articulated in the Student 
Body Mental Health Task Force Report & 
Recommendations 2017-2018).  As this role 
integrates within our ecosystem, additional 
shifts may be made in the role of academic 
advisor in the coming years, so as to further 
support collaboration of these roles. 
  

Advisors are expected to:  

¶ Serves as witness, memory, and guide in 

the shaping of individual studentsõ 

programs of study and academic 

progress. 

¶ Meets for 20-30 minutes with the student 

once or twice on a one-on-one basis 

during each academic term 

(Summer/Fall and Intersession/Spring).  

Any additional academic one -on-one 

advising meetings, beyond four per 

academic year, will be determined as 

needed in relation to the studentõs 

academic progress. 

¶ Offer counsel to the advisee in the 

planning of their course of study a nd 

work through the various portals.  

¶ Ensure advisee registers for specific 

portal requirements within the 

appropriate timeframe for completion.  

This includes: Threshold Assessment, 

Portfolio Conference, and Petition to 

Graduate. 

¶ Be familiar with SKSM pol icies, 

procedures and deadlines.  

¶ Encourage student to stretch, risk, and be 

accountable for their learning.  

¶ Listen and support studentõs spiritual 

formation.  

¶ Work with student on special reading 

courses and/or suggest another faculty. 

Serves as primary point -of-contact with 

the advisee on write-ups of individual 

learning experiences (e.g. external SKILs 

and Symposium reflections). 

¶ Review and sign advisee forms. 

¶ Responds to studentsõ requests via email 

within one week (not including 

weekends, holidays, or school closures), 

or as determined by the advisor/advisee 

at the start of the term. 

¶ Consult with student regarding 

denominational/vocational 

requirements.  

¶ Guide student in preparation of a final 

project (MASC) or MA thesis.  

¶ Facilitate studentõs Portfolio Conference.  

¶ Present the studentõs Petition to Graduate 

to the faculty.  

¶ Write letters of reference at the request of 

the advisee (advanced notice required).  
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¶ Model appropriate boundaries in the 

advising relationship.  

Because the advising relationship is mutual, 
students are expected to:  

¶ Check in with the advisor regularly, as 

needed, during the academic terms, via 

email and/or scheduled appointments.  

¶ Consult with advisor before registering 

for courses.  

¶ Acknowledge that the faculty balances a 

variety of responsibilities.  

¶ Respect the schedule and time availability 

of the advisor. Advisors are not expected 

to meet on weekends, holidays, and 

outside business hours. 

¶ Practice professional discipline and ethics 

in scheduling and attending advisory 

meetings, adhering to deadlines, checking 

the Student Handbook before requesting 

information, and incorporating feedback 

received. 

¶ Assume good intentions and expects that 

when problems are identified that they 

are being resolved with grace and 

understanding.  

¶ Come to meetings prepared, with 

questions, concerns and ideas to share.  

¶ Provide advisor with a draft agenda and 

all relevant information to review in one 

timely email p rior to the scheduled 

meeting.   

¶ Take notes on meetings, including 

suggestions received from advisor.  

¶ Respect the schedule and time availability 

of the advisor.  

¶ Initiate planning process for various 

degree requirements with advisor  

¶ Request meetings at least one week in 

advance.  

¶ Make requests for letters of reference one 

month in advance, when possible.   

¶ Contact advisor promptly if they need to 

cancel or reschedule a meeting.  

¶ Abide by the 2-minute agency practice: If 

student has an inquiry or needs 

inf ormation for their educational 

experience, two minutes will be spent 

consulting the Student Handbook to find 

a solution.  If unable to find the necessary 

information, student will contact the 

appropriate person to find a solution 

(may not be the advisor). 

¶ Provide clear and succinct requests via 

email to the advisor as needed. 

¶ Turn registration and other forms into 

advisor in a timely manner.  

¶ Register for the specific degree 

requirements as directed by the student 

handbook and their advisor.  This 

includes: Threshold Assessment, Portfolio 

Conference, and Petition to Graduate.   

¶ Complete specific degree requirements in 

the semester in which they are registered 

to do so.  Failure to do so may result in a 

hold being placed on a studentõs 

academic progress, and a freeze on future 

registrations. 

¶ Take responsibility for their actions (or 

inactions) as a student spiritual leader.  

¶ Understand and respect the boundaries 

of this professional relationship.  

¶ Understand that the advisors are to be 

contacted for academic concerns. For 

other concerns, please contact:  

o Rev. Jacqueline Duhart, the 

Director of Spiritual Services, for 

pastoral care and spiritual 

development;  
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o Rev. Tera Klein for Congregational 

Field work and Internships;  

o Rev. Dr. Chris Schelin for 

community field work  and 

internship, and CPE; 

o Rev. Dr. Chris Schelin, Dean of 

Students, for consultation and 

support in the following areas:  

Á Emergency support from 

SKSM in the form of loans, 

relief grants, or referral to 

other resources 

Á Enrolling in the Student 

Health Insurance Plan 

Á Seeking accommodations 

for a mental or physical 

disability (Cf. Students with 

Disabilities Policy)  

Á Concerns about sexual 

misconduct perpetrated by 

a member of the SKSM 

community or in the context 

of SKSM-GTU academic 

programs (Cf. Sexual 

Misconduct Policy)  

Á Discernment about filing for 

a Leave of Absence or 

Withdrawal from SKSM  

  
  

 Working with the Faculty   
   
Each student who enters Starr King should 
understand that official matriculation registers 
an intention to accept the schoolõs 
guidance.  Each student is assigned a primary 
advisor by the dean of faculty in consultation 
with the dean of students. Additiona lly, 
students can consult with other faculty on 
specific matters in their area or expertise.   

 
Starr King students have much greater access to 
faculty members than occurs at other schools. 
However, that access is not unlimited. The 
faculty has responsibil ity for research, writing, 
class preparation, committee work within SKSM 
and the GTU, denominational and social justice 
commitments, administrative duties, and the 
overall programs and pedagogies of the school. 
All of these are in addition to the teaching and 
advising that students may see.  
 
In order to facilitate sustainable relationships, 
the faculty has established these suggestions for 
its work:  

1. Faculty accepts student appointments 

throughout the Fall, January (new 

students) and Spring terms (except winter 

and spring breaks). Other times, such as 

Fall Reading Week, Spring Break, the 

summer months, are generally dedicated 

to research and other administrative 

tasks.  Additionally, in the summer, 

faculty have vacation times during which 

they do not attend  to any SKSM business.  

You may ask your advisors about their 

specific preferences for emergency 

communication during winter break and 

the summer months.  

2. Requests for Letters of Recommendation 

should be submitted to the faculty 

member at least one month before the 

letter is due.  

3. Faculty members are limited as to the 

number of Starr King Individualized 

Learning (SKIL) courses per semester 

they may take on (1-3). Please contact 

Faculty members early on if you are 

interested in working with them. A 

request does not mean that the faculty 

will be available in that term.   
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4. Faculty are expected to work at least one 

day a week from home without 

obligations for meet ings or appointments 

to focus on research, writing, and 

preparations for lecturing or 

teaching.   For many that day is Friday.   

5. SKSM Faculty have two rest days a week 

that they may take Friday, Saturday or 

Sunday, according to their 

religious/spiritual observances.  

6. Please respect faculty religious 

observances, rest days, vacation and 

other times off. This includes not 

expecting faculty to answer last minute 

messages at night or on weekends. 

Practicing respectful and healthy 

boundaries with your advisor and 

professors will help you to be a respectful 

leader who knows how to practice 

sustainability.  

7. If faculty members allow you to h ave 

their personal phone number for 

emergency situations, please do not use it 

improperly in other situations. Please 

practice responsible communication.  

 

Making an Appointment with a SKSM 
Faculty Member  

 

Appointments with Faculty members can be 
made for face to face meetings, phone 
conferences, or Zoom (voice or video). 
Appointments for all Faculty members can be 
made by emailing individual faculty members at 
their SKSM.edu email addresses. All Faculty 
emails are listed on the website 
(http://www.sksm.edu ). Please use only your 
SKSM address when emailing faculty.  
Appointment requests emailed to President 
Rosemary Bray McNatt (Spring 2021), Interim 

President Sofia Betancourt (Fall 2020) and Dean 
Gabriella Lettini will be answered by their 
assistants.   
   

1. Appointments with faculty are generally 

made one to two weeks in advance. 

Please plan ahead. òSame-dayó 

appointments are rare and generally 

reserved for emergencies involving 

health or well -being.  

2. Appointments will generally be made for 

15 or 30 minutes, depending on needs. If 

you would like more time with the 

prof essor, kindly explain your need in 

your email.  

3. When you write to your advisor at the 

beginning of each term please check if 

they hold regular office hours each week: 

planning your meeting during those time 

frames will speed the planning process.  

4. Appointm ent requests will be answered 

in the order they are received. For staffing 

reasons requests may be answered every 

few days, rather than immediately. Please 

be patient if it takes a few business days 

to reply. If your email has not been 

answered within one weekõs time, then 

you may resend your request.      

5. Once a time has been set, it is your 

responsibility to keep the appointment. If 

you do not, your priority level may drop. 

Please contact the faculty ASAP if you 

need to cancel or are late.   

6. Please come prepared to your meetings. 

Consult the Student Handbook, the 

course offering and bring any material 

relevant to the issues you need to discuss. 

You may prepare a brief agenda for the 

meeting and send it ahead of time to your 

advisor.  

http://www.sksm.edu/
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7. Please take notes during your meetings: it 

is your responsibility to keep a record of 

the meeting for yourself and to follow up 

on what you discuss and agree on with 

your advisor. Please start a file with your 

notes early on in your program and 

review it periodically.  

8. Please review the notes from your 

previous appointments before each 

meeting. 
   

Other Ways of Contacting a Hi -Res 
SKSM Faculty Member  

 

We are aware that not every question that you 
have for a faculty member will require an 
official appointment. Here are some other ways 
to consult faculty:  

1. You may speak to faculty in person 

before or after class, but please be 

considerate and ask if they really have the 

time: they may need to focus on other 

tasks.   

2. When you see a faculty member in the 

hallway or elsewhere, please remember 

that they may be engaged in another task. 

For your benefit, the faculty member may 

suggest making an office appointment to 

give the best response to your questions, 

or to give your conversation the care and 

attention it deserves. Always ask whether 

they are available to speak with you now, 

or whether you should make an 

appointment. Kindly respect that 

decision, as it will  result in the best 

answers being provided to you.  

3. Please be mindful of break times for 

faculty and staff, such as lunch breaks.  

4. Unless an office door is open, signaling a 

welcome to drop -ins, please respect a 

closed door as an indication that a person 

is not to be interrupted unless you have 

an appointment.  Please be considerate. 

Except in the case of an emergency, do 

not expect people to interrupt everything 

they are doing because you have a 

question or need. Ask politely if you can 

interrupt and be br ief. Please be 

respectful and understanding if people 

tell you it is not a good time; write an e -

mail message instead.  

5. Please DO NOT use Facebook 

Messenger to contact faculty. Using 

SKSM email address helps maintain 

confidentiality, privacy, and is more 

effective.   

   

Contacting SKSM Adjunct Faculty, 
Research Scholars and Hilda Mason 

Teaching Fellows  
 

1. Send them an email. When using email 

communication, please remember to use 

the same consideration that you would in 

person.     

2. SKSM does not give out faculty home 

phone numbers. Ask the faculty person at 

the first -class meeting if they can be 

contacted at home, and, if so, get the 

number.      

3. Adjunct Faculty, Research Scholars and 

Hilda Mason and Newhall Teaching 

Fellows do not have offices or voicemail 

boxes at the school and cannot be reached 

by phone via the school.      

4. High Residency Adjunct Faculty, 

Research Scholars and Hilda Mason 

Teaching have mailboxes in the SKSM 

Lobby. Be aware they may check it only 

weekly.  
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Email Courtesy  

 
When using email communication, please 
remember to use the same consideration that 
you would in person, please:   

¶ Write a properly addressed and clear, 

concise message - unclear questions and 

lengthy messages often lead to confusion 

and therefore to additi onal work.  

¶ Include greetings and common 

expressions of courtesy such as please 

and thank you. Treating people with 

respect is a small way to embody our 

commitments.  

¶ Remember to sign.   

Expect, too, to enjoy, laugh and cry with your 
advisor!  They are your witness, caring presence, 
and guide as you make your way through Starr 
King and beyond.   
 
 

Thresholds 

At Starr King School for the Ministry, our 
overall goal is to help each person prepare for 
religious leadership, within a multi -religious 
and counter-oppressive context.  Towards that 
end, students will develop competency in each 
of the eight threshold areas described below. 

Each threshold corresponds to the traditional 
disciplines and fields of religious study at the 
Graduate Theological Union (noted in bold, and 
in historically Christian language).  

In 2014-2015 Starr King faculty created a series 
of learning outcomes for each threshold as part 
of its assessment study for the Association of 
Theological Schools.  These learning outcomes 
will be used to support and document studentsõ 
progress in each threshold area. 

Students will consult and work with their 
advisors to ensure they meet these learning 
outcomes.  In their first year, they wi ll conduct 
an Initial Threshold Assessment with their 
advisor to identify areas where they already 
have some experience and those that will 
require more of their attention. Students must 
register for this Initial Threshold Assessment 

(listed as THRESHASSESS in Populi) in the 
corresponding semester they plan on 
completing it with their advisor.  In their second 
year, students will work with their advisor as 
they write an in -depth Threshold Assessment  
that reflects their work to date in each of the 
threshold areas.  This assessment will become 
an essential part of their Portfolio Conference 
and Packet.  In their final year, students will 
prepare a Final Threshold Assessment  ð again 
in conversation with their advisor - as part of 
their Petition to Graduate.  

Threshold Learning Outcomes 

 
Threshold One:  

Life in Religious Community  
& Interfaith Engagement  

The Offices of Pastor, Chaplain, and/or 
Spiritual Activist 

Students will develop leadership skills in their 
faith community and/or in interfaith settings. 
Work in this threshold may inclu de courses in  
Cultural and Historical Studies of Religions, 
Ritual Studies (Liturgical Studies), Functional 
and Pastoral Theology,  Field Work and 
Internships. To meet the learning outcomes for 
this threshold students will:  

¶ Participate in a faith and/or or interfaith 
community.  

¶ Study how faith communities ð including 
their own - have organized and expressed 
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themselves across time and space, including 
in their efforts to address injustice.   

¶ Develop and apply leadership skills ð 
including pastoral, organizational, and social 
change -in a faith community, interfaith 
setting, and/or movement.  

¶ Examine faith and interfaith communitiesõ 
engagement ð including with social change 
issues ð from multicultural, counter 
oppressive perspectives. 

Threshold Two:  

Prophetic Witness & Work  

The Offices of Prophet & Social Change Agent 

Students will learn to assess and respond to 
injustice and complex ethical issues in their 
communities and the world, while recognizing 
their own social locations and/or privileges. 
Work in this threshold may include courses in 
Ethics and Social Theory, Religion and 
Society, Religious Leadership for Social 
Change, Field Work  and Internships.  To meet 
the learning outcomes for this threshold, 

students will:  

¶ Study systemic oppression (e.g., based on 
race, gender, class, age, religion, ability, etc.), 
including in oneõs own community, faith 
tradition, and life.  

¶ Develop praxis/re flection skills to build just 
and sustainable communities and counter 
oppression. 

¶ Become an activist and/or ally with those 
working for justice in a congregational, 
interfaith, community, or global setting.  

¶ Engage in interfaith dialogue, action, and 
community with diverse audiences from a 
multicultural, counter -oppressive 
perspective. 

Threshold Three:  

Sacred Text & Interpretation  

The Offices of Preacher and Spiritual Activist 

Students will learn to use the sacred texts of 
the communities they serve in their speaking, 
writing, art and activism.  They will also 
develop interpretations of sacred texts that are 
multi -religious and counter -oppressive. This 
threshold may include cour ses in Cultural and 
Historical Studies of Religions, Media Skills, 
Biblical Studies, Biblical Languages, 
Homiletics , Preaching, Sacred Texts, Field 
Work and Internships. To meet the learning 
outcomes for this threshold, students will:  

¶ Study sacred texts (written and oral), 
interpretive methods and cultural contexts 
in diverse faith traditions, including their 
own.  

¶ Use sacred texts (written and oral) and 
interpretive methods in faith communities, 
interfaith groups, social change and/or 
spiritual care setting s.   

¶ Develop skills in multi -religious 
hermeneutics, including sacred texts, in 
context and conversation with others 
through worship, preaching, art, etc.  

¶ Create multi -media resources based on 
interpretations of sacred texts (written and 
oral) for multi -religious and counter 
oppressive purposes. 

Threshold Four:  

History of Dissenting Traditions  

& Thea/ological Quest  

The Offices of Scholar and Activist 

Students will learn to articulate their thea/ 
ology and call to ministry. They will research 
and connect the histories of dissenting 
traditions to current events. This threshold may 
include courses in History, Church History, 

Media Skills , Storytelling, Fi eld Work and 
Internships. To meet the learning outcomes for 
this threshold, students will:  

¶ Examine the history and nature of dissent in 
different faith traditions, including their 
own.  
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¶ Develop a familiarity with the prophetic 
history of progressive religions and/or 
movements and their connections with and 
impact on current events. 

¶ Develop skills in public ministry that are 
multi -religious and counter -oppressive. 

¶ Address injustice and promote social change 
as part of a progressive religious 
community, interfaith group, organization 
and/or movement.  

Threshold Five:  

Spiritual Practice & Care for the Soul  

The Offices of Pastor, Chaplain & Spiritual Director 

Students will develop skills for tending to 
the spiritual needs of the communities they  
serve. They will also develop and/or deepen 
a spiritual practice of their own. This 
threshold may include courses in Religion 

and Psychology, Spirituality , Pastoral Care, 
Spiritual Direction, Spiritual Practice, Field 
Work and Internships. To meet the learning 
outcomes for this threshold, students will:  

¶ Develop and/or deepen their own spiritual 
practice. 

¶ Explore different faith traditionsõ core 
spiritual practices and how these might be 
used to foster spiritual growth, counter 
oppression and promote social change. 

¶ Create and follow a self-care plan based on a 
holistic assessment of their needs.  

¶ Offer spiritual care to others in a faith, 
interfaith, and/or community setting.  

Threshold Six:  
Thea/ology in Culture & Context  

The Offices of Theologian, Scholar & Activist 

Students will learn to articulate t he 
thea/ ological foundations of their ministry 
and call to religious leadership and/or 
spiritual activism.  This threshold may 
include courses in Systematic and 

Philosophical Theology, Cultural and 
Historical Studies of Religions,  
Social Theory, Religion and Society , Field 

Work and Internships.  To meet the learning 
outcomes for this threshold, students will:  
¶ Study thea/ ologies of different faith 

traditions across time and space, including 
their own.  

¶ Articulate their own thea/ology and call to 
religious leadership and/or spiritual 
activism. 

¶ Develop skills in using thea/ological 
language in worship, education, art, media 
and/or activism.  

¶ Engage people in thea/ological 
conversations that are multi -religious and 
counter-oppressive. 

Threshold Seven:  
Educating for Wholeness & Liberation  
The Offices of Teacher, Educator, Facilitator 

Students will develop skills and resources for 
facilitating the learning, growth and 

transformation of the people and communities 
they serve. This threshold may include courses 
in Theology and Education, Organizational 

Development, Conflict Transformation ,  
Religious Education, Human Development, 
Field Work and Internships.  To meet the 
learning outcomes for this threshold, students 
will:  
¶ Study the power of education to address 

injustice and foster the wholeness and 
liberation of people, their communities and 
environment, including through religious 
education. 

¶ Develop, teach and/or facilitate educational 
programs, classes or workshops  

involving children, youth, and/or adults in 
congregational, interfaith and/or 
community settings.  



   
 

 
42 
 

¶ Develop expertise in a specialized area of 
social change, ministry and/or spiritu al 
practice and share this knowledge through 
speaking, writing, activism, media and the 
arts. 

¶ Create multimedia educational resources 
that are multi -religious, multigenerational, 
and counter-oppressive. 

Threshold Eight:  
Embodied Wisdom & Beauty  
The Offices of Liturgist & Artist 

Students will learn to employ the arts in a 
variety of ways in their ministries and will 
develop and/or deepen a creative practice of 
their own.  They will also learn to recognize 
cultural misappropriation and ways of avoiding  
and/or countering it. This threshold may 
include courses in Liturgical Studies, Art and 

Religion, Spirituality , Field Work and 
Internships, and specific artistic disciplines.  To 
meet the learning outcomes for this threshold, 
students will:  
¶ Explore the role of beauty, aesthetics and the 

arts in different faith traditions and 
communities, including their own.  

¶ Develop and/or deepen a creative practice 
of their own.  

¶ Use the arts and beauty in congregational, 
interfaith and/or community settings, 
including to address injustice and foster 
social change.  

¶ Study historical and contemporary examples 
of cultural misappropriation and ways of 
avoiding and/or countering it.  

Initial Threshold Assessment 

At the beginning of their degree program, each 
student is expected to register for and complete 
a Threshold Review with their advisor to 
explore where they are in relationship to each of 
the Thresholds.  Midway through their 

program, students will write an  in-depth 
Threshold Assessment summarizing their work 
and progress in meeting the learning outcomes 
of each threshold.  Because a studentõs program 
of study is individual, the advisor may use 
differing methods, tools and timing with each 
advisee.  Students are encouraged to confer 
early with their advisor about these 
requirements. 

A tool called the Threshold Self -Assessment 
form is posted on the SKSM website under 
Student Forms: 
https://www.sk sm.edu/resources/student -
forms/  

Students must complete their Threshold 
Assessment within their first semester of work 
at SKSM. The exercise is an important tool that 
will allow student and advisor to plan the 
course of study. The Threshold assessment will 
be placed in the studentõs online file. 

The Threshold Assessment must be reviewed 

and signed by the advisor  before a student can 
set up their Portfolio Conference. 
 

Portals 

 
It is not unusual to find yourself feeling 
overwhelmed at times.  Your advisor will be 
there to support you as you plan your academic 
and vocational program.  Starr King, as you will 

see, uses the language of òthresholdsó and 
òportalsó to ground studentsõ learning 
experiences.  The thresholds point you to the 
breadth and depth of work that is expected of 
you.  But you ð in conversation with your 
advisor - will explore how, when and where 
you best do that work.  The portals describe in a 
general way the issues you and your advisor 

https://www.sksm.edu/resources/student-forms/
https://www.sksm.edu/resources/student-forms/
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will address each year and when certain key 
tasks (e.g., your threshold assessment) need to 
be completed.  

Students will not necessarily pass through 
these Portals in linear fashion.  Some may 
already have accomplished certain tasks (e.g., 
active involvement in congregation and/or 
activist group) upon arrival at Starr King while 
others may choose to move ahead to tasks 
which especially excite them (e.g., UU history, 
labor union organizing).  As a result, students 
may find themselves going back and forth 
through the Portals.   

While each studentõs path through Starr King 
will be unique, the portals provide a common 
structure through which all students will 
pass.  These portals and their associated tasks 
(including some threshold learning outcomes) 
are as follows: 

Portal One:  EXPLORING  

  
¶ Attend SKSM Orientation*  

¶ Meet with advisor for first time*  

¶ Review advisee/advisor expectations* 

¶ Engage in academic planning* 

¶ Complete Initial Threshold Assessment** 

¶ Identify MASC area of specialization* 

[MASC]  

¶ Make friends and create a support system 

¶ Develop and/ or deepen a spiritual 
practice 

¶ Participate in a cohort group, student 
body and/or MASC activities  

¶ Attend religious, interfaith and/or chapel 
services 

¶ Complete Educating to Counter 
Oppression  

¶ Core Intensive*  

¶ Attend Symposium*  

  

Portal Two:  DEEPENING  

  
¶ Do Academic Planning*  

¶ Articulate theology and call to religious 
leadership and/or spiritual activism  

¶ Become involved in a faith/interfaith 
community, organization or movement  

¶ Complete Multireligious Core Intensive 
class* [MDIV]  

¶ Fulfill Theol ogy & Ethics for Ministerial 
Leadership Core Intensive* [MDIV]  

¶ Participate in six-month or longer 
Community Placement* [MASC]  

¶ Prepare MASC Project proposal 
[MASC]  

¶ Study and use sacred texts in 
culturally appropriate ways  

¶ Conduct research on a historical topic 
involving dissent and social change  

¶  Use the arts in congregational, interfaith 
and/or community settings  

¶ Attend Symposium*  

¶ Review the Threshold Assessment* by 
mid -program, before the Portfolio 
Conference 

¶ Complete Portfolio Conference and 
Packet** 

  
Portal Three:  GOING FORTH  

  
¶ Academic planning*  

¶ Engage in an internship, clinical pastoral 
education and/or field education  

¶ Complete MASC Final Project*  

¶ Develop and follow a self -care plan 
¶ Meet with a vocational mentor and/or in -

care group 
¶ Preach, lead worship and/or conduct 

rituals  

¶ Teach and/or facilitate a class, group, 
workshop, etc. 

¶ Develop skills in public ministry and/or 
sacred activism 
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¶ Complete Final Threshold Assessment*  

¶ Update Portfolio Packet* 

¶ Submit Petition to Graduate* * 

¶ Assist with Baccalaureate Chapel and/or 
Commencement 

¶ Final meeting with Advisor to reflect on 
and celebrate SKSM experience 

  
Tasks marked with an asterisk (*) are required 
at specific times in a studentõs journey through 
Starr King. Tasks marked with two asterisks 
(**) require student registration for the 
semester in which the task will be completed . 
Be sure to communicate with your advisor as 
to the best time to complete the required tasks.  

 

Portal Benchmarks 

While most of the program portal components 
are nonlinear, there are a few that must be 
completed in a specific order and during a set 
time in your degree path.  These are the initial 
Threshold Assessment, the mid -degree 
Portfolio Conference, and the Petition to 
Graduate.  Students must register for these 
three tasks in Populi, for the semester in which 
a student is expected to complete them. As part 
of their registration, students are required to 
watch recorded videos of faculty and student 
discussions on these components. After 
students have confirmed viewing these videos, 
they can work with their advisor t o ensure 
timely completion of the tasks involved. 
Completion of one  component is required 
before moving to the next one. In general, the 
timing of these are as follows: 

¶ Initial Threshold Assessment  

o First semester as a student.   

¶ Mid -degree Portfolio Conference 

o MASC students: 

Á Third semester (full -time) 

Á Fourth semester (part-time) 

o MD iv students: 

Á Third or fourth semester 

(full -time) 

Á Fourth or fifth semester 

(part-time) 

¶ Petition to Graduate  

o The semester prior to anticipated 

graduation.  

Á Summer for December 

graduation  

Á Intersession for May 

graduation.  

 

Students are expected to complete the task in 
the semester within which they registered. If 
the task is not completed prior to early 
registration , the student may have their 
registration frozen so that they cannot register 
for the next semester. Exceptions will be 
granted only wit h approval from the student's 
advisor and the dean of faculty. In such 
instances, the expectation is that the student 
will complete the task before the next semester 
begins, so that they can register during Late 
Registration. 

 

ECO Commitment  

EDUCATING TO CREATE JUST  
COMMUNITIES THAT COUNTER 

OPPRESSIONS 

As a theological school, educating in a world 
blessed with resources of beauty, grace, 
resistance, and transformation and marked by 
intersecting forms of violence and injustice, we 
have made Educating to Create Just 
Communities that Counter Oppression a 
pr iority. The following statement summarizes 
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our vision and hope and serves as a guiding 
document in our work. This is a living 
document that our community revises as we 
continue to learn and expand our 
understandings.  
  
Rebecca Parker, then President of Starr King 
School, prepared this statement in 1996. The 
statement is based primarily on work done by 
the Board of Trustees during a 1992- 1995 
project of theological education with the Board, 
led by the Long Range Educational Planning 
Committee. During that project, students, 
faculty, trustees, graduates, invited guests and 
consultants considered the mission and vision 
of the School. Subsequent public statements of 
the School, as well as the board and faculty 
conversations, informed the statement. The 
faculty  and the Board reviewed and reflected on 
the statement during the 1996-1997 year. During 
Fall 1998, the faculty voted to establish the 
«Educating to Counter Oppressions 
Committee» with this statement as the working 
document to which we seek to hold ourselv es 
accountable. In the fall of 2005, the ECO 
Steering Committee edited the document 
further.  

1. «To be what we want to see»  

Rev. Rosemary Bray McNatt has asked, òHow 
[can] we teach authentically about creating the 
beloved community [unless we can] model i t 
within our own walls?ó 

We recognize that we teach by how we are. We 
seek to embody just and loving human 
community, in which people are free to be fully 
themselves, in which people engage one 
another in respectful, welcoming ways, and in 
which no one is rejected, silenced, or exploited 
because of gender, race, sexual orientation, age, 
class, or physical character. 

We seek to claim the possibilities always 
present in life: that we will meet one another in 
love. We seek to affirm rather than break bonds 
of intimate connection, interdependence, and 
relationship that are the givens of our existence. 
We seek to «be with one another, as we are with 
ourselves, as we are with the ground of all 
relating, which some call God, » in the words of 
former Starr King President Robert Kimball.  

To keep faith with this desire requires us to 
recognize that we strive to love one another and 
to be just, even as our lives have already been 
affected by violence, oppressions, and injustice. 

We have been victims in some contexts, and in 
others, perpetrators or complicit bystanders.  

To be what we want to see involves us in the 
work simultaneously of recovery from 
oppression, and of conversion amending our 
lives and seeking to restore right relationships 
when we have been complicit wit h violence or 
have actively perpetuated oppressions. It also 
means deepening our capacity to be honest, 
direct, and present to one another. 

2. «To shelter prophetic witness in the world»  

We seek to embrace, support, and promote the 
religious leadership, vision, and wisdom of 

prophetic people of all genders, who bring to 
the human community experiences and 
knowledge that the dominant culture has 
ignored or silenced. We affirm that such 
knowledge is present among those often 
excluded from theolo gical education and from 
institutionally recognized offices of religious 
leadership. 

We intentionally and pro -actively support the 
religious leadership of people of color, of 
women and of transgender and queer people 
of all colors because of the importance of the 



   
 

 
46 
 

witness of their experience and the gift of their 
religious insight.  

In attending to the «precincts not heard from, » 
the human community may discover wisdom 
that can lead us beyond the present patterns of 
oppression and violence towards one another 
and the earth. 

«We are affirming the knowledge and vision 
from people of color, sexual minorities, and 
women that holds promise for the creative 
transformation of our culture.  

Religious leadership in our time is coming from 
people who are capable of being present to 
suffering without turning away; people whose 
own life experience has taught them that it is 
possible to cross thresholds and survive; people 
who are willing to be authentically themselves 
when others wish to silence them; people whose 
presence inspires, challenges, surprises, and 
calls forth strength from others; people who 
give themselves to the work of mending the 
world and are themselves grounded in love. » 
(Starr King Journal, Spring, 1996) 

«We envision theological education that 
includes engagement with culturally diverse 
values and life experiences, including those of 
people whose economic circumstances, lack of 
education, sexual orientation, and racial 
characteristics mark them as less valued by 
culturally dominant groups. This engagement 
must take place to add freshness to the 
questions, to deepen caring, and to create just 
community. »   (Starr King Educational 
Planning Committee, February 1993) 

 
3. «To counter white supremacy»  

We seek to resist the perpetuation of cultural 
and institutional patterns in which the well -

being of «whites» is assumed, often 
unconsciously or uncritically, to be of greater 
importance than the wellbeing of all; and in 
which the well -being of whites is achieved 
thr ough ignoring, oppressing, or exploiting the 
lives of others. 

People of color have resisted white supremacy 
in many ways. Communities of color teach 
patterns of resistance. Each person who 
survives oppression has found and moved 
along a path of resistance. 

Those who «were never meant to survive» but 
have survived, extend to the larger human 
community the wisdom and ways, options and 
opportunities, sounds and rhythms of resistance 
and survival. Such people make their lives a gift 
of authentic presence and witness. 

Members of the dominant society often miss 
the opportunity for fuller human meeting. 
To become more fully present and engaged, 
we must all engage in the work of seeing 
how white identity has been constructed in 
narcissistic ways. An embrace of fuller 
humanness relinquishes self-centered needs, 
arrogance, and self-serving patterns, and 
contributes to fresh possibilities for just and 
sustainable community.  

Members of the dominant society must accept 
responsibility for this religious task, without 
depending on people of color to be «the mirror 
that talks back» and makes whites visible in 
their ignorance, thoughtlessness, or denial. At 
the same time, genuine and transformative 
human encounter happens when people are 
willing to speak the truth in love to o ne another 
and are open to being confronted. 

White supremacy reveals a spiritual crisis at the 
heart of the dominant culture.  Over- 
consumption and exploitation are hidden and 



   
 

 
47 
 

tolerated for the sake of a quality of life that is 
neither abundant nor sustainable. Engaging 
white supremacy involves discovering a deeper 
experience of abundant life. This discovery, in 
turn, means confronting and changing social 
systems, including economic systems that 
perpetuate too banal a sense of «the good life», 
making it av ailable to too few and causing harm 
to too many and to the earth.  

4. «To work for the common good»  

We seek to advance liberation, healing, and the 
establishment of a just and sustainable society 
by enabling people to gain the knowledge, 
experience, skill, and religious understanding 
they need to address intersecting forms of 
violence in North America and around the 
world.  

This means our courses and sites of learning 
need to provide students of theology with 
opportunities, for example, to:  

 

¶ Explore various options, theories, and 
practices of resistance/liberation/social 
analyses and transformation. 

¶ Critique theological norms and patterns that 
undergird racial violence, gender violence, 
violence against the earth, etc. 

¶ Discover, re-imagine and construct 
liberating theological visions.  

¶ Gain literacy beyond the «white canon». 

¶ Learn the histories of resistance and struggle 
against oppressions, as well as the histories 
of violence and oppressions. 

¶ Critically examine the assumptions and 
foundation s of our current, dominant 
economic system, which sustains the wealth 
of too few, and is historically aligned with a 
construction of race and racial hierarchy that 
justifies exploitation and stratifies wealth by 
race and gender. 

¶ Draw on learning and experi ence in one area 
of resistance (for example, resistance to 
sexism) to make common cause with another 
(for example, resistance to racism). 

¶ Engage directly with oppressed 
communities and suffering people in the 
work of survival and resistance.  

¶ Explore ways congregations and religious 
institutions can promote the common good 
in our pedagogy and educational 
philosophy, work in ways that:            

¶ Trust in an empowering and liberating grace 
larger than ourselves;            

¶ Call forth and welcome the full,  authentic 
presence of people; 

¶ Welcome silenced knowledge, feeling, 
experience; 

¶ Undergird human wholeness, integrity, 
interdependence, and agency;            

¶ Foster self-awareness and self-respect;            
¶ Strengthen relational capacities and the 

ethics of community;            
¶ Deepen knowledge and wisdom arising 

from engagement with primary texts and 
primary experience;            

¶ Embody an ongoing practice of 
inquiry,  study, action, and reflection.  

 
 

Statement on Academic 
Integrity and Misconduct  

(accepted by SKSM Faculty, 12/12/2017) 
 

Starr King School for the Ministry considers the 
conduct of research and academic scholarship to 
be moral and political work.  Since the beginning 
of the termõs use in the West, òresearchó has 
always been connected to European colonialism 
as scientists and colonial powers sought to 
define, appropriate, commodify and disseminate 
knowledge about indigenous communities as 
well as exploit nature. Academic research has 
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also been marred by the intersection of sexism, 
racism, classism, ableism, homophobia, 
transphobia and Christian supremacist views.  
 
As a part of our purpose in educating to counter 
oppressions (ECO), we are committed to help 
our students understand the history of academic 
inquiry and knowledge prod uction that 
depends upon and perpetuates colonialism, 
white supremacy, systemic violence, and 
multiple forms of oppressions. We actively 
dispute ideas of neutrality or objectivity in the 
creation of discourse and the categorization of 
sources of knowledge as òacademic,ó òlogical,ó 
or òoriginal.ó 
 
Engaged in critical pedagogical approaches to 
research and praxis, we also are committed to 
teaching our students the history and 
methodologies of indigenous and emancipatory 
scholarship across the curriculum. We embrace 
the notion that what is acceptable or not 
acceptable knowledge is better determined by a 
community than by a Western neoliberal 
framework.  
 
From these commitments, we understand 
academic integrity to be the intentional and 
honest practice of inquiry  and reflection on 
oneõs own reading, thinking, and writing. This 
can be further specified as: 

¶ Investigating the relationships between 
selected sources of knowledge and the 
history of white, Western power in 
producing knowledge, as well as the 
counter-histories and narratives of 
indigenous and historically marginalized 
people; 

¶ Identifying the privileging of Western 
knowledge systems and the turning of 
indigenous and historically marginalized 
people into objects of study; 

¶ Engaging with sources of indigenous 
knowledge or scholars from historically 
marginalized groups;  

¶ Reflecting thoughtfully on oneõs own 
social location in relation to the 
production of knowledge, academic 
imaginations of oppression and 
liberation, as well as the implicati ons of 
oneõs written work.1 

 
Academic integrity requires graduate students 
to uphold several expectations related to their 
work:  
 

1. Completion of Assignments : Any work 
submitted should reflect work that you 
completed according to the specific 
assignment provided by your instructor. 
If you are unclear about expectations 
related an assignment or written work, 
ask your instructor. Sometimes topics and 
work overlap in more than one course, or 
you may wish to expand upon your 
previous thinking and writing. Request  

permission from your instructor to re -use 
material from another course in their 
course.  

2. Attribution : All written work must use 
proper attribution, meaning that you 
have identified the source, words and 
ideas that you reproduce, paraphrase 
(summarize) or otherwise, use in your 
assignment or to develop your thinking. 
This includes drafts and homework 
assignments. Individual instructors may 
have their own requirements for the 
citation styles; for reference, there are 
multiple resources available online (such 
as the Purdue OWL writing lab ). 

3. Collaboration : Collaboration and 
dialogue with other students are helpful 
as you study for your courses. However, 
do not collaborate with other students on 

https://owl.english.purdue.edu/
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a specific assignment unless you have 
been given permission or instructed to do 
so. If you collaborate with another 
student on an assignment, decide with 
your collaborators how you will cite 
shared or individual contributions. Leave 
significant room for list ening and 
reflection. 

 

Academic Conduct  
 
Our school upholds a high standard not only in 
terms of academic quality appropriate for 
theological schools, but also with regards to our 
ECO commitments that extend beyond the 
minimum expectations for academic conduct 
and written student work, described above.  
 
Academic misconduct is behavior that violates 
the minimum expectations of participation in 
the academic life of the school. Individual 
incidents of misconduct, including academic 
misconduct, cause a breaking of trust between a 
student and their instructor, as well as their 
fellow students and other members of the school 
community. We identify behavior or actions as 
misconduct, when they fit one of the following 
categories: 

¶ Cheating: fraud, deceit, or dishonesty in 

an academic assignment, or using or 
attempting to use materials that are 
prohibited or inappropriate in the context 
of an academic assignment. 

 

¶ Plagiarism: use of intellectual material 
produced by another person without 
acknowledging its sour ce. Please review 
the section on plagiarism . 

 

¶ False Information or Fabrication : failing 
to identify oneself honestly, fabricating or 
altering information and presenting it as 
legitimate, or providing false or 

misleading information to an instructor 
or any other staff member in an academic 
context. 

 

¶ Theft or Damage of Intellectual Property : 
sabotaging or stealing another personõs 
work, improper access to or electronically 
interfering with the property of another 
person or the school or obtaining a copy 
of an exam or assignment prior to its 
approved release. 

 

¶ Alteration of Documents : forgery of an 
instructor or supervisorõs signature, 
submitting an altered transcript of grades 
to or from another institution or 
employer, putting oneõs name on another 
personõs work, or falsely altering a 
previously graded exam or assignment. 

 
Instructors who suspect a student has cheated, 
fabricated, plagiarized, forged, altered/misused 
school documents, or facilitated some other 
form of dishonesty will address the issue with 

the student directly. If the suspicion is 
confirmed as a form of misconduct, the 
instructor will work with the core faculty to 
determine the best course of action, which could 
include (but is not limited to) Academic 
Probation. If the issue is disputed, the student or 
instructor may follow the procedures listed 
under òAcademic Disputesó in the Student 
Handbook.  
1 Norman K. Denzin and Yvonna S. Lincoln, 
òIntroduction: Critical Methodologies and Indigenous 
Inquiry,ó in Handbook of Critical and Indigenous 
Methodologies, edited by Norman K. Denzin, Yvonna S. 
Lincoln and Linda Tuhiwai Smith, 1 -20. Thousand Oaks, 
CA: Sage Publications, 2008. 

 
 
 
 
 



   
 

 
50 
 

Multiple Modes of Teaching 
and Learning  

Multiple modes of teaching and learning engage 
students in a holistic and liberating education 
that calls forth their gifts and develops their 
capacities for courageous and compassionate 

religious leadership.  

Each degree candidateõs personalized 
educational plan enables the student to achieve 
competency in the 8 threshold areas through 
multiple modes of teaching and learning:  

Courses  
¶ Starr King online, hybrid, and residential 

courses, fall and spring terms 
¶ Starr King Symposia and intensives in 

August and January (intensives require 
substantial preparation before the course) 

¶ Starr King immersions, offered on occasion 
in sites around the globe 

¶ Graduate Theological Union courses offered 
in residential, online and intensive formats ð 
open for free to all SKSM students  

¶ University of California, Mill s College and 
Holy Names University courses ð open for 
free to all SKSM degree students 

Contextual Education  

¶ Field Work and Parish internships in 
Unitarian Universalist congregations  

¶ Community/MASC Field Work and  

Internships in religious communities, you th 
work, justice and educational organizations, 
and community sites  

¶ Field education reflection seminars 
(internship -level only)  

¶ Clinical Pastoral Education in hospitals, 
prisons, and social service institutions 

Starr King Individualized Learning  

 
Independent study under faculty supervision is 
regarded as SKIL (Starr King Individualized 
Learning).  Since fall of 2018 it has replaced 
what used to be called SRCs or Special Reading 
Courses.  SKIL is intended to deepen a studentõs 
study and practice in a certain threshold.  It can 
involve research, activism, creative expression 
and/or congregational life.  It also can be done 
by one individual or several students as long as 
a faculty sponsor is found. 

       Students who are in their first semester (MASC) 
or first year (MDIV) are allowed to take a SKIL 
course only if it is a group  course.  This is to 
ensure that students get ample opportunity to 
interact with their peers in classes and engage in 
the SKSM community before taking on 
advanced independent study on their own.  

      SKIL courses will require a form and 
preliminary syllabus to be completed BEFORE 
the regular registration process and approved 
by the studentõs faculty sponsor and 
advisor.  Core and Advising Faculty will 
typically be able to sponsor only 1-3 SKIL 
courses per semester because of their other 
faculty commitments.  So, it is wise to approach 
a possible faculty sponsor ð with a draft of your 
form and syllabus ð early.   

 The form and syllabus template can be found on 
the Student Forms page of the SKSM website. 
More information on enrolling is found in the 
Office of the Registrar section of this handbook. 

Experiential Learning  

¶ Significant learning experiences and 
activities outside the classrooms are 
discussed with advisor, such as art projects, 
journaling, participating in a spiritual 
practice or a program of spiritual direction  



   
 

 
51 
 

¶ Conferences, workshops, and courses 
offered by organizations and educational  
institutions outside of Starr King, the GTU, 
and UC Berkeley 

Students will be able to engage in different 
learning modalities:  

¶ SKSM-GTU Campus Residential Courses - 
Semester-long courses, week-long January or 
Summer intensive courses count as high 
residency learning.   

¶ Online Courses:  these include classes taught 
online through Starr King, and other schools 
and centers in the Graduate Theological 
Union (GTU).  

¶ SKIL Courses ð Independent study under 
faculty supervision  

¶ Hybrid Learning: Where some students are 

online, and the professor and other students 
are on campus, or where some students and 
the professor are online and other students 
are on campus.  

¶ Contextual Learning: Clinical Pastoral 
Education (CPE), congregational or 
community fieldwork, parish or community 
internships. They do not take place on the 
SKSM-GTU campus and are not supervised 
by SKSM or GTU faculty. 

¶ Immersion courses: offered on occasion in 
sites around the country and the globe (e.g., 
US/Mexico borde r, Turkey, Italy, Boston, 
UUA General Assembly, Oakland, ChI).  

¶ ChI Courses: they are to be counted as 
contextual learning, as they do not take place 
on an accredited schoolõs campus and are 
not supervised by faculty from SKSM -GTU. 

Important Notice: In June 2020, the 
Association of Theological School, our 
accrediting agency, has voted to lift all 
residency requirements. Therefore, students 

are no longer required to take a percentage 
of their units on campus.  

Pedagogical Experience  

 

Hilda M꜡ason Teaching Fellowships   
 
The Honorable Hilda Mason (1916-2007) was a 
teacher, civil rights activist, city council member, 
and a prominent leader in Washington, 
DC.  A member of All Souls Unitarian 
Church, Hilda Mason was the recipient of an 
honorary doctorate from Starr King School for 

the Ministry and a former trustee of the school. 
For more information on this important leader:   
 

https://www.sksm.edu/resources/student -
handbook/financialaid/hilda -mason-teaching-
fellows/  
  

Hilda M꜡ason Teaching Fellowship for 
Student-Taught Courses 

  
Awarded to selected Starr King degree students 
who have submitted a proposal to teach a course 
that will be offered as part of Starr Kingõs 
curriculum and through the GTU cross 
registration system. The course may have a 
value of 3 units and may be taught i n intensive, 
online, immersion, or residential format.  
Applications cannot be submitted by more than 
two students working in collaboration, with the 
understanding that the student will have to split 
the financial award, unless their course is the 
only one chosen because of its quality. 
 

Please note: On occasion the Dean of Faculty 
and curriculum committee will review 
proposals that are outside the traditional 
student-taught course model.  If students have 
ideas for a course that does not fit the 
description outlined above (for example, 

https://www.sksm.edu/resources/student-handbook/financialaid/hilda-mason-teaching-fellows/
https://www.sksm.edu/resources/student-handbook/financialaid/hilda-mason-teaching-fellows/
https://www.sksm.edu/resources/student-handbook/financialaid/hilda-mason-teaching-fellows/
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teaching a course in a community setting), they 
may submit it for consideration after consulting 
with their advisor and the Dean of the Faculty.   

  
Applying for H꜡ilda M꜡ason Fellowship   
 
Successful completion of the ECO intensive 
course is a prerequisite to apply for the Hilda 
Mason Fellowship.  We suggest that students 
interested in applying start working on a 
proposal with their advisor in the Spring in 
order to meet the Curriculum Committee 
September deadline. 
  
Applicants will have to submit the following:   

1. Course title/description   
2. Outline of syllabus. (While the 

development of a full syllabus is not 
necessary at the point of application, 
please review the SKSM Syllabus 
Template).   

3. Statement of teaching 
philosophy (including ECO)   

4. Context/setting of the proposed course  
5. Course timeframe   
6. What qualifies you to teach this course? 

What teaching experience do you have?  
7. What is your educational philosophy?   
8. Why is it important we add this course to 

our offerings/Why is this course 
important to the commun ity?   

9. Does your advisor support your plan to 
teach next year? Are you making 
Standard Academic Progress so far?  

10. Reference letter from your advisor   
  

Call for Proposals for the 2꜡021-
2022꜡Hilda M꜡ason Fellowship   
 
All applications will have to be submitted via 
email to the Assistant to the Dean of Faculty 
by Midnight, Friday, September 24, 2021.  
 

MASC students completing the program in two 
years may apply in their second year and teach 
the course after graduation.   
  

Criteria for Assessing Proposals for 

a H꜡ilda M꜡ason Teaching Fellowship   
 
In reviewing proposals for a teaching fellowship 

award, the Curriculum Committee will assess 
the individual  studentõs qualifications and 
preparation for teaching the course, the 
appropriateness of the pedagogy and the course 
design for the setting in which it will be offered 
(community, congregation, or graduate level 
teaching), the suitability of the course for both 
the teaching fellow and enrolled students in 
terms of Starr Kingõs educational values and 
commitments, and the significance of the 
teaching opportunity for the fellowõs 
preparation for their vocational goals. It is 
expected that teaching fellowships will in some 
way advance the integration of the studentõs 
theological program of study with their  past 
experience and skill. Proposals that simply 
repeat a course or topic of instruction that the 
student has already had expert professional 
experience with generally will not meet this 
criterion. Proposals that rely on guest 
lecturers are discouraged.  
 

Submission of a proposal for a teaching 
fellowship does not guarantee acceptance. The 
Curriculum Committee will make judgments 
based not only on the quality of the proposal, 
but also based on the financial resources 
available in a given year for providing a 
fellowship, and on the overall number of 
courses it feels can be successfully offered. For 
this reason, applications by teaching teams will 
not receive consideration.  
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Hilda M꜡ason Fellowship Award Letters  ꜡ 
 
Students whose proposals are selected by the 
Curriculum Committee will be granted a 
òHildaMason Teaching Fellowshipó by the 
School and will be notified of the fellowship and 
its amount by a letter from the Curriculum 
Committee. Copies of the Fellowship Award 
letter will be sent to the Finance Director and the 
Registrarõs Office. 

Currently, the Fellowship is $2000 for teaching a 
3-unit course. Students can also register for a 
free for a three credit SKIL (Starr King 
Individualized Learning Course) for teaching 
this course. It is expected that the Fellowships 
will at no time exceed the amount that Adjunct 
Faculty receive for teaching a 3-unit course.   
The Hilda Mason Teaching Fellowships will be 
administered in the same way that other 
scholarship and financial aid grants 
areadministered: through the Office of Student 
Accounts in collaboration with the Financial Aid 
Offi ce as a reduction on the studentõs tuition 
account (tuition credits). If the Teaching Fellow 
has already paid all of  their tuition, the 
Fellowship will be awarded as a check from the 
school to the student during  the semester that 
the student is scheduled to teach. In very rare 
instances, a student may be selected to teach in 
the term after they graduate, in which case 
they will not receive a tuition credit but will be 
paid the full fellowship amount (please 
note: this payment would be taxable)   

  
Mentorin g and Supervision of Teaching 
Fellows   
 
EachHilda Mason Teaching Fellow will be 
mentored and supervised by a member of Starr 
Kingõs faculty. The faculty member may work 
with the student in the study and preparation 
that leads up to the course proposal. During the 
semester when the course is offered, the 

mentor/supervisor will meet periodically with 
the student to reflect on their experience in 
teaching the class, and will offer feedback, 
guidance, and evaluation on the studentõs 
teaching. At the end of the semester, the 
mentor/supervisor will provide the registrar 
with an evaluation of the studentõs teaching to 
be included in their student file.   
 

Hilda Mason Teaching Fellows have the option 
to receive 3-units of course credit (at no tuition 
cost) for teaching a 3-unit course and may also 
receive credit (with the approval of the 
mentor/supervisor, as a paid SKIL) for the 
preparation of the course.   

  
Cancellation of the Course   

 
If a Teaching Fellowship course is cancelled 
because of no or low enrollment, 
the Hilda Mason Teaching Fellowship 
opportunity will not be cancelled for the 
student. The student will be encouraged to offer 
the course in another venue, if possible, or at 
another time.   
 
Degree programs course of study begin in the 
Fall or Spring terms. The Symposium takes 
place in the January Intersession term.  
 
The Hilda Mason fellows are a special category 
of adjuncts. As such, they are not asked to 
attend faculty meetings and study times, unless 
by special invitation.   
 

Credit Hour Policy  
 
Starr King follows the federal guidelines of 
òcredit houró as a minimum of one hour of 

classroom or direct faculty instruction and an 
additional minimum of two hours of out of class 
student work each week for approximately 
fifteen weeks for one semester of credit, most 
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commonly fa total of approximately 135 hours of 
work for each 3-credit course. We share this 
federal guideline in course planning, we share it 
with students during their orientation, in our 
school forms, and in academic advising.  
 
All of our courses are planned to follow the 
federal guidelines. With our schoolõs core 
commitment to educating students to counter 
oppression and build just communities, it is 
helpful that it is becoming more common to use 
the term òtime on taskó instead of òclassroom 
and out of classroomó work. òTime on taskó fits 
our seminaryõs social justice and spiritual 
formation paradigm that includes classroom 
work, on -line and experiential activities, as well 
as a broad range of òéother academic work 
leading to the award of credit hoursó (34 CFR 
600.2) including: 
  
Å Lectures   
Å Reading   
Å Writing   
Å Film and other multimedia   
Å Class discussion  
Å Skills-building  and practice  
Å Individual or group projects  
Å Student presentations  
Å Applied learning in the community, 
congregation, etc.  
Å Immersion experiences   
Å Creative work   
Å Reflection   
Å Spiritual formation  
Å Quizzes or exams  
Å Meetings with the instructor  
Å Participating in an event (e.g., conference, 
workshop,  etc.)  
 
During our Fall and Spring 15-week semesters, 
we offer a wide range of credit -earning 
opportunities. In addition to on -campus classes, 
Starr King offers on-line synchronous and/or 

asynchronous classes, hybrid classes (by which 
we mean that some students are physically in a 
smart classroom while some students are 
participating from off -campus using zoom and a 
large flat in -classroom monitor). During these 
semesters, we also offer contextual/experiential 
courses such as internships, field education, 
clinical pastoral education ( CPE), and course-
embedded immersion courses. In addition, Starr 
King Individualized Learning courses (SKILS) 
allow for individual or small group learning 
experiences. 
 
During our Winter and Summer terms, we offer 
our schoolõs required core courses as well as 
elective courses in an intensified format. Outside 
of the pandemic crisis, the one-week intensives 
consist of 40 hours of classroom time with 
extensive pre-course reading/writing/reflection 
and post-course writing/project assignments. 
During the pandemi c these courses have been 
converted to on-line classes with several hours 
of daily zoom lecture/discussion sessions, as 
well as on-line small group sessions. Because of 
the reality of zoom -fatigue as well as studentsõ 
family and work responsibilities, we a re 
experimenting with two 20 -hour weeks, and 
other scheduling configurations.  
 
In courses that have variable credits decided on 
by students and instructor (e.g. SKILs and field 
education) there are specific prompts on the 
studentsõ course proposal forms that include the 
45 hours of òtime on task òper credit hour and 
the credit hours are decided by instructor and 
student. 
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Conducting Your Studies 
 

Program Requirements 
 

Completing the MDiv Degree  

A minimum of 90 units of credit . 

¶ Three required core intensives: 
1. The Educating to Counter 

Oppressions (ECO) Intensive. This 
course must be taken within six 
months of matriculation.   

2. The Multireligious Intensive  

3. One of the following: UU Leadership 
Core Intensive (for students on the 

UU ordination track), Leadership 
Along the Way, or Organizational 
Management 

  
¶ Participation in two or more January 

Symposia 
¶ A Mid -Degree Portfolio Conference 
¶ A combination of coursework, fieldwork, 

independent study, experiential learning 
and special projects to achieve competency 

in Eight Threshold areas: 
1. Life in Religious Community and 

Interfaith Engagement  

2. Prophetic Witness and Work   

3. Sacred Text and Interpretation   

4. History of Dissenting Traditions and 
the Thea/ological Quest   

5. Spiritual Practice and the Care of the 
Soul  

6. Thea/ology in Culture and Context   

7. Educating for Wholeness and 
Liberation   

8. Embodied Wisdom and Beauty  

See also: 
http://www.sksm.edu/academi cs/master_of_
divinity.php   

Completing the MASC Degree 

¶ A minimum of 48 units of credit . 
¶ The Educating to Counter Oppressions 

(ECO) Intensive. This course must be taken 
within six months of matriculation.  

¶ Participation in 1 or more January Symposia  
¶ A Threshold Self-Assessment (in the first 

semester) 
¶ A Mid -Degree Portfolio Conference 

¶ A combination of coursework, fieldwork, 
independent study, experiential learning 
and special projects to achieve competency 
in Eight Threshold areas: 

1. Life in Religious Community and 
Interfaith Engagement  

2. Prophetic Witness and Work   

3. Sacred Text and Interpretation   

4. History of Dissenting Traditions and 
the Thea/ological Quest   

5. Spiritual Practice and the Care of the 
Soul  

6. Thea/ology in Culture and Context   

7. Educating for Wholeness and 
Liberation   

8. Embodied Wisdom and Beauty  

 
¶ A Community Internship ( 5 units minimum ) 

and the Community  
Intern Reflection Class (1 unit ). 

¶ MASC Project (3 units): a creative project 
representative of the studentõs learning 
during the program, chosen and prepared in 
consultation with the instructor  and with the 
support of oneõs advisor.  

See also: 
http://www.sksm.edu/academics/masc.php   

http://www.sksm.edu/academics/master_of_divinity.php
http://www.sksm.edu/academics/master_of_divinity.php
http://www.sksm.edu/academics/masc.php
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Completing the MA Degree  

Students in the MA program should refer to the 
MA Student Handbook and checklists. Please 
become familiar with them and double -check 
them when you have questions: http://www.  

gtu.edu/students/handboo ks 

Completing Dual Degrees 
(MDiv/MA or MDiv/MASC)  

Starr King allows students interested in integrating 
academic, ministerial and activist professional 
formation to pursue both the Master of Divinity 
(MDIV) and the Master of Arts in Social Change 
(MASC) or Master of Arts (MA).  

MASC/MDIV:  

Matriculation in the joint MDIV/MASC can be done 
sequentially (starting with only one degree, and then 
petitioning to apply for the other) or concurrently. 
However, a student must apply and be admitted to 
the second program before completing the 
requirement for the first degree.  

The Director of the MASC program, Dr. Lettini 
should also be consulted when the MASC 
degree is involved. 

GTU MA/SKSM MDIV:  
 
Students begin their studies in the M.Div. 
program and must complete all requirements 
for the degree before matriculating in the M.A. 
program. Students who wish to do the joint 
MDIV/MA must complete the M.A. portion of 
the joint programs within two years o f full -time 
study after completion of the M.Div.  Eight 3-
unit courses, or 24 units, the equivalent of one 
year of full -time study, can be applied to the 
requirements of both degrees, and the minimum 
time to be spent in the sequential programs is 
four years.  

 
While students may apply to the M.A. program 
at any point in their studies, they are 
encouraged to apply by the end of the second 
year of their M.Div. program, so that they can 
select courses that will satisfy degree 
requirements for both programs. M.D iv. 
students admitted to the joint M.A. program are 
placed on deferment for the M.A. until they 
complete M.Div. requirements. Students who 
begin the M.A. program and subsequently wish 
to apply as well to the M.Div. program should 
consult with the SKSM academic dean. 
 
During the final semester of the M.Div. 
program, students meet with their advisor and 
the GTU assistant dean to determine which 
eight 3-unit courses to transfer from the M.Div. 
program to the M.A. program. Students are 
encouraged to enroll in M A-1000, GTU MA 
Research Methods, as an elective course during 
their final year of the M.Div. program, so that 
they are prepared to begin work on their thesis 
as soon as they matriculate in the M.A. program. 
Students are also encouraged to start working 
on their MA Foreign Language Requirement as 
they finish their M.Div. studies.  

 
Throughout their M.Div. program, students 
register in the SKSM registration system, pay 
tuition to SKSM. Upon matriculation in the M.A. 
program, students register in the GTU 
registration system and pay tuition to the GTU. 
The GTU also administers financial aid; 
however, students are still eligible for SKSM 
institutional aid. Please note that the MA 
program has a high residency component: no 
more than five 3 credit online courses may be 
used to fulfill MA requirements.  
When students complete the joint M.Div ./M.A. 
programs, the M.Div. degree is conferred by 
SKSM, the school accredited to confer that 
degree, and the M.A. degree by the GTU, the 

http://www.gtu.edu/students/handbooks
http://www.gtu.edu/students/handbooks
http://www.gtu.edu/students/handbooks
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school accredited to confer that degree. Separate 
transcripts are provided for each degree, the 
M.Div. by SKSM and the M.A. by the GTU.  
 
 

All  double degrees will entail:  

¶ Tuition for two years for the MDIV  
¶ Tuition for two years for the MASC or MA  
¶ Continuing fees for either the MASC or MA 

after the fourth year  
¶ 24 units can be used towards both degrees, at 

the discretion of the studentõs advisor. 
¶ A total of 114 credits. One fourth of the 

credits (28.5) need to be taken in high 
residency mode. (This is an approved 
exception to ATS Educational Standard, 
section ES.2.1.1.1.) 

¶ Only one Mid -Degree Portfolio Conference 
¶ All other degree requirements for each 

program  

Please note that the financial advantages of the 
double degree end at the conclusion of the 
second year of the first-degree program. 

Academic advantages persist beyond this time 
frame.  

Students should also note that the GTU MA 
program is not a fixed tuition program such 
that tuition costs may increase from year to 
year. 

To apply to a joint degree program please 
consult with your advisor first, then write a 
petition addressed to the Dean of Faculty 
explaining the reason for your request. The 
Faculty will vote on the petition in one of the 
monthly faculty meetings.   The student will be 
notified of the decision.  

See also Concurrent Degree Programs in the 
next section on òTuition and Fees.ó 
 

Pacing your Degree 

Full -time and/or part -time enrollment 
status  

Starr Kingõs personalized programs of study 
allow students to flexibly pace their degree 
programs to fit their personal circumstances 
and goals while maximizing their learning 
process. Students work with their advisors to 
plan the pacing of their personalized program 
of study.  

Programs of study may be paced over various 
lengths of time. The MDIV program can be 
completed in 3 years of study (full -time). It also 
can be paced over a longer period  up to 6 years 
(less than full-time). The MASC program can 
be completed in 2 years of study. It also can be 

paced over a longer period  up to 4 years. 

For students enrolled in the MDiv/MA joint 
program, students must complete the M.A. 
portion of the joint programs within two years 
of full -time study after completion of the M.Div.  

The flow of the Academic Year resolves through 
four terms: 
¶ Summer term (June-August): June 

Immersion, August Intensives.  
¶ Fall term (September-December): Online, 

Hybrid, Residential, and Imm ersion courses. 
¶ Intersession term (January): Residential 

Intensives and Symposium.  
¶ Spring term (February -May): Online, 

Hybrid, Residential, and Immersion courses.  
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Online Learning  
 

Online Class Assistance 

Online Education Director Rev. Dr. Hugo 
Córdova Quero (hquero@sksm.edu) assists 
faculty in creating online educational 
environments that include the foundations for 
excellent teaching and learning.  

Students who enroll in online classes must be 
computer literate and have regular access to a 
computer with broadband internet. We strongly 

recommend access to a backup computer 
because a malfunctioning computer does not 
excuse anyone from coursework. Students need 
to prepare their computers for online courses 
with the following:  

1. Internet Explorer, Google Chrome, or Firefox 
browser; Firefox is most reliable and thus 
recommended. Moodle is increasingly 
compatible with Safari, but there are 
intermittent problems. Chrome works best 
with iPads.  

2. Latest version of free Adobe Acrobat Reader 
and Flash Player. Most courses incorporate 
PDF files as well as audio and/or video; 
most computers come with players. Check 
yours before enrolling in online classes. 
Although Flash Player plays the most 
common a/v files, you may nee d additional 
plugins, such as those installed on most 
computers, or they may be downloaded 
(free) from Windows, Apple, or elsewhere.  

3. Instructors may use Zoom, especially for 
virtual office hours.  

While Studying Online  

You will spend a good deal of time sitting in 
front of your computer. We encourage you to 

gather embodiment practices and resources that 
resonate for your life. Here are some resources 
to get you started:  

¶ Computer Health Tips from 
TIME:  http://time.com/3566809/computer
-health-tips/   

¶ Caring For Your Eyes from AllAboutVision. 
com: http://www.allaboutvision.com/cvs/ 
irritated.htm    

¶ 8 Simple Exercises for Computer Users from 
the University of Virginia: http://ehs.  
virginia.edu/ehs/ehs.ergo/ergo.pc.html    

Moodle  

Students will receive a Moodle username and 
password from the office of the registrar when 
enrolling for their first class. Go to 
https://moodle.gtu.edu to log  in to your 
account. Neither the Director of Online 
Education nor any other staff member at 
SKSM can issue you a Moodle username and 
password. 
Since 2017, all courses --residential, hybrid, 
intensives, and the like-- are also online. You 
will be adding to your course on Moodle after 
you register in Populi . Please consider that this 
is not an automatic process, and it may take a 
couple of days for the system to reflect your 
registration  during General and Late 
Registration Periods.  It may take more than a 
week to update your registration in Moodle 
outside of these regular registration periods .   
Remember to check the Moodle Help for 

Students  section on the GTU Moodle main page 
which provides various resources on how to 
navigate and use this learning system most 
effectively. The link is: 
https://moodle.gtu.edu/mod/page/view.php ?
id=174134 

mailto:hquero@sksm.edu
http://time.com/3566809/computer-health-tips/
http://time.com/3566809/computer-health-tips/
http://www.allaboutvision.com/cvs/
http://www.allaboutvision.com/cvs/
http://ehs./
http://ehs./
https://moodle.gtu.edu/
https://moodle.gtu.edu/mod/page/view.php?id=174134
https://moodle.gtu.edu/mod/page/view.php?id=174134
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¶ Concurrently, the Director of Online 
Education can assist you with particular 
situations during the first weeks of 
instruction until you get familiarized with 
the Moodle platform. However, this is a 
limited assistance. The Director of Online 
Education as well as other SKSM staff 
member cannot grant you a Moodle 
username and password and cannot turn in 
your assignments or change the dates of 
submission, for example. Only you have 
access to changing information on your 
Moodle account. Please bear this in mind 
when asking for help.  

Attendance in Online Courses 

Students should take care to keep instructors 
apprised throughout a semester. If you 
contemplate being away for more than a week, 
let your instructor know ahead of time. Or for 
longer absences, make arrangements with your 
instructor.  
Please use the instructorõs SKSM email address 
for all your communications. Instructorsõ 
personal email addresses are not a channel for 
course-related communications. You can find 
the instructors SKSM email address either in the 
syllabus or in the SKSM online directory 

(www.sksm.com/meet -us).  
See How Students Develop Online Learning 
Skills,ó http://www.educause. 
edu/ero/article/how -students-developonline -
learning-skills     

About Posting  

At Starr King we say participation is not an 
option. Rules aside, be willing to share your 
thoughts with others, and keep your comments 

both focused and relevant. Also, make sure you 
are clear about course expectations, usually 
detailed in the syllabus. Check with your 

instructor about frequency of logins and 
posting. Norms are 3-5 times per week. These 
times are not negotiable, meaning that you are 
expected to interact about 3-5 times every week. 
If you participate 30 times in a week, that does 
not imply that you can be absent the following 
month. If you do so, you will be considered as 
absent in the course for all that time. Students 
are only entitled to be absent one week per 
semester in an online course. 

Moodle is designed to lock itself after a certain 
time. If you are writing your post on Moodle 
and the systems locks itself, you will lose your 

work. Therefore, write it before either in MS 
Word or Notepad and then insert your post in 
the Moodle window. Many students --and 
instructors -- have lost hours of work as a result 
of not paying attention to this aspect. So please 
be sure that you have your work backed up in 
a MS Word or notepad file before posting. The 
Director of Online Education or the M oodle 
coordinator cannot retrieve your lost work, so 
please pay special attention to this feature in 
Moodle. Concurrently, sometimes the posting 
goes wrong, and if you do not have a backup, 
you would also need to start to write your 
posts all over again. Having a backup is the 
safest way to deal with these two situations. 

There is no way in Moodle to recover 
information once the system has locked itself. 

Length of Message 

A screenõs worth is usually enough. Once in a 
while, maybe two. Because reading on a 
monitor can tire the eyes, brevity is helpful and 
generally appreciated. Instead of posting a very 
long message, try to divide your thoughts into 
different conversations, so you can interact with 
more classmates in a given week. This will also 
foster the interaction with your peers in a more 
diversifying way.  

http://www.sksm.com/meet-us
http://www.educause./
http://www.educause./
http://www.educause./
http://www.educause./
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Writing  

Keep your posts simple. Use short sentences 
and capitalize rarely; perhaps only to indicate 
proper words, titles or headings. Unnecessary 
capitalization reads as SHOUTING. Please 
avoid. If you n eed to emphasize a word, just 
write it in italics. The use of òquotation marksó 
or underlying may be tough to read by 
classmates with different visual abilities. Your 
care about the needs of others contribute to 
make the class a nice and welcoming 
environm ent. 

Inclusive and non -discriminatory language is 
expected in spoken and written formats 
whenever is possible. It may be necessary ñin 
specific cases in order to understand certain 
topicsñ to use a word that it is no longer 
òpolitically correct.ó In these cases, be very 
intentional to state first the purpose of you 
recalling that term and, if in written, always 
include it between quotation marks. Otherwise, 
this may offend or hurt any of your peers. When 

in doubt about this, please consult your 
instructor b efore you mention or write that 
term. Except in this situation, any derogatory or 
offensive term would be considered as 
inappropriate for a class interaction.  

Time to Take Time 

When dealing with sensitive issues, take a little 
more time to reflect first on what has been said 
and then on how you will reply. Even ask a 

question to the classmates posting in the 
conversation to be sure that you are 
understanding them correctly. Then compose 
thoughtfully. Even leave for a few minutes 
before returning to click that button.  

If there are thoughts that could be 
misinterpreted or could be taken as not 

politically correct, take the time to write an 
extra line explaining this. Better to be sure your 
classmates understand you correctly than 
creating an uncomfortable situation due to 
misinterpretations. You may also want to 
consult your instructor to check if your 
understanding of a topic or conversation 
matches the instructorõs perception, and then 
proceed to post your comment. 

Academic Conduct (Plagiarism)  

Your ideas and work as well as others are 
valued in every class, but they are more visible 
in online courses where we rely heavily on 
written formats.  

Taking words, graphics, and/or ideas f rom any 
other sources without full attribution constitutes 
an academic offence. Proper citation must be 
given to all formats of production (written, 
visual, auditive). Many students are often 
tempted to cut -and-paste directly from the 
internet.  

Although t here is no reason to dismiss citation 
from the internet ñwhen authorship, URL 
address and date of accessing the website is 
properly given ñ, lack of these element also 
constitute plagiarism.   

Whenever in doubt on how to proceed on this 
issue, please contact your instructor before you 
submit your comment on a forum or the 
assignments through a link on Moodle. To learn 
the basis for appropriate academic conduct is an 
ongoing process, and your instructor will 
always be willing to assist you.  

Humor  

Be careful with sarcasm and humor. Not to say 
never ~a little wit can sometimes work 
wonders~ but flippant is almost never welcome, 
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and online communications infamously 
misinterpret comments we thought were funny. 
Pay attention to this quirky phenomenon.  

Besides, humor is culturally bound and many of 
your classmates may hold different conceptions 
about humor. In an increasingly multicultural 
environment at SKSM, cultural sensitivity is 
necessary when thinking about humor.  

Another aspect is that humor heavily relies on 
language, and for many of your classmates or 
instructors, English may be their second, third, 
or even fourth language, thus increasing the 
possibilities for misunderstandings.  

Communication can be just a little bit harder 
when studying online. Th us, always resist the 
urge to flame another class member. Sleep on it 
before responding to anything that sets you off, 
because you might see differently when you 
return. See òThe Core Rules of Netiquette,ó 
http://www.albion.com/netiquette/corerules. 
html. Please use inclusive or gender-neutral 
language whenever possible. 

Respect for the opinion and right of expression 
of your fellow classmates is mandatory, 
whether your interaction is face -to-face 

(synchronic) or online (diachronic). You have all 
the right to disagree with a classmate or with 
your instructor. There are ways to politely 
express your point of view and have a civilized 
interaction. Be always intentional to state the 
basis upon which you build of position.  

Confidentiality  

Related to the compliance with FERPA, please 
refrain from using classmatesõ comments (High 
res and hybrid courses) or Moodle postings in 
forums (online courses) either in your papers or 
outside the classroom.  

We understand Moodle forums to be safe spaces 
for classmates to freely talk and express 
personal feelings or ideas. They are not topics 
for conversation outside the classroom. Please 
respect your classmates right to keep their 
comments aimed only to this class. 

Assignments 

Throughout the semester you are expected to 
turn in assignments at certain deadlines. Please 
be mindful that there is a reason for these 
deadlines. If due to illness, family or job -related 
issue, you are expecting to be unable submit 
your work by the deadline, please contact your 
instructor to arrange for any lost work. By all 
means keep your instructor informed and 
negotiate about lost work so you can 
successfully pass your course. Your instructor 

will not accept all your assignments at once by 
the last day of the semester, as there are 
pedagogical goals related to every assignment 
that only work in the allocated time of 
submission. Submitting the assignment all your 
assignments by the last day of instruction 
instead of submitting them during th e semester 
may result in you failing the course.  

Be mindful that SKSM requires all turning in of 
assignments over Moodle. Submissions over the 
private or SKSM email inbox of your instructor 
do not count as official turning in of your 
assignments. If you send an assignment to the 
private or SKSM email address, your instructor 
will not be permitted to grade it, thus, resulting 
in you failing that assignment. The only official 
way of submitting an assignment is through 
Moodle. Kindly refrain from putting your 
instructor in a difficult situation.  

Please remember that your instructor also has 
deadlines for submission of grades. Extensions 
(incomplete) are granted on exceptional cases, 
not as a norm. Therefore, please plan ahead to 

http://www.albion.com/netiquette/corerules.
http://www.albion.com/netiquette/corerules.
http://www.albion.com/netiquette/corerules.
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make the deadline for the submission of all your 
assignments. Extensions are not meant for work 
that should have been turned in during the 
semester. It only gives you extra time to turn in 
your final course assignment under exceptional 
circumstances. That implies that if you petition 
an extension, your instructor in consultation 
with the Academic Dean can deny your request 
if the reasons stated for the extension are 
considered not applicable. The best course of 
action is that you plan and work on your final 
course assignment ahead of time. 

In the exceptional case that you are granted an 

extension, you will have three extra weeks to 
turn in your final course assignment. Your 
instructor will have until the third Friday after 
you turned your final course assignment to 
submit your final course grade. Then, your 
incomplete will be changed into the grade 
submitted by your instructor by the registrar. 
Failing in submitting your final course 
assignment at the end of the third week of the 
extension, will automatically turn into an F 
(fail).  

Your instructor is also required to offer you 
feedback on all of your assignments and turning 
in your student evaluation and grades over 
Moodle. Your instructor is not allowed to 
submit these materials or grades over email. 
The only way of counting them offi cially is 
through Moodle. Please do not put an instructor 
in a difficult situation by asking her/him/them 
to send feedback or grades over email. SKSM 
policies do not allow faculty to do so.  

Dropping an Online Course 

When you want to drop an online course, you 
will need to do this through the specific 
guidelines detailed by the registrarõs office. Just 
stopping attending an online course will not 

unenroll you. You will still be financially 
charged for the course. You will also be graded 
for being absent from the course. To avoid this 
situation, inform your instructor as soon as you 
decide to drop an online course and initiate the 
process through the registrarõs office 
immediately. Please remember that your 
instructor has no editing privileges in Moodle to 
add you or drop you from a class.  

Adding an O nline Course 

When you want to add an online course, you 
will need to do this through the specific 
guidelines detailed by the registrarõs office. 
Your instructor has no editing privileges on 
Moodle to do this. As i n any registration, please 
remember that there may be a delay of 1-2 
business days for the system to reflect this 
change and for you to appear in the class roster 
in the course on Moodle.  

When you have doubts about the process of 
registering --or dropping -- for online courses, 
this should be consulted with the SKSM 
registrar. There is also a section in this 
handbook that has especially been written for 
this purpose. Kindly revise and be clear with the 
registration policies so you  avoid delays in your 
registration or extra financial charges when 
dropping an online course.  
 

Course Participation  

 
Starr King students are expected to 
participate fully in their courses. Students 
are expected to attend synchronous class 
sessions and submit assignments on time. 

Students who will be absent from classes or 
tardy in submissions must communicate 
with their instructors ahead of time or, when 
not possible, at the earliest opportunity 
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afterward . Students should be aware that 
participation, whether in a classroom or 
online, is evaluated as part of their grade.  
Students with unexcused absences or lack of 
engagement may fail a course. 
 
 

Grading & Evaluations  

 
¶ Starr King employs written evaluations 

rather than lett er grades in order to provide 
a more thorough and useful evaluation of a 
studentõs progress toward course outcomes. 

¶ Letter-grade based evaluations assess 
student performance based on a comparative 
system, ranking students best to worse 
according to one evaluative matrix. Written 
evaluations provide the instructor and 
student the opportunity to assess student 
performance and growth according to a 
number of matrices on an individual basis, 
highlighting a studentõs particular strengths 
or significant educat ive transformations.  

¶ If necessary for future academic endeavors, 
a student may request a letter grade.  

¶ To be clear, Starr King  offer s courses based 
on a Pass/Fail system, not a Letter Grade 
system; however, the educational tools we 
use as part of the Graduate Theological 
Union utilize that nomenclature. Again, the 
instructor should not evaluate a student on 
whether that student has done enough to 
pass only but  offer a thorough evaluation of 
that studentõs work. 

¶ Starr King course instructors provide a 
written evaluation for all degree seeking and 
certificate Starr King students in their classes 
each semester. The form is placed in the 
student personal file by the Registrarõs office. 
Faculty should also send a copy of the 
evaluation directly to the stude nts at the end 
of each course. 

Practice 
¶ If a student fails to achieve sufficient 

progress towards the learning outcomes as 
laid out in the course syllabus (covenant), 
then it is the instructorõs prerogative to not 
give student credit for the course (in the 
GTU, an F).  It behooves the instructor to 
check in with a student if there is risk of 
failure. Students may appeal a failure; 
instructors may or may not deny the 
appeal. If there is continued conflict, the 
Dean of Faculty is appealed to for the next 
stage of mediation. 

¶ Starr King MDIV and MASC students are 
encouraged to take courses for written 
evaluations but may request a letter grade  
in addition at the outset of the semester. In 
these cases, the student should present why 
they are requesting a letter grade and 
discuss with the instructor, the framework 
for this evaluative matrix. Students should 
also have this conversation with their 
advisor.  

¶ Starr King M.A. students receive both 
written evaluations and letter grades.  The 
evaluation provides guidanc e and the grade 
maintains compliance with the Common 
MA program.  

¶ Evaluation of a studentõs overall program 
of study is assessed at three points using 
three different mechanisms.  

¶ Students provide an initial assessment of 
where they are in relationship to th e 
thresholds. The assessment is discussed with 
their advisor and used to point towards 
future educational planning. The advisor 
will provide guidance on timing of the 
written assessment but must be on file in 
the studentõs file before a student can do 

thei r mid -degree portfolio conference . See 
also Initial Threshold Assessment as well as 
Threshold Assessment form in forms area of 
resources. 
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¶ At approximately the midpoint of a 
studentõs program of study they complete a 
Mid -Degree Portfolio Conference designed  

to assess where they are at the stage. See 
also Mid-Degree Portfolio Conference as well as 
Mid-Degree Portfolio Conference form in the 
forms section the SKSM website. 

¶ Finally, at the end of a studentõs program of 
study, the student petitions the faculty and 

provides a final assessment of where they 
are in relationship to the thresholds. The 
faculty use this assessment and the advisorõs 
input to approve (or disapprove) o f the 
petition. See also Petition to Graduate. 
 
 

Mid -Degree Portfolio 
Conference 

 
Portfolio Conferences are an assessment 
process designed to review a studentõs 
program of study and spiritual growth and 
ministerial formation approximately mid -way 
through t he degree program. The student and 
advisor determine when the conference 
should happen, and which semester the 
student should register for completing this 
process. The student is responsible for 
registering for the zero-credit  course 
(PORTCONF) in Populi  for the semester in 
which they will complete this requirement. 
The student is also responsible coordinating 
its planning (time,  date, materials, 

participants, and virtual location ). The 
participants can attend the conference via 
phone or Zoom. It is the responsibility of the 
student to organize and coordinate the 
technical needs well before the conference, 
including booking the Zoom room with  ample 
advance.   

The purpose of the conference is to affirm 
the student and their work; provide 
feedback, addressing specific issues and 
questions and exploring growing edges; 
provide a time for the student to assess 
what is needed before graduation; 
articulate issues on which counsel and 
consultation are needed; experience both 
community support and accountab ility.  

  

 Participants in the conference include: 

Student 

Studentõs advisor 
 Another faculty member ð core or adjunct 
SKSM faculty.  

The office of the registrar will 
assign the second faculty, pending 
faculty availability and overseeing 
the equity of faculty workloads. 
Students can send in a list of 
preferred faculty for this second 
seat, and doing so does not 
guarantee a faculty member on 
that list will participate.  

A community representative ð someone 
from outside the school who knows the 
student and their work.  

It is best if the representative is a 
member of the community the 
student is focused on working 
with or works in the vocation the 
student hopes to enter. 

   

Portfolio conferences are one-hour long (no 
more). The conference should be scheduled by 
the student at least one month in advance and 
a portfolio of representative student work 
should be distributed at least 2 weeks in 
advance (in print, on a CD or by e -mail: please 
ask participants for their p references). One 
electronic copy needs to submitted to the 
advisor . In order to complete the process, the 
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student must ensure the Registrar receives 
their Portfolio Packet (in PDF form) and the 
Portfolio Conference Record form.   

   

What to include in the Portfolio package for 
each participant: 

ƍ   A selection of oneõs most 
significant academic papers, 
essays, sermons and personal 
writings (as pertaining to the 
student work and growth during 
the program). 
ƍ   An updated student transcript, 
oneõs Threshold Assessment essay 
and an update on how the student is 
meeting the Thresholds requirement 
(this can be presented in the format 
chosen by the student) 
ƍ   Course, internship and CPE 
evaluations. Additional assessments 
are also optional. Most of these 
materials are kept in the student file 
housed in the Registrarõs office and 
can be copied by the student. 
ƍ   A selection of the studentõs artwork  

(optional)  

ƍ   A portfolio should be òsustainablyó 
read by all participants: something in 
the 30-50 page range. 

ƍ   A table of contents listing each 
item, its location in the package, and 
a description of its original context 
(i.e., title, term, and instructor for the 

course in which a paper was written; 
date and setting for a sermon, etc.) 
ƍ   Please include this description of the 

Portfolio Conference in the package    

The format of the 1-hour meeting can vary 
and can be discussed with oneõs advisor. The 
meeting is facilitated by the Advisor and may 
include: 

 
¶ Welcoming by the studentõs advisor; 
¶ A chalice lighting, or a reading, a prayer 

or a brief ritual, led by the student; 
Introduction of participants and of the 
ways they worked with the student;  

¶ Responses to the studentõs portfolio, 
feedback on the student work and 
dialogue meant to strengthen the 
studentõs learning and growth; 

¶ Questions and/or advice from 
participants Questions the students 
would like help in assessing  

¶ A closing (by student or advisor)  

Given that Portfolio Conferences will be all 
online for the foreseeable future, students may 
want to encourage a shared aesthetic or physical 
experience that each participant can access in 
their own way (such as food, tea, flora, shared 
background image, etc.), but this is not at all 
required.  Students can choose to prepare the 
space and their presentation as simply or as 
elaborately as they like.   
  
Portfolio Conferences can be quite 
comprehensive in both their nourishment and 
challenges for future grow th and learning.  It is 
best to block time after your conference to just 

absorb all that was shared and be with whatever 
arose for you in the experience.  Some students 
take an hour, some take the rest of the day.  
Spend some time outdoors, with nature, or  
whatever practice sustains and celebrates you at 
this juncture. Assess in advance what would 
support your sustainability best following such 
a significant effort, and commit to ensuring you 
have spaciousness after the portfolio conference 
to support your reflection and renewal.   

 

Students are expected to review participant and 
format choices with their advisor. Students are 
expected to bring to the conference all 
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òPortfolio Conference forms.ó (Available on 
the SKSM Website and in the forms section of 
this  handbook) They are also expected to 

complete page 1 of the òPortfolio Conference 
Recordó, sign the form and email the  
completed form to the Registrar (Ccõing the 
students advisor) along with a PDF version of 
the packet, as documentation of completion. 
Students should complete part 1 of page 2 or 
the òPortfolio Advising Notesó and give the 
form to the advisor prior to the conference. This 
page will be kept in the advisorõs records. 
 
If a student is unable to complete the portfolio 
conference in the same semester agreed to with 
their advisor, and registered through Populi, the 
student may not be able to register for courses in 
future semesters.  Students who do not complete 
the portal requirements in the semester in which 
they registered will have their registrations 
frozen until they are able to complete the 
requirement.  Exceptions to this will be granted 
only after approval by the student's advisor and  
Dean of Faculty.  
 
Students will not be allowed to Petition to 
Graduate if they have not completed the Mid -
Degree Portfolio Conference. 

 
 

Satisfactory Academic 
Progress (SAP) 

Starr King School of the Ministry (SKSM) 
students are expected to make Satisfactory 
Academic Progress every semester they register 
in SKSM certificate and degree programs. SAP 
reviews are conducted annually following the 

end of the Spring semester after the submission 
of final grades. Satisfactory Academic Progress 
(SAP) is required by the Higher Education Act 
(HEA) and California state government to 

receive Title IV aid (federal financial 
aid).  SKSM students must maintain 
Satisfactory Academic Progress toward degree 
and certificate completion to be eligible to 
receive institutional and Title IV Aid (federal 
financial aid).    

The standards of the HEA apply to all students. 
Federal standards require that SKSM measures 
be quantitative as well as qualitative and 
include certification of completion of work 
within expected time frames. Aca demic 
Standing: Satisfactory Academic Progress brings 
to light problems with the quality of a studentsõ 

work and/or their pace in the program. Slow 
progress, numerous extensions, failed grades, 
and/or unethical professional and personal 
practices, failure to meet with oneõs advisor and 
attend to oneõs spiritual growth as suggested by 
faculty are examples of unsatisfactory progress, 
all affecting studentsõ standing in their 
program.   

A. Satisfactory Academic Progress: General 

Policies  

Satisfactory Academic Progress is based on the 
following qualitative and quantitative criteria:   

¶ A minimum of 70% of Ps (passed courses) 

and positive narrative evaluations for all 

courses taken in each semester.  

¶ Any incomplete coursework must be 

completed by the deadline stipulated by the 

faculty for the course.  

¶ Full time students are expected to complete a 

minimum of nine (9.0) or more credit hours 

each semester.   

¶ Part time students are expected to complete 

a minimum of six (6.0) credit hours each 

semester.  
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¶ Students must successfully complete a 

minimum of 67% (two -thirds) of cumulative 

units attempted (attempted units are units 

for which a tuition charge was incurred). 

This is referred to as pace and is measured 

annually on a cumulative basis. Transfer 

hours accepted toward the studentõs degree 

requirements are included as credits 

attempted/earned.   

¶ Students must complete their degree within 

150% of the published length of their degree 

program. Time frame is evaluated by the 

number of credit hours a ttempted.   For 

example, if your degree requires 90 credit 

hours to graduate, a student could not 

receive financial aid beyond 135 attempted 

credit hours (including transfer credits).  

Maximum Time Frame for Completion of 
Degree  

Degree  Required 

Units   
Maxi mum 
Attempted 
Units   

Master of 
Divinity (MDiv)   

90  135  

Master of Arts 
in Social Change 
(MASC)  

   

48  

   

72  

Common M.A.   48  72  

Certificate 
Programs  

18  27  

   

¶ The maximum time frame calculations do 

not include semesters or years a student is 

on a leave of absence or not an active 

student. Nor does it include attempted 

course credits from withdrawn courses that 

were dropped during the designated 

add/drop periods.   

¶ SAP reviews include an evaluation of all the 

criteria above and are submitted annually by 

the Registrar to the Financial Aid 

Administrator, the Dean of Students, Dean 

of Faculty and the Student Advisor. 

Additionally, an interim SAP report is 

completed at the end of each term to the 

Dean of Students, Dean of Faculty and the 

Student Advi sors. The report provides 

timely notification of satisfactory academic 

progress and warning periods for each 

student so that appropriate advising and 

guidance can be given. Also, all active 

students have a personal login credential 

which authorizes them to  access their 

academic file, transcripts, academic progress 

history, and other important information in 

our database system, at any time during 

their enrollment.  

¶ Students will be placed on financial aid SAP 

warning for one term if they fail to meet the 

minimum requirement of  70% Ps (passed 

courses) and/or the overall cumulative 

completed credits percentage standards. 

While on warning, the student may still 

receive financial aid. To be removed from 

financial aid warning status, the student 

must attain the required minimum 

requirement of 70% Ps (passed coursed) 

and/or cumulative completed credits 

percentage standards by the end of the 

warning period. The student will be notified 

by letter if the required standards are not 
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met at the end of the warning perio d. Please 

see SAP Procedures below for further 

information . 

¶ A term or semester is defined as the 

following academic periods: Spring (which 

includes courses taken during the January 

Intersession), Summer, Fall.  

B. Satisfactory Academic Progress 
Procedures  

A Satisfactory Academic Progress (SAP) review 
will be made on an annual basis following the 
end of the Spring Semester, once final grades are 
submitted. The procedure is as follows:  

The Registrar will complete an independent 
assessment of studentsõ SAP status and then 
confer with the Student Advisors, Dean of 
Students and Dean of Faculty regarding those 
students who do not meet SAP standards. 
Advisors will review their studentsõ work and 
confirm with the Registrar, Dean of Students 
and Dean of Faculty, that the student has not 
made satisfactory academic progress or provide 
adequate documentation that may result in a 
change to the SAP determination. The final SAP 
determinations are made, and the report is sent 
to all of the above including Financial Aid.   

¶ Students who do not meet the requirements 

for satisfactory academic progress are 

notified of their SAP status and loss of 

financial aid eligibility by letter within two 

weeks of their SAP evaluation. 

¶ To regain financial aid eligibility, a studentõs 

record must reflect that they have met SAP 

requirements. Students who fail to meet 

these standards due to unusual 

circumstances, have the right to appeal their 

SAP financial 

aid suspension status. Students can appeal 

for reinstatement of financial aid eligibility 

by submitting a written petition to the Dean 

of Students by electronic mail within 30 days 

of the date of the final SAP review letter 

(please see section c. below for more details) 

or a student can earn the qualitative or 

quantitative requirements of SAP w hile 

paying for the course credits on their own.    

¶ A student may be dismissed from the 

program, by vote of the core faculty, if they 

do not make Satisfactory Academic Progress 

for two consecutive terms.   

¶ A student on leave during some or all of the 

academic year, upon their return, will be 

held to the expectations in place at the time 

they took their leave (e.g. finishing 

incomplete coursework).   

C. SAP Appeal   

Process for an Adverse SAP Decision:  

If because of mitigating circumstances a student 
fails to make satisfactory academic progress and 
receives an adverse SAP determination, they 
may submit an appeal. The student may not 
request that SKSM disregard the studentõs 
performance or eliminate a particular program 
requirement. The student may request that 
because of extenuating personal circumstances 
SKSM suspend an expected time frame for SAP 
and approve the studentõs request for a deadline 
extension and/or revised time frame.   

¶ A student choosing to appeal a SAP 

determination should submit a writt en 

petition to the Dean of Students by electronic 

mail within 30 days of the date of the final 

SAP review letter. A copy of the appeal letter 
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and decision must be submitted to the 

Financial Aid Office.    

¶ The email should explain the mitigating 

circumstances influencing progress in the 

program and outline plans to make SAP 

within the subsequent semester. Extenuating 

circumstances that warrant an appeal of the 

SAP determination are injury or illness, the 

illness, injury and death of a relative, or 

other special circumstances. The appeal 

must explain why the students failed to 

make SAP and what has changed or will 

change in their situation that will allow them 

to make SAP at the next evaluation.  The 

plan should outline how the student plans to 

meet the requirement(s) due the previous 

term and the one(s) due for the upcoming 

term. The email should also verify support of 

the plan by the studentõs advisor. Though 

not required, students can ask their advisor 

to write a memo of support for the revised 

plan. The Dean of Students will consult with 

the core faculty and render a decision about 

the appeal in writing by email within 30 

days of the date of the appeal.  

¶ If a student has been placed on financial aid 

suspension, financial aid awards will be 

canceled 60 days after the start of the term. 

Those canceled funds are returned to the 

originating programs to be awarded to other 

eligible financial aid recipients. If the 

studentõs appeal is granted, aid will be 

reinstated, based on what funds are available 

at that time. As a result of financial aid 

suspension, the studentõs original award(s) 

may be reduced or lost. Appeals must be 

submitted no later than 30 days after 

notification of your SAP determination. 

Incomplete or late appeals may jeopardize 

the reviewing of the ap peal in a time frame 

that would allow disbursement of financial 

aid, if the appeal is approved.   

  SAP Probation:  

¶ A student will be placed on financial aid 
SAP probation for the term if a SAP appeal is 
approved. The student is eligible for 
financial aid w hile on probation. Failure to 
attain the required % of Põs (Passed courses) 
and/or cumulative completed credits 
percentage at the end of the term will result 
in an adverse SAP determination and the 
student will not be eligible for financial aid 
for the fol lowing term. If the student does 
not attain the required % of Põs (Passed 
courses) and/or cumulative completed 
credits percentage, but successfully follows 

the academic plan submitted with the SAP 
appeal, the student may submit a follow -up 
appeal showing they have met the terms of 
the academic plan. If granted the appeal, the 
probationary period will continue for the 
following term. Follow -up appeals will be 
evaluated closely and may result in denial if 
not fully substantiated.  A student may be 
dismissed from the program, by vote of the 
core faculty, if they do not make Satisfactory 
Academic Progress for two consecutive 
terms.  

Readmittance Following Dismissal:   

¶ A student who does not complete an appeal 

or whose appeal is denied will be dismissed 

from the program. A student can apply to re -

enter the program after 1 academic year. The 

decision to re-admit a dismissed student is 

by vote of the core faculty. If a student is 

granted readmittance they will be placed on 

academic probation for one term. The 

student must meet SAP and/or the 



   
 

 
70 
 

conditions of an Academic Plan after the 

probationary term. If the student does not 

meet SAP and/or the conditions of an 

Academic Plan, they will be dismissed 

permanently.    

 SAP Extensions:    

¶ A student may request an extension of the 

maximum attempted credits provision of 

this policy if they are enrolled in a dual 

degree program, seek a second degree, or 

change their degree. Requests will be 

evaluated on a case by case basis.  

 D. Grading and Credit Definitions  

As stated in the Academic Catalog, Starr King 
employs written evaluations rather than letter 
grades in order to provide a more thorough and 
useful evaluation of a studentõs progress toward 
course outcomes. A grade of P=Passing, a grade 

of NP= No Pass, a grade of NC= No Credit, a 
grade of W= Withdrawal (if after the add -drop 
period).   

A student must have a minimum of 70% of Ps 

(passed courses) and positive narrative 
evaluations for all courses taken in each 
semester  

For those students who have requested a letter 
grade or have taken courses with letter grades at 
other member schools in the Graduate 
Theological Union (GTU) those grades are 
calculated for SAP as follows:  

A= Pass /GPA 4.0 
B= Pass/GPA 3.0 
C= Pass/GPA 2.0  
Any grade below a C= No Pass/GPA 0   

A student with lette r grades must have a 
minimum cumulative GPA of 2.0 to meet SAP 
requirements.  

Attempted credits include grades of: P (Passing) 
and NC (No Credit), NP (No Pass), W 
(Withdrawal: if the withdrawal is earned after 
the designated Add -Drop period) and letter 
grades of A, B, C, D, F.   

Earned (completed) credits include grades of: P, 
A, B, C  

If a student repeats a course, credits will be 
added to your attempted/earned credit totals 
each time you register. However, only the most 
recent grade received in the course will be used 
in the calculation of the studentõs cumulative 
academic evaluation or GPA.   

Transfer credits accepted by Starr King, will be 
included when calculating your cumulative 
completed credits percentage and maximum 
attempted credits, but not your cumulative 
academic evaluation or GPA.  

Audit (V) credits are not considered either 
attempted or earned.  

Federal regulations require us to include the 
original grade and number of credits for any 
class a student retroactively withdraws from 
beyond the add-drop period when calculating 
your SAP status. If the student has retroactively 
withdrawn from one or more courses, the 
academic evaluation and/or GPA used to 
determine if you are meeting SAP standards 
may differ from your official Starr King 
transcript academic evaluation or GPA.  
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Contextual Education  
  
An important aspect of student formation is 
contextual education, which is defined by 
hands-on learning experiences in which 
developing religious and social -change leaders 
engage practices of ministry and justice making 
in various contexts and communities. These 
settings enable students to hone their 
professional skills, benefit from the insights of 
experienced mentors and supervisors, and 
progress in vocational discernment. The main 
contextual oppor tunities at Starr King are field 
education (field work and internships) and 
Clinical Pastoral Education. 

The following information provides a broad 
overview of CPE, field work and field 
internships. Students are urged to consult the 
Contextual Education Ha ndbook for more 
details.  It is available for download at  
https://www.sksm.edu/resources/student -
handbook/ . 

Clinical Pastoral Education  

Clinical Pastoral Education (CPE) is a 
professional clinical education for ministry with 
people in crisis. Though most accredited centers 
are in hospitals, there are CPE programs in 
hospice, long-term care facilities and prisons. 
CPE is not required for the MDIV or MASC 
degrees, but it is required by some 
denominations and conferences as part of their 
ordination requirements, including the UUA. 
Furthermore, CPE is required for professional 
training for a career in chaplaincy.  

Persons who wish to become board-certified 
chaplains must complete a minimum 72-credit 
graduate theological degree and four units of 
CPE. Only one unit of CPE (equivalent to 10 
credits at SKSM) is allowed by the Board of 

Chaplaincy Certification to fulfill  
simultaneously  the graduate credit 
requirement and the CPE training requirement.  
Learn more about certification standards at 
https://bcci.professionalchaplains.org/ .  

Much of what you get out of CPE depends on 
the quality of the supervisor. Pick an 
established program with a supervisor with a 
good reputation.  Be sure to discuss with your 
advisor your readiness for CPE. It is an intense 
and rich learning opportunity; you want to do 
this in the right p lace in your ministerial 
formation for maximum benefit. Take your CPE 

supervisorõs feedback seriously and discuss it 
with your academic advisor, vocational advisor 
and other mentors. 

All training programs require a minimum of 400 
hours of combined clinical  and educational 
work for one unit of CPE credit, and students 
registering with SKSM will also receive 10 
academic credits.  One CPE unit can be 
completed in a 10-12-week intensive program or 
also in an extended period. 

You are strongly advised to enroll at a training 
site approved by a respected accrediting 
agency. The following three agencies are the 
most well -known and are recognized by the 
UUA : 

¶ Association of Clinical Pastoral Education  

(ACPE) ð www.acpe.edu  

 

¶ College of Pastoral Supervision and 
Psychotherapy (CPSP) ð www.cpsp.org  
 

¶ Center for Spiritual Care and Pastoral 
Formation (CSCPF) ð www.cscpf.org  

 
Recent years have seen a proliferation of 
accrediting and credentialing CPE 

https://www.sksm.edu/resources/student-handbook/
https://www.sksm.edu/resources/student-handbook/
https://bcci.professionalchaplains.org/
http://www.acpe.edu/
http://www.cpsp.org/
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organizations. It is important to confer with 
your religious organization about its 
requirements concerning CPE accreditation. 

Most CPE units occur at agency-accredited 
centers where both the clinical hours and 
educational hours are earned on-site. However, 
while the San Francisco Bay Area can claim an 
abundance of work sites, some of our low 
residency students may discover they live at a 
considerable distance from a CPE center. If that 
is your situation, you may wish to cons ider a 
distance-learning CPE program in which the 
educational hours are earned online, and the 

clinical hours are earned at an approved setting 
that is conveniently located near you. Please 
contact the Director of Contextual Education 
for more information about distance-learning 
CPE. 

Steps to CPE Enrollment with SKSM 
Interested students should: 

¶ Discuss with their advisor if they are 
ready for the experience and when in the 
course of their studies CPE can be 
sustainably engaged (a particular 
semester or during the summer).  

¶ Check all the information on CPE offered 
by the SKSM Student Handbook and 
Contextual Education Handbook as well 
as other materials available from the 
Director of Contextual Education.  

¶ Attend the annual GTU CPE Fair in 
October, if in residence. 

¶ Check the agency sites for updated lists 
of training centers. Additional 
announcements regarding CPE programs 
are posted regularly through SKSM 
media channels. 

¶ Apply for programs.  

¶ Communicate with Dr. Schelin and your 
advisor when you receive a supervisorõs 

acceptance letter and decide to enroll in 
that particular program.  

¶ ChI joint -program students should also 

confer with their ChI advisor regarding 
practicum credit.  

¶ During a given term, register for the CPE 
course under Dr. Schelinõs name: 
CPE4012 ðPlease contact Dr. Schelin to 
confirm you are registering for the right 
number of credits.  

¶ Send your CPE supervisorõs evaluation to 
Dr. Schelin by last day of term. 

¶ Please share your CPE evaluation with 
your advisor and discuss it at your next 
advisi ng meeting 

 
Please note that the academic calendar does not 
necessarily coincide with that of your CPE 
program. Should the CPE supervisor not be 
ready to write the final evaluation by the last 
week of the academic year, the student may 
take one of the following options:  
If the CPE unit will conclude within the three 
weeks subsequent to the end of term, you must 
submit a Petition for Incomplete and then the 
evaluation upon receipt.  
If the CPE unit extends more broadly across two 
terms, you may opt to register for credit only in 
the latter term, OR; 
Split the credit across the two terms. In this case, 
in order to process the credits at the end of the 
first semester the CPE supervisor needs to 
provide either a midterm evaluation or an 
alternative statement about satisfactory work. 
The final evaluation can be presented in the 
second term. 
Be aware that a standard 400-hour CPE is 10 
units.  Psychology or Pastoral Care courses are 
not required to enroll in CPE. The GTU usually 
offers an introduction to CPE course in the 
January Intersession. 
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More detailed information can be found in the 
SKSM Contextual Education Handbook . 

Requirements for Clinical Chaplaincy 

Students who wish to pursue a career in 
clinical chaplaincy (hospitals, hospices, 
nursing facilities, etc.) must be informed about 
the requirements for certification. The general 
standards provided by the Association of 
Professional Chaplains, the largest 
credentialing organization, are as follows:  

1. Bachelorõs degree from an accredited college 
or university.  

2. Masterõs degree in divinity/theological 
studies from an accredited institution, with a 
minimum of 48 earned credit hours for 
associate chaplains and 72 credit hours for 
board-certified chaplains, OR an approved 
equivalency. 

3. Current or dination , commissioning, or 
similar standing granted by an authorizing 
religious body.  

4. Current endorsement for chaplaincy by oneõs 
faith tradition.  

5. A minimum of either two CPE units 
(associate chaplains) or four CPE units 
(board-certified chaplains). 

6. A mi nimum of 2,000 hours of work 
experience beyond the attainment of CPE 
units.  

An alternative credentialing organization, 
the College of Pastoral Supervision and 
Psychotherapy, shares requirements 1, 2, 4 
and 5 and adds the requirement of 
membership in a CPSP chapter. Students 
may also explore the credentialing 
processes of the Center for Spiritual Care 

and Pastoral Formation. This brief 
summary should not substitute for a 
studentõs own in-depth research into 

chaplaincy training. For more information, 
visit the websites for these credentialing 
agencies. 

Field Work and Internships  

Field education entails intentionally reflective, 
supervised work, conducted in a 
congregational/agency setting or 
independently by the student as a special 
project. Field education is strongly  encouraged, 
but not required for the MDiv degree. MASC 
students must fulfill an internship requirement 
to receive their diploma. Unitarian Universalist 
students seeking ordination must complete an 
internship approved and overseen by the 
Ministerial Fellow ship Committee, which they 
may pursue as part of their course of study or 
upon graduation from Starr King.  

Believing that students should follow a 
personalized course of study, and serving a 
population that resides across the country, Starr 
King does not follow a traditional òplacementó 
model of. For the most part, students self-
initiate field education opportunities that match 
their passions, vocational interests, and 
logistical capacities. The Office of Contextual 
Education will provide assistance in loca ting 
and crafting an appropriate field education 
setting. 

SKSM divides field education into the two 
categories of congregational and community -
based settings and into the two levels of field 
work and internship.  

Field Work is a less-structured field education 
experience involving a schedule of less than 20 
average hours per week or 200 hours total. 
Examples of field work include as 
volunteering for a non -profit, teaching a class 
over several weeks or serving on a committee. 
The field work student must benefit from the 
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oversight of a mentor, but weekly, formal 
meetings are not required. 

Internship is a field education experience that 
entails 15-40 hours per week on task, or 200-400 
hours total. Internship also includes weekly 
formal supervision at the site and registration in 
a reflection class offered by SKSM. There are 
two Intern Reflection classes. One is designed 
for those working in a congregational setting 
(with Rev. Tera Klein), and one is for those 
working in a community institution (with Tyson 
Casey). Please see course descriptions online. 
These courses are available only in the Fall and 
Spring terms. 

Steps to Field Work/Internship Enrollment 
with SKSM 

Students should: 

1. Discuss desires and opportunities with 
their advisor and consult as to the 
feasibility of conducting fi eld education at 
this point in their academic career. 

2. Discuss desires and opportunities with 
Rev. Dr. Christopher Schelin, Director of  
Contextual  Education, in the case of 
community field work/internships, or with 
Rev. Tera Klein, in the case of 
congregational field work/internships. At 
this point students  can determine if they 
will propose a new field education setting 
or seek to engage an established setting. 

3. Submit a Field Education Proposal Form to 
either Dr. Schelin or Rev. Klein, detailing 
the nature of the work to be done, listing 
tentative learning goals, and providing 
a resumé/bio of the intended mentor  
supervisor if this is the first time this 
person in serving in such a capacity. All 
mentorõs supervisors must be approved by 
SKSM. 

4. Register for field work or internship during 
the appropriate termõs registration period  

5. Submit the learning agreement within two 
weeks of the start of the term. 

6. Submit the midterm evaluation before 
Reading Week or at the designated 
midpoint of a summer assignment.  

7. Submit the final evaluation by the end of 
term for a grade to be issued. No credit will 
be granted without an evaluation and it is 
the responsibility of the student, not the 
supervisor, to ensure that evaluations are 
submitted on time.  

8. If you are interested in Field Work during 
the Summer, please consult with Rev. Dr. 
Christopher  Schelin or Rev. Tera Klein 
before the end of the Spring term. 
 

Guidelines & Advice for Students 
Seeking Ministerial Fellowship w ith 

the UUA  

According to the UUAõs requirements, an 
Aspirant seeking to reach Candidate status 
must submit a copy of a final evaluation for a 
CPE/field education unit to the Ministerial 
Credentialing Office. All SKSM field education 
courses qualify for the necessary experience to 
meet this requirement. 

Any Candidate seeking Preliminary Fellowship 
through the Ministerial Fellowship Committee 
must complete either a full -time, nine-month 
internship or a part -time, eighteen-month 
internship. Please consult Rule 12 of the MFC 
Rules for further information.  

As stated in the UUAõs requirements, 
Candidates seeking Preliminary Fellowship 
must have completed one unit of CPE. It is 
highly recommended that an aspiring minister 
complete this requirement befor e meeting with 
the Ministerial Fellowship Committee. The MFC 

https://www.sksm.edu/wp-content/uploads/2015/01/Field-Education-Proposal-Form.pdf
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may grant a CPE equivalency should the 
candidate demonstrate relevant experience and 
provide references. 

Please contact the Ministerial Credentialing 
Director for further information. The St. 
Lawrence Foundation has limited funds 
available to offset the costs of the CPE stipend. 
For more information, please go to: 
http://www.nyscu.org/SLFTE/  

Our advice for you:  

1. Much of what you get out of CPE depends 
on the quality of the supervisor. Make sure 
you pick an established program with a 
supervisor with a good reputation. Ask 
around about the supervisor, and make sure 
you feel comfortable with them before 
choosing a program.  

2. Although the UUA will sometimes ap prove 
CPEs without recognized accreditation, we 
recommend against this. These programs 
can be uneven in quality, and can be 
cancelled on short notice, leaving you 
without options.  

3. Be sure you discuss with your advisor your 
readiness for CPE. CPE is an intense and rich 
learning opportunity; you want to do this in 
the right place in your ministerial formation 
for maximum benefit.  

4. Be sure to take your CPE supervisorõs 
feedback seriously and discuss it with your 
advisor and other mentors. 

 
Further Resources 

 

An excellent FAQ for students: 
http://www.acpe.edu/  
StudentsFAQ.html  

 

SKSM Video Introduction to CPE with Rev. Dr. 
Peter Yuichi Clark (in 10 parts): 

http://www.youtube.com/watch?v=ZZDAL1L
wkJ8 

 

Contextual Education Deadlines  

 
Fall 2020 

Learning Agreements (Field Work & 
Internships): September 11 
 
Mid -term Evaluations (Field Work &  

Internships): October 16 

Final Evaluations (Field Work & Internships): 
December 18 
Copies of Supervisor Evaluations (CPE): 
December 18 

Submission of Incomplete Work: January 4 

January Intersession  
If registering for credit for ongoing CPE or Field 
Work in January please submit evaluation by 
February 5 
 
Spring 2021 
Learning Agreements (Field Work & 
Internships): February 12 

Mid -term Evaluations (Field Work & 
Internships): March 19 

Final Evaluations (Field Work & Internships): 
May 21 

Copies of Supervisor Evaluation (CPE): May 21  

Submission of Incomplete Work: June 11 

Maintaining Proper Paperwork  

¶ All the requisite field education forms 
(proposal form, learning agreements, and 
midterm and final evaluations) are available 

http://www.nyscu.org/SLFTE/
http://www.acpe.edu/StudentsFAQ.html
http://www.acpe.edu/StudentsFAQ.html
http://www.youtube.com/watch?v=ZZDAL1LwkJ8
http://www.youtube.com/watch?v=ZZDAL1LwkJ8
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at the Student Forms web page: 
https://www.sksm.edu/resources/studen t-
forms/ . 

¶ If you cannot submit your final evaluation 
on time, you must file a Petition for 
Incomplete form by the end of term instead 
(Forms available at 
http://www.sksm.edu/resources/student -
forms/ ). 

¶ All forms must be completed in full. E -
signatures are accepted provided assent by 
all parties is verified.  

Please file the appropriate paperwork for your 
field education category. Field work and field 
internship experiences, as well as 
congregational and community settings, are 
distinct and have separate forms. 
 

The Chaplaincy Institute  
(ChI) - SKSM Joint 
Program for Interfaith 
Chaplaincy  

 

Starr King School for the Ministry (SKSM) and 
The Chaplaincy Institute (ChI) are pleased to 
offer a joint program through which students 
may prepare to become interfaith chaplains, 
ministers, and/or spiritual directors to meet the 
needs of a changing and diversifying religious 
landscape.  

This affiliation allows developing religious 
leaders to combine an accredited MDiv or 
MASC degree awarded by SKSM with one of 
the ChI courses of study: The Interfaith 
Chaplaincy & Ministry  Certificate or the 
Interfaith Spi ritual Direction Certificate. 
Students who complete the joint program will 
be equipped with the necessary tools for 

ministry in a multi -religious world and will be 
able to meet the academic and ecclesial 
requirements to become certified as professional 
chaplains. For more information on the ChI 
certificates, please visit 
www.chaplaincyinstitute.org . 

Program Guidelines  

Through the affiliation, ChI and SKSM agree 
to admit students jointly, allowing students to 
pursue both a ChI certificate and an SKSM 
degree concurrently, with the ChI certificate as 
an integral component of earning their SKSM 
degree. A total of 22 credits toward meeting 
the requirements of an SKSM degree will be 
awarded to students who complete the 
Interfaith Chaplaincy & Ministry  program, 
and an exact total of 8 credits will be awarded 
to students who complete the Interfaith 
Spiritual Direction program.  

Persons who enter the joint program must 
balance their responsibilities as students who 
meet the requirements and expectations of both 
institutions. For pedagogical reasons we have 
structured the program to ensure that students 
first root themselves in the ECO philosophy of 
SKSM before they start working at another 

institution, and that they subsequently remain 
grounded with SKSM as they study at ChI. In 
order to be able to offer the joint certificate to 
the students whose primary vocation are 
chaplaincy or spiritual direction, and to ensure 
the financial sustainability of the program, 
SKSM also needs to monitor and at times limit 
the number of students that can take ChI 
modules each term. Therefore, we will follow 
these guidelines: 

¶ All SKSM students admitted  to the joint 
program will be notified in advance by Dr. 
Christopher Schelin, SKSMõs Director of 

https://www.sksm.edu/resources/student-forms/
https://www.sksm.edu/resources/student-forms/
http://www.sksm.edu/resources/student-forms/
http://www.sksm.edu/resources/student-forms/
http://www.chaplaincyinstitute.org/
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Contextual Education, as to when they can 
begin their studies at ChI. Due to limited 
capacity and high demand, accepted 
students are currently placed on a wait ing 
list. 

¶ As per SKSM general policy, no student 
should register for courses without previous 
consultation with their advisor.  

¶ All entering students will ground their 
studies at SKSM-GTU for a minimum of one 
semester before being able to take courses at 
ChI. 

¶ All students will take the ECO seminar 
before studying at ChI (the ECO seminar is 
offered each year during the January and 
August intensives).  

¶ ChI courses can account for up to 50% of 
earned credit in the Fall and Spring 
semesters, provided that enrollment in ChI 
courses does not violate SKSM attendance 
policies (noted elsewhere in this Handbook).  

¶ SKSM students who wish to apply to ChI 
after matriculating need to petition and 
receive approval from the Director of 
Contextual Education. The decision will be 
made via collaborative consultation between 
the Director of Contextual Education , the 
Vice President of Finance and 
Administration, and the Dean of Faculty. 
Priority will be given to students whose 
main vocational goals are chaplaincy and 
spiritual direction.  

ChI courses do not occur on the SKSM campus 
and are therefore considered low residency. 

The ChI courses are listed in the SKSM course 
catalogue and joint-program students register 
for credit in the normal manner. The Sp iritual 
Direction courses and the required courses for 
Interfaith Studies are listed individually in the 
catalogue. Interfaith Chaplaincy & Ministry  
electives are grouped together under a single 

course designation: SPFT-1120 ChI Chaplaincy 
Electives. Joint-program students enroll in 
SPFT-1120 in any term when they register for 
ChI electives. The credit level is based on the 
combined value of the electives taken that term. 
 
A ChI faculty member (usually the Academic 
Dean) is also appointed as SKSM adjunct 
faculty. Although ChI modules are taught 
collaboratively, this person functions as Starr 
Kingõs instructor of record for the ChI courses. 
Consequently, the adjunct faculty  will grant 
students permission to register and will 
complete evaluations and assign grades. 
 

Additional ChI Requirements  

Tuition for ChI courses is folded into the per -
credit fees that joint-program students pay 
directly to SKSM. However, interested students 
should be aware of additional program fees 
charged by ChI and which are not included in 
tuition.  

Additionally, the ChI certificate programs 
include academic and personal-development 
requirements beyond participation in the 
courses, such as meetings with oneõs ChI 
academic advisor, completion of a practicum, 
and individual spiritua l direction. Participation 
in the joint -program demands a serious 
commitment from the student to fulfill the 
expectations of both institutions for the rigorous 
preparation of future religious and social -
change leaders. 

The Chaplaincy Institute is subdivide d into two 
distinct components: the seminary and the 
interfaith community, the latter of which serves 
as an ordaining body. Certificate students are 
welcome, but not required, to seek ordination 
through ChI. Please note that the pursuit of 
ordination will entail added conditions and 
costs. 
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More information on all ChI policies and 
procedures may be found at their website. 

Below you will find a copy of relevant sections 
of the joint -program agreement that has been 
adopted by SKSM and ChI. 

The ChI  - Starr K in g Joint  
Programs f or Inter faith Chapl aincy  

and Spiritual  Direction  
 
Please note: the document below includes only the 
sections of interest to the students. 

AGREEMENT 

This affiliated relationship between Starr King 
School for the Ministry ( www.sksm.edu ) and 

The Chaplaincy Institute 
(www.chaplaincyinstitute.org)  establishes a 
joint program by which students can prepare 
for interfaith ordination and certification as a 
professional chaplain and/or becoming an 
interfaith spiritual director. Specifically, this 
agreement will allow students to obtain a Starr 
King School for the Ministry (SKSM) M.Div. or 
MASC degree and a Chaplaincy Institute (ChI) 
certificate of completion in either the Interfaith 
Chaplaincy and Ministry Program (CP) or 
Interfaith Spiritual Direction Program (SD), 
with the ChI certificate counting towa rds the 
completion of their M.Div. or M.A.S.C. degree.  

 This òChI-SKSM Joint Program for Interfaith 
Chaplaincy and Spiritual Directionó is 
especially intended for students whose 
vocational aim is to become an ordained 
interfaith minister, a professionally certified 
chaplain, or an interfaith spiritual director.   

CONTEXT 

Starr King School for the Ministry (SKSM) is 
accredited by the Association of Theological 
Schools (ATS) a member of the Council for 
Higher Education, to offer an M.Div. or 
M.A.S.C. degree.  

The Chaplaincy Institute (ChI)  Interfaith 
Community has been recognized by the Board 
for Chaplaincy Certification, Inc. (BCCI), an 
affiliate of the Association of Professional 
Chaplains (APC) 
(www.professionalchaplains.org), as a valid 
interfaith ordaini ng body and provides Clergy 
in Good Standing status for its members.  
Ordination with the ChI Community (see 
section 9.0 for more about the interfaith 
ordination process) requires the academic 
completion (or equivalent) of the Interfaith 
Chaplaincy and Min istry Program certificate 
from the ChI Seminary. The Interfaith Spiritual 
Direction Program is a 4-course series 
equivalent to 8 credits at SKSM from the ChI 
Seminary.  Both programs include practicum 
and/or field work requirements that a SKSM 
student may choose to register for additional 
credits with SKSM. 

PURPOSE 

Interfaith Chaplaincy Training  

Board-certified chaplain status from the BCCI 
requires a minimum 72 -credits Masterõs degree 
from a seminary accredited by a member of the 
Council for Higher Educati on (such as SKSM) 
and ordination/endorsement from a recognized 
body (such as the ChI Interfaith Community). 
Therefore, the offerings of SKSM and ChI are 
combined to achieve the following outcomes:  
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1. A degree that incorporates approximately 

21 credits from the ChI Interfaith 

Chaplaincy and Ministry Program (CP) 

certificate within the 90 credits required 

for the completion of a Starr King M.Div. 

degree;  

2. An option for interfaith ordination and 

status as a Clergy in Good Standing with 

the ChI Interfaith Communit y based on an 

M.Div. or M.A.S.C. accredited degree.  

Graduates of the combined SKSM M.Div./ChI 
CP program are eligible for ordination and 
board certification (with the additional 
requirements set forth by BCCI, such as Clinical 
Pastoral Education). Additio nally, SKSM 
M.A.S.C. degree students may also incorporate 
CP certificate credits to earn their diploma, 
although with the understanding that they will 
not be eligible for board -certified chaplaincy.  

Through this affiliated relationship, mutually 

agreed-upon policies and procedures will be 
adopted by both Starr King and ChI so that 
students can be jointly admitted to a Starr King 
Masterõs program (M.Div. or M.A.S.C.), and the 
ChI Interfaith Chaplaincy and Ministry 
Program certificate.  

Interfaith Spiritual D irection Training  

Enrollment and completion of the Interfaith 

Spiritual Direction joint program combines 8 
credits from the ChI certificate with all 
remaining credits from the Starr King 
curriculum to create an SKSM M.Div. or 
M.A.S.C. accredited degree. Students in this 
joint program also have the option of registering 
their practicum hours with SKSM as 2 units of 
field work credit.  

Through this affiliated relationship, mutually 
agreed-upon policies and procedures will be 
adopted by both Starr King and ChI so that 
students can be jointly admitted to a Starr King 
Masterõs program (M.Div. or M.A.S.C.), and the 
ChI Interfaith Spiritual Direction Program.  

SKSM AND CHI AFFILIATION AGREEMENT  

1.0  INTENTION  

The Chaplaincy Institute (ChI) and Starr King 
School for the Ministry (SKSM) entered into a 
formal affiliation agreement in May of 2014.  
This affiliation was piloted for three years from 
the date of execution of the initial Agreement 
through the Spring semester of 2017. Neither 
SKSM nor ChI is obligated against partnering 
with another academic institute to achieve the 
same, or a closely similar purpose, as the 
purpose of the joint program. This agreement is 
subject to annual review and approval.  

1.1 This affiliation between SKSM and ChI 

implies no financi al obligations or 

governance agreements other than those 

specifically outlined in this document.  This 

affiliation is for the purpose of the joint 

program which shall be administered 

through collaborative work between the 

faculty and staff of both institut ions, as 

authorized by the governing boards of each 

institution.  

2.0  GENERAL TERMS OF THE CHI-SKSM  
JOINT PROGRAM FOR INTERFAITH 
CHAPLAINCY AND SPIRITUAL 
DIRECTION  
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Through this affiliation, ChI and SKSM agree to 
admit students jointly to ChIõs Interfaith 
Chaplaincy and Ministry Program or Interfaith 
Spiritual Direction Program and to SKSMõs 
M.Div. or M.A.S.C. program.  Joint admission to 
both programs will allow students to pursue 
both a ChI CP or SD certificate and a SKSM 
M.Div. or M.A.S.C. degree concurrently, with 
the ChI certificate as an integral component of 
their SKSM degree. Students are not permitted 
to pursue both a CP certificate and an SD 
certificate within a single degree program. 
Tuition will be paid directly to SKSM, and fees 
for the ChI pro gram will be paid by SKSM to 
ChI in accordance with an agreed upon fee 
schedule (see Section 4.0)  Joint program 
students need to be aware that course 
cancellation fees do apply. 

2.1 This agreement establishes that 22 credits for 
Interfaith Chaplaincy and Ministry Program or 
8 credits for Spiritual Direction toward meeting 
the degree requirements of a SKSM M.Div. or 
M.A.S.C. degree will be awarded to students 
who complete the required courses and a 
sufficient number of electives for the ChI 
Interfaith Chapl aincy and Ministry Program 
certificate or 4 intensive courses for the Spiritual 
Direction certificate. Practicum or field 

placement hours apply to the completion of 
either the CP or SD program; SKSM students 
have the option of registering these hours at 
SKSM to be put toward additional credit. As per 
the regulations of the Association of Theological 
Schools, ChI course hours may not be applied 
toward fulfilling the high -residency credits 
required for degree completion at SKSM. 

2.2 ChIõs chaplaincy program requires 
students to complete a total of 22 credit hours in 
courses plus other independent requirements, 
for a total of 24 credit hours recognized by the 

APC and ACPE for the full program. Individual 
courses vary by length, with a combination of 
asynchronous independent learning followed 
by live (virtual or in person) course days. A 
given CP certificate of completion will include 8 
required courses plus 4 to 6 elective courses 
equal to or exceeding 22 credit hours (but no 
more than 23 credit hours), plus all  other 
program  requirements beyond course 
completion.  

2.3 No ChI course will be considered part of the 
joint program until it has been approved by 
SKSM and its credit level has been calculated. 
Appendix A provides a table of approved 
courses, tuition rates, and credits. Appendix B 
offers a detailed catalog of ChI courses accepted 
for the 2020-2021 academic year. 

3.0  ADMISSIONS  

A joint admissions process, including an 
integrated application and review process, has 
been developed. Both institutions must accept 
each student before the student is granted joint 
admissions.  

3.1 In the preferred and usual circumstances, 

it is expected and encouraged that the 

student will apply for joint admission 

prior to beginning either program.  The 

two institutions recognize, h owever, that 

some SKSM students may wish to enter 

the ChI program after having begun their 

SKSM studies, and some ChI students 

may wish to enter an SKSM degree 

program after having begun their ChI 

studies.  Mutually agreeable procedures 

have been worked out for handling these 

cases (see points 3.2 and 3.3 for some 

basic provisions).  
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3.2 If an SKSM student who has completed 
part of their SKSM M.Div. or MASC 
degree wishes to apply for admission to 
the ChI Interfaith Chaplaincy and 
Ministry Program or Interfaith Spiritual 
Program, this will be possible by joint 
agreement of the two institutions. 
Normally this will be possible only in 
cases where the student: still needs 21 or 
more credit hours to complete their 
SKSM degree and has a clear vocational 
plan to become an interfaith chaplain, OR 
still needs 8 or more credit hours to 
complete their SKSM degree and has a 
clear vocational plan to become an 
interfaith spiritual director. It is 
recognized that there may be 
circumstances in which a Starr King 
degree student has already completed 
some courses at ChI before applying and 
being admitted to the joint program. In 
these cases, the SKSM M.Div. or MASC 
students can receive credit for the 
completed ChI courses and SKSM will 
pay ChI only for the remaining courses 
(upon admission to ChI, the studentõs 
tuition payments will be made to SKSM 
and the agreed upon fee passed on to 
ChI).  

3.3 If a ChI student who has completed part or 
all of the ChI program wishes to apply for 
admission to an SKSM Masterõs program 
(M.Div. or M.A. S.C.), the student will be 
welcome to do so. If admitted, SKSM will award 
academic credit based on the credit assigned to 
completed ChI courses. If the student has ChI 
courses outstanding upon SKSM matriculation 
and wishes for those courses to be 
accommodated within the joint program, the 
student must explicitly request joint -program 
admission with their application. The student 

will be subject to all the stipulations outlined in 
section 5.0 below. 

4.0  FINANCIAL ARRANGEMENTS   

Students who have been jointly admitted to 
SKSM and ChI will pay tuition to SKSM at the 
established SKSM rates. They will be eligible for 

financial aid (student loans) just as any other 
SKSM student would be.  

4.1 ChI fees other than course tuition will be 

paid directly to ChI by the student. SKSM 

fees other than tuition will be paid directly to 

SKSM.  These fees will be made clear and 

visible in the joint application materials.  

  

4.2 SKSM will pay ChI the agreed tuition for 

each course that the SKSM student 

completes as part of their joint admission  

4.3 SKSM degree students who are not jointly 
admitted to SKSM and ChI will be at liberty 
to take ChI courses on their own and at their 
own expense at any time they wish. A SKSM 
student who takes ChI courses on their own 
will pay tuition directly to ChI for any 
courses that they take.  ChI will charge them 
a special tuition rate of 75% of the standard 
fee.  

4.4 ChI tuition rates are subject to revision and 
will be discussed with SKSM in advance of 
renewing the joint -program agreement. 
Tuition increases will only be implemented 
at the outset of the SKSM fiscal year, which 
begins every July 1. It is reciprocally 
understood that SKSMõs tuition rates are 
subject to review, revision, and disclosure on 
an annual basis. 
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4.5 ChI students who have not been jointly -
admitted to SKSM and ChI will be able to 
register for SKSM courses as a òspecial 
studentó at a discounted rate. Starr Kingõs 
established per-credit hour rate will be 
discounted by 25% for special students who 
are enrolled at ChI. 

4.6 It is entirely up to the discretion of SKSM 
faculty and administration to determine 
whether SKSM will give academic credit for 
ChI courses taken by an SKSM student who 
has not been admitted to the joint program. 
This should be arranged in advance 
whenever possible. 

4.7 In any other cases of a student starting the 
joint program after completing part or all of 
the ChI program or an SKSM degree, special 
arrangements will be made which are fair to 
the student and to both institutions. The 
application process will b egin with a petition 
to the SKSM Director of Contextual 

Education and, if approved, will be 
submitted to the ChI Dean.  Both institutions 
will still have to approve of joint admission. 
The petition process will likely include a 
review of coursework complet ed to date and 
equivalency and/or academic credit 
considerations to ensure all requirements are 
met. Approval will also be conditional upon 
available space, as the joint program has a 
limited capacity as determined by the SKSM 
operating budget.  

4.8 ChI will, o n a monthly basis, bill SKSM for 
the courses that jointly admitted students 
participate in. SKSM will pay the tuition 
directly to ChI subsequent to each monthly 
period of study.  

5.0  SCHEDULING SKSM COURSES AND 
CHI COURSES  

It is anticipated that jointly -admitted students 
will have enough flexibility in their schedules to 
complete both a Starr King Masterõs program 
and one ChI certificate program in a concurrent 
fashion.  

i. Persons admitted as SKSM degree 
students may only complete one ChI 
certificate as part of the joint program.  

ii.  Jointly-admitted students may enroll in 
ChI courses after first meeting the 
following conditions:  

a) completion of at least one semester of 
study at SKSM; and  

b) completion of the required Education 
to Counter Oppressions course.  

Periods of high demand may result in a 
lengthier wait time.  

iii.  Students must begin the CP certificate 
with one of the four courses that serve as 
a ChI-designated entry point for the 
program. 

iv.  Spiritual Direction courses are to be taken 
in sequence during the course of one 
year, although exceptions may be granted 
in case of emergency. 

5.1 ChI courses must total no more than 50% of 
a joint-program studentõs earned credit during 
the fall and spring semesters. If there are time 
conflicts between a studentõs SKSM course 
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schedule and the schedule of a ChI course the 
student wishes to register for, it will be up to 
the student to discuss this with the concerned 
SKSM faculty member(s) and with the ChI 
Dean. In these circumstances, the student will 
be expected to request and arrange an 
accommodation either with the ChI Dean or 
with the SKSM course instructor. It is 
understood that in accordance with SKSMõs 
standard policies that apply to all SKSM 
instructors, SKSM course instructors retain 
authority to accept or reject accommodation 
requests from students. 

6.0  CLINICAL PASTORAL EDUCATION  
(CPE) AND OTHER  INTERNSHIPS  

Both Institutions understand that at ChI, an 
Interfaith Studies student who is not seeking 
ChI Community ordination must complete 200 
hours of supervised practicum.  An interfaith 
ordination candidate must complete 400 hours 
of supervised practicum (equivalent to one unit 

of CPE).). If an individual has completed one or 
more units of CPE in the last five years, it fulfills 
the 400-hour practicum requirement. A student 
in the SD program completes a practicum that is 
particular to the SD program.  

6.1 SKSM will allow students to register their 
CP certificate 200+ hour practicum requirement 
as field education or Clinical Pastoral Education 
credit. Additionally, SD certificate students may 
earn 2 units of field work credit for conducting 
their spiritual direction practicum. Students 
who elect to register the practicum with SKSM 
will pay the sta ndard per -unit tuition rate.  

7.0  RELATIONS WITH THE GRADUATE 
THEOLOGICAL UNION (GTU)  

ChI will be affiliated with SKSM in the latterõs 
capacity as an independent degree-granting 
institution. Academic connection between ChI 
and the GTU, in relation to this  affiliation, will 
be a function of the joint program only.  

7.1 ChI courses will be listed as standard SKSM 

courses in the catalog. The course 

descriptions in the SKSM catalog will clarify 

that these classes are for joint-program 

students only and that other SKSM or GTU 

students may not enroll in these classes 

through SKSM. 

8.0  RELATIONS WITH ACCREDITING 
BODIES  

SKSM will handle all relationships with the 
Association of Theological Schools (ATS) with 
regard to the accreditation of Starr King and its 
joint prog ram with ChI. It is understood that 
SKSM will comply with all the ATS 

accreditation standards and that if any aspect of 
this joint program or affiliation agreement is 
discovered to be non-compliant, necessary 
changes will be made to assure compliance.  

8.1 ChI faculty and staff will provide SKSM with 

any documentation of the ChI program 

required by the ATS.  

 

8.2 To meet SKSMõs obligation with respect to 

ATS, SKSM will retain authority to approve  

all published descriptions of the joint 

program, its policies and procedures, and 

promotional documents used by SKSM and 

ChI (via various media including print, 

websites, e- communications,  videos  

and/or social media) that announce, market, 

or otherwise publicly represent the ChI -Starr 
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King Joint Programs for Interfaith 

Chaplaincy and Spiritual Direction  

9.0 CERTIFICATES OF COMPLETION 
AND INTERFAITH ORDINATION  

Joint program students in the CP or SD 
certificate programs who complete all their 
required coursework (which may include 
practicum and/or field placemen t) will receive 
a certificate of completion from ChI.  

9.1 While it is understood that some students 

in the CP joint program may pursue a path 

to interfaith ordination with the ChI 

Interfaith Community, ordination as 

interfaith clergy is not to be presumed 

alongside academic completion of the joint 

program, and SKSM disclaims any 

responsibility to oversee or intervene.  

 

9.2 Individuals discerning a call to interfaith 

ordination may declare their intent any 

time after completing their  2nd ChI course. 

All activities and expenses related to 

ordination discernment and preparation 

are overseen by the ChI Interfaith 

Community, related but distinct from the 

ChI Seminary (See 4.1 above).  

Revised June 2020 
 

The Graduate Certi ficate in 
Unitarian Univer salist Studies 

(CUU) 

The Starr King Certificate in Unitarian 
Universalist Studies, directed by Dr. Meg 

Richardson, enables you to study the full 
complement of Unitarian Universalist topics 
relevant to ministry and religious leadership 
and expected by the Ministerial Fellowship  
Committee. 

We offer a wide variety of online courses and 
short-term intensives in UU theologies, UU 
history and polity, UU social justice priorities, 
global religious traditions, and congregational 
administration.  

The certificate may be completed through any 
combination of six courses (18 units). 

To enroll in the Certificate in Unitarian 
Universalist Studies program, submit your 
Certificat e Program Enrollment  form found on 
our website. The program director will review 
your submission and contact you to inform you 
whether or not your application has been 
accepted.  

 

If you decide you cannot enroll for a class at this 
time, please inform the director of the program 
and the registrar. If we have not heard from you 
regarding your intentions for two semesters in a 
row we will withdraw you from the program.  

Sample Courses in UU Studies include: 

Immersion Courses: 

   UU Congregational Polity  

   UU North American History (Baltimore or 
Boston) 
 

Intensive Courses: 

   UU History  

   UU Prophetic Witness 

Online Courses: 

   Systems Thinking and Leadership 

   UU History  

   Mental Illness and Oppressions 

https://www.sksm.edu/academics/starr-king-certificate-programs/certificate-enrollment-form/
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   UU Theologies 

   Global Religious Tradi tions 

   Dynamic Youth Ministry  

   Adult Faith Development    
   Promised Lands 

 

 

The Graduate Certi fi cate in Mu lti -
Religious Studies (CMRS) 

The Starr King Certificate in Multi -Religious 
Studies, directed by Dr. Som Pourfarzaneh, 
brings together historical, theological, and social 
interactions of the worldõs many religions. 

The certificate includes courses in introductory 
and advanced counter-oppressive theologies 
and social theories, interreligious histories, 
plural ethnic and religious geographies, and 
multi -religious spiritual practices, ritual arts, 
and education. 

The certificate may be completed through any 
combination of six courses (18 units). 

To enroll in the Certificate in Multi -Religious 
Studies program, submit your Certificate 
Program Enrollment  form found on our website. 
The program director will review your 
submission and contact you to inform you 
whether or  not your application has been 
accepted.  
 

If you decide you cannot enroll for a class at this 
time, please inform the director of your 
respective program and  the registrar stating you 
are not registering for the current or upcoming 
semester. If we have not heard from you 
regarding your intentions for two semesters in a 
row we will withdraw you from the program.  

Sample Courses in Multi -Religious Studies 
include: 

Hybrid/ Online Courses: 

  

   Environmental Ethics and Liberation  

   Spiritual Practices for These Times 

   Mysticism and Social Change 

   Queer Studies from a Multireligious 
 Perspective 

   Adult Faith Development  

   Dynamic Youth Ministry  

    Intro to Islam  

    Forgiveness     

    Unitarian Universalist History  

    Mental Illness and Oppressions 

    Systems Thinking and Leadership 

Intensive and Immersion Courses:  

   Multi -Religious Core Intensive 

    

    

SKSM/GTU Library 
Resources 

Please visit www.sksm.edu/coronavirus  for 
detailed information about how the GTU 
Library is resourcing students during the 
pandemic. 

Graduate Theological Union, 2400 Ridge Rd. : 
Student ID card is used to check out items from 
library. The identification card must have an 
updated sticker every semester. Stickers can be 
obtained from the Registrar.  

University of California at Berkeley : GTU 
students, faculty, visiting scholars, and staff 
may obtain a free library card for borro wing 
books and other materials from the UCB 
Library. Bring your GTU ID card with a 

https://www.sksm.edu/academics/starr-king-certificate-programs/certificate-enrollment-form/
https://www.sksm.edu/academics/starr-king-certificate-programs/certificate-enrollment-form/
http://www.sksm.edu/coronavirus
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current registration sticker to the Privileges 
Desk in the Doe Library (also called the Main 
Library). You will be issued a separate library 
card for UCB on the spot. Depending on your 
interests and the courses you take, the 
collections of the UCB Library may be an 
important part of your work.  

Other seminary libraries : If you a low 
residence student, check with a GTU library 
reserve librarian about the ATLA Reciprocal 
Borrowing Program that allows GTU students 
and faculty to use materials at other seminary 
and theological libraries in the US and Canada. 

Refer to the LibGuide òDistance students ð 
guide to the libraryó for details. http:// 
libguides.gtu.edu/dis tance. If you are not near 
an ATLA -affiliated library, the GTU Library 
will work to make arrangements with another 
local theological library in your area. Contact 
the GTU Reference desk for this personalized 
service. Many universities, seminaries, and 
theological libraries offer library privileges to 
community residents. Check with your local 
college or seminary. 

The Wilbur Collection  and UUA 
Resources: Starr King holds a special 
collection of books dating from the radical 
reformation (16th century) forward that 
documents the history of Unitarianism in its 
intellectual context. Starr King also retains a 
variety of Unitarian Universalist Association 
resources, books from the Ministerial 
Fellowship Committeeõs reading list, 
newsletters from congregations, UU 
organizations and more. Finally, our 
collection includes a set of worship 
resources. These materials will  be available 
for study upon the reinstatement of in -
person learning.  

The GTU Website 

(http://gtu.edu/library ) Information about 
hours and other services may be found on the 
GTU Library web site. From the home page, you 
may link to GRACE, the GTU Library catalog, to 
electronic resources available via the Internet, to 
tutorials and handouts on a variety of research 
topics. An extensive series of òLibGuidesó will 
help orient you to the wide array of library 
services for local and distance students. If you 
still have questions, the GTU Reserve Desk is 
eager to assist you. Reference librarians are also 
available in a Moodle chat box during operating 
hours. 

How to Get a Library Card  

On-campus Students: During registration you 
will receive your ID card with a library barcode . 
You will have access to electronic resources 
using your Student ID number. You must have 
your library card (Student ID with barcode) 
with you to check out items; no items will be 
checked out to you without your library card. 
Library cards are not transferable and should 
not be used by anyone other than yourself. Your 
Registrar will also provide a semester sticker for 
your ID so you can use UC-Berkeley Libraries.  

Distance Students: You do not need visit the 
library in person to get a barcode. After you 
register for classes, you will be able to access 
resources remotely using your Student ID 
number.  

The GTU Library card may be used for 
borrowing materials from both  the Hewlett 
Library in Berkeley (commonly called òThe  
GTU Libraryó) and its branch library at the San  

Francisco Theological Seminary (òThe SFTS 
Libraryó). You donõt need a library card for 
online use. Your 7-digit student ID number is 
enough for full on line access.  

http://gtu.edu/library
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Fines are charged on overdue, lost, or damaged 
materials. For more information about recalling 
materials, placing holds, or other borrowing 
procedures, see the web page above. 

GRACE, the Library Catalog  

 
(http://grace.gtu.edu ) You can see what 
materials the library owns by searching the 
libraryõs online catalog, GRACE. Books may 
be looked up by author, title, subject, 
keyword, or call number. Books in the GTU 
Library are arranged on the shelf according to 
the Library of Congress call number system, 
the system used by academic libraries in the 
U.S.  

Research Databases 
 
The GTU Library subscribes to databases that 
provide access to journal indexes, full-text 
journal articles, electronic encyclopedias, and 
images. These databases are available via the 
Internet using your student ID number or the 
barcode on the back of your library card. 
Anyone may access these databases while in 
the library, but remote access from home is 
restricted to GTU students, faculty, visiting 
scholars and staff. JSTOR, a favorite of SKSM 
students, is òa comprehensive full-text article 
database used by millions for research, 
teaching, and learning.ó 

Interlibrary Loans  

 
(http://gtu.edu/library/interlibraryloan ) The 
service of obtaining materials located at a 
distance, via a request made at your local 
library, is called Interlibrary Loan (ILL).  

High residency students: Materials not found at 
the GTU Library or at the UC Berkeley Library 
can be obtained for you from another library. 

ILL requests may be made at the Reference 
Desk or by filling out the Interlibrary Loan 
Request Form located on this website. Please 
provide complete bibliographic infor mation, 
including publisher, date, volume, and/or 
edition. This service is only available to GTU 
students, faculty, visiting scholars, and staff.  

Low residency students: If you  want to borrow a 
book that is part of the GTU library collection, 
you can use your local public libraryõs 
interlibrary loan system to borrow a GTU 
library book. Work with your local public 
li brary. If you run into difficulties, the GTU 
Reference staff is eager to reach out to your 
local library.  

Reserve Books 
 

Books or articles placed on reserve for a class 
are shelved at the Circulation Desk. To request 
an item on reserve, you must know its call 
number. Look up the call number on GRACE, 
either by the course number or the professorõs 
name. See the special links on GRACE to course 
reserves. 

Research Assistance 
 
The Reference Desk is located on Level 2 of the 
GTU Library. Reference Desk staff is ready and 
willing to help library users. If you are a low -res 
student, donõt hesitate to reach out. Reference 
Desk staff delights in working rem otely with 
distance students. The desk is staffed Monday 
through Friday during semesters. Check the 
library website for up -to-date hours.   
 
Reference librarians can show you how to: 
¶ use GRACE or electronic databases 

¶ find a book or journal article  

¶ decipher a journal citation  

http://grace.gtu.edu/
http://gtu.edu/library/interlibraryloan
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¶ get started on a research project. 
¶ P.A.T.H. (Paper and Thesis Help) is a one-

on-one consultation with a Reference 
Librarian for getting started with research on 
a particular topic. This service is available by 
appointment durin g Reference Desk hours.  

 
Workshops  

 
Library workshops, conducted in the Teaching 
Lab on Level 2 of the GTU Library, are offered 
throughout the school year. Topics include: 
searching the library catalog, using indexes to 
find journal articles and book revi ews, and 
getting started on Biblical research. See the 
current semesterõs schedule and a full 
description of each workshop on the library 
webpage. 

 
Audio -Visual Media and Microforms  

The Library has a variety of non -book materials: 
videos, DVDs, CDs, audiocassettes, filmstrips, 
kits, and slides. To see if we have a specific title, 
look it up on GRACE. Most materials circulate, 
but they may also be viewed or listened to in the 
Audio -Visual Room on Level 2 of the GTU 
Library.  

The microfilm and microfiche collection and 
reader/printer are located on Level 1. Copies 
made from the reader/printer are 15 cents per 
page and may be paid for at the Circulation 
Desk. 
 
 
 
 

Computers in the Library  

 
At the GTU Library, four GRACE stations are 
located around the circular atrium. Five 
stations on the east side of Level 2 are for the 
Libraryõs CD-ROM databases and other 
research purposes only. The five stations on 
the west side of Level 2 are general-use 
Internet stations; time limits are set for use. 
The Teaching Lab is reserved for class and 
workshop use only. There are no facilities for 
word processing, reading files on disks, or 
viewing personal CD -ROMs. 

At the Branch Library at SFTS, computers in the 

public areas may be used for searching GRACE, 
databases, or Internet searching. A computer lab 
adjacent to the library is available for additional 
use. 
 

Photocopiers 
 
Photocopy machines are located on Level 1 and 
2. These machines accept copy cards, which may 
be purchased from a vending machine located 
next to the copiers on Level 2, or you may use 
cash. 

Study Areas 
 
On Level 1, two study rooms are available to 
GTU students and faculty for group or personal 
study. A sign -up sheet and keys for these rooms 
are kept at the Circulation Desk.  

GTU students may check out a locker key from 
the Circulation Desk at the beginning of each 
semester. No personal items or library books 
may be stored in the study carrels; lockers are 
available for this purpose. Lockers are located 
on Level 1.
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A Message from the Business 

Office  

The Business Office is committed to providing 
professional assistance to students, faculty, staff 
and third -party  agencies. We strive to offer the 
best possible service consistent with policies 

and regulations. 

We handle all aspects of student 
accounts.  This includes processing payments 
and credits, billing tuition and fees, and 
processing miscellaneous charges and 
account adjustments. 

The Business Office partners with Financial Aid 

Solutions  for all processes related to federal 
financial aid.   

Financial Aid forms required  for the processing 
of federal financial aid requests can be found on 
our website 
(https://www.sksm.edu/admi ssions/financial -

aid /). Financial Aid Solutions stand ready to 
assist you in any way necessary. If you have any 
questions, please contact the SKSM Financial 
Aid Office at (510) 859-4611 or 
financialaid@sksm.edu 

We welcome your feedback and are always 
looking for way to improve our support to you.  

Your primary contact is Owais Qureshi 

(oqureshi@sksm.edu). He is available for phone 
appointments  Monday -Thursday, 9:00 a.m.-
12:00 p.m. or 2:00-3:00 p.m. 

Financial aid information will be available in the 
business office as well as on our website. 

 

 

Tuition and Fees 

 

MDiv and MASC Tuition  
 
Starr King charges tuition on a per credit basis. 
The current tuition is $7 75/credit. The credit 
charge is reviewed every year and is subject to 
change.  

Students will be billed each semester at the rate 
of $775 per credit for the number of credits 
taken that semester. Should you add or drop a 
course, your adjusted billing will reflect these 
changes. There are three semesters per year: 1) 
Summer Semester, 2) Fall Semester, and 3) 
Spring-Intersession Semester. 

For each degree program there is a cap on 
credits after which a continuing fee may apply.  

Cap on Maximum Credits for Degree 
Programs  

The MDIV degree requires a minimum of 90 
credits; a maximum of 99 credits is allowed. 

The MASC degree requires a minimum of 48 
credits; a maximum of 57 is allowed. 

The joint MASC/MDIV degree requires a 
minimum of 114; a maximum of 123 is allowed.  

Part-Time and Full -Time Study  

Part-time study is possible in all degree 
programs.  

Programs of study may be paced over various 
lengths of time. At a full -time pace, the MDIV 
program can be completed in 3 years of 
study.  It also can be paced over a longer period, 

https://www.sksm.edu/admissions/financial-aid
https://www.sksm.edu/admissions/financial-aid
mailto:financialaid@sksm.edu
mailto:oqureshi@sksm.edu
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up to 6 years (part-time). The MASC program 
can be completed in 2 years of study (full -time). 
It also can be paced over a longer period, up to 
4 years (part-time).  The joint MDIV/MASC 
degree can be completed in 4 years of study 
(full -time).  It also can be paced over a longer 
period , up to 8 years (part-time).    

Minimum Credits for  
Federal Student Loans 

In planning the pacing of your program of 
study, it is impor tant to keep in mind that if you 
are making use of student loans you must abide 
by federal regulations that require a minimum 
number of credits each principal term.   

For purposes of federally supported  financial 
aid programs, in order to receive full -time 
benefits a student must be enrolled for a 
minimum of 9 credits each principal term (i.e. 
Fall and/or Spring/Intersession).  To receive 
part-time benefits, a student must be enrolled 
for a minimum of 6 credits each principal term 
(i.e. Fall and/or Spring/I ntersession).  

Students who take fewer than 6 credits in a 
principal term may enter repayment for loans 
and are not eligible for loans within that 
semester. 

Tuition Transition for  
Continuing MDIV, MASC, & Dual 

Degree Students 

Students who matriculated by Spring 2016 are 
committed to an all -inclusive tuition plan 
(rather than the current system which charges 
tuition per credit). The total cost of their degree 
will be capped, not to exceed the total cost 
agreed to at the time of their matriculation.  

When a M.Div. or Dual Degree student qualifies 
for the tuition transition, and their cumulative 

tuition payment reaches the tuition cap, any 
remaining credits needed to earn their degree 
will be paid for by SKSM Transition Tuition 
Scholarship Funds (up to 99 credits for an 
M.Div. or 123 credits for a Dual Degree). 

If the student is given permission to earn more 
than the 99 credits for M.Div. or 123 credits for 
Dual Degree, they will be charged at the per 
credit rate which will be added  to the total of 
their original all -inclusive tuition.  

When a MASC student qualifies for the tuition 
transition and  owes less for their degree than 
the all- inclusive tuition agreed to at their 
matriculation, they will pay the lesser amount. 
SKSM Transition Tuition Scholarships will 
make up the difference between the total paid 
through the fee per credit billing and the price 
of the studentõs original all-inclusive tuition (up 
to a maximum of 57 credits).  

What happens if I complete the maximum 
credit credits for my degree but havenõt 
finished paying tuition? 
If you have kept good track of your own 
progress towards your projected graduation 
date this is unlikely to happen.  But in the 
unlikely event that it does, you must pay off 
the balance of tuition you owe in a final 
òballoon paymentó prior to graduation. 

What happens if I finish paying tuition, but 
donõt have the credits required to graduate?  

If you have kept good track of your own 
progress towards your projected graduation 
date, this is unlikely to hap pen.  But in the 
unlikely event that this occurs, you will be 
required to pay the continuing fee each 
principal semester until you are ready to 
graduate. Total degree tuition must be paid in 
full 30 days prior to graduation.  
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Billing  

Tuition is due by the first day of classes for each 
principal term (Summer, Fall and Spring/ 
Intersession Semesters), or when federal loans 
are disbursed.  

Once a student registers for their course(s), they 
will be invoiced for the number of units to be 
acquired from the course(s). After completing 
your registration for any given semester, you 
will be able to pay for your courses using 
Student Planning. Tuition must be paid in full 
by the end of Late Registration or a payment 
plan must be in place. 

Credit Card, Check, Cash, E-Check, and Money 
Order Payments 

¶ Online through Populi by credit card  

¶ By mailing check or money order (made 
payable to: Starr King School for the 

Ministry  
PMB# 9937 ð 5000 MacArthur Blvd. 
Oakland, CA 94613 Please contact Owais 
Qureshi, oquereshi@sksm.edu. If you have 
questions or concerns regarding payments. 

 

¶ No credit cards accepted in person. 

Staying Current with Your Payment Plan 

Students must be current with their Payment 
Plan to register each semester.  If a student falls 
behind on their payment plan, an automatic 
block will be placed on their registration.  If this 
occurs, the student should immediately contact 
the Student Accounts Manager (Owais Qureshi) 
to arrange to satisfy the terms of their payment 

plan or agree to an adjusted plan. The Student 
Accounts Manager is authorized to remove the 
block when satisfied that payment is current or 

when agreement is reached for an adjusted 
payment plan.  

 

Summer Personalized  
Payment Plan 

Continuing M.Div. and MASC students lacking 
access to Federal Student Loans until the fall of 
an academic year, and who have difficulty 
paying the per-credit tuition  for Summer 
courses, may set up a Personalized Payment 
Plan with SKSM. 

Please contact Owais Qureshi 
(oqureshi@sksm.edu) to set up your 
Personalized Payment Plan. 
 

Fees for Outside 
Educational Opportunities  

Starr King students may choose to engage in 
courses, workshops, conferences, educational 
opportunities and professional growth 
activities offered outside of SKSM, GTU and its 
affiliated centers, UCB, Mills and Holy 
Names.  These opportunities may be as varied 
as spiritual direction, therapy, workshops, 
conferences, denominational events, or 
concurrent enrollment through other 
seminaries, universities, and graduate 
institutes. SKSM all-inclusive tuition does not 
cover outside educational opportunities. Work 
done through these opportunities can be 
adapted for credit  using the SKIL process. 
Work written up for credit, once approved by 
the advisor, must be registered through 
student planning  to be counted towards the 
degree requirements. 

There is no additional SKSM charge to receive 
credit for these endeavors; nor is there any tuition 
credit, tuition break or reduction.  Students are 
responsible for any fees charged by 

mailto:oquereshi@sksm.edu
mailto:oqureshi@sksm.edu
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organizations and individuals outside of SKSM, 
GTU, UCB, and Holy Names.  However, MDIV, 
MASC, joint MDIV/MASC and M.A. students 
may apply for a Starr King òPersonal Growth 
and Learning Expenseó to assist with the cost of 
these learning and growth opportunities, 
provided the opportunities are an integral part 
of their Personalized Educational Plan and 
advance their progress in meeting the degree 
requirements for their SKSM degree.  Personal 
Growth and Lear ning Expense applications are 
available in the Forms section of the SKSM 
website.  

Certificate Tuition  

Starr Kingõs certificate programs are open to 
Special Students and to Degree Students. The 
certificate programs require the completion of 

18 credits.  

Special Students who enroll in a certificate 
program pay the per -credit tuition for each 
course they take. Per-credit tuition is set 
annually and may increase in subsequent years. 

Per-credit tuition for 2020-2021: $775 per credit    

Tuition for a 3 -credit course:  $2,325    

Fee for a 1.5 credit course: $1,162.50 

Special Student Fees and Online 
Student Tuition  

Special Students (i.e. students who are not 
currently matriculated in an SKSM degree 
program) may register through Starr King to 
take a Starr King course (residential, intensive, 
immersion, or online) or any course offered 
through the GTU Cross-Registration System.   

Special Students and Online Students pay a Per-
Credit Fee for courses. 

Per-credit tuition for 2020-2021:  $775 per credit  

Tuition for a 3-credit  course:  $2,325 

Tuition for a 1.5 credit course: $1,162.50 

SKSM Alumni  

SKSM alumni are eligible to take a SKSM 
course as a òSpecial Studentó and to apply 
one free credit per year ($775 discount) to the 
cost of a SKSM course. Access to the course is 
subject to space availability and instructor 
approval.  

Partners of Current  
Degree Students and Faculty 

Partners of the current degree students will be 
charged a $500 flat fee per course. The spouse is 
limited to one course per year if  there is space in 
the course and the instructor approves. Please 
note this applies only to SKSM courses.  

Transferring Between  
SKSM Degree Programs 

Students transferring into one SKSM degree 
program from another SKSM program must 
submit a Change of Degree form with all 
necessary signatures.  

The student must have the approval of the Dean 
of the Faculty and update their projected 
graduation date in consultation with their 
advisor. 

Transferring into one SKSM degree program 
from another SKSM degree program will result 
in the current entering -year tuition rate being 
applied regardless of the studentõs original 
entering year. This means that a transfer 
between one program to another may result in 
an increase in total tuition due.  
  

https://www.sksm.edu/resources/student-forms/
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All tuition paid to the degree program from 
which the student originally matriculated will 
be transferred and applied to the program into 
which they are transferring. No tuition 
previously paid will be refunded . For example, 
if an MDIV student transfers into the MASC 
program all money paid into the MDIV 
program will transfer to the MASC program. 
No refund will be given for the MDIV tuition 
previously paid.  

 
Joint MDIV/MASC Degree  

Students may apply to be jointl y admitted to the 
MDIV/MASC at the start of their studies at 
Starr King. 

Students who decide after beginning one degree 
program that they want to do a joint degree 
should discuss this possibility with their 
advisor, meet with the Director of the MASC 
program, and apply for the joint degree through 
petition to the faculty.  

Tuition Credit for SKSM Certificate 
Students 

 

Certificate Students who have completed a Starr 
King Certificate in Unitarian Universalist 
Studies (18 credits) or a Starr King Certificate in 
Multi -Religious Studies (18 credits) and who 
have matriculated for a MASC or MDIV degree 
by Spring 2016 will receive credit towards their 
degree tuition. 100% of the Certificate fees paid 
will be credited towards the tuition owed for 
their degree program, prorated over their first 
year in the degree program. All 18 credits will 
transfer into the Degree program and be 
counted towards the required number of credits 
for completing the Degree.  

 

Submit your tuition credit request to the 
Student Accounts Manager at 
studentaccounts@sksm.edu. Certificate Students 
who have completed a Starr King Certificate in 
Unitarian Universalist Studies (18 credits) or a 
Starr King Certificate in Multi -Religious Studies 
(18 credits) and who have matriculated for a 
MASC or M.Div. degree after Spring 2016 or 
later will transfer the Certificate credits they 
have earned to the Degree program and  will 
pay tuition for the Degree program at the 
annually established fee per credit rate.   

 
Tuition Credit for  

SKSM Special Students 

Special Students (online and residential) who 
were admitted to Starr Kingõs MDIV or MASC 
degree program and matriculated by Spring 
2016, will receive a tuition credit when they 
matriculate.  100% of the Special Student fees 
paid will be credited to wards the tuition owed 
for their degree program, prorated over their 
first year in the degree program.  Credits 
earned as a Starr King Special Student will 
transfer into the Degree Program and be 
counted towards the required number of 
credits for completin g the Degree.   

Submit your tuition credit request to 
the Registrar at  

registar@sksm.edu. 

Special Students who were admitted to SKSMõs 
M. Div. or MASC degree program, and who 
matriculated after Spring 2016, will transfer the 
credits they have earned to the Degree program, 
and will pay tuition for the Degree program at 
the annually established fee per credit rate.   

 

 

mailto:registrar@sksm.edu
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Tuition Credit for Transfer Students  

Students admitted to Starr Kingõs MDIV or 
MASC degree who within five years prior to 
their matriculation with Starr King have 
completed course work in an accredited 
theological school, or a graduate religious 
studies program, or who have completed a 
certif ied unit of Clinical Pastoral Education 
may request that credits be transferred upon 
their admission to Starr King. Transfer credits 
count towards the required number of total 
credits needed to complete a degree program 
and the amount of tuition required w ill be 
reduced accordingly.  Tuition credits will be 
prorated in accordance with the studentõs 
projected graduation date.   

To request a transfer of credits , entering MDIV 
or MASC students must submit a written 
request and written documentation (i.e. an 
official transcript from the other school, or a 
CPE final evaluation) to the Director of 
Admissions.  Requests may be submitted any 
time during the admissions process and early 
submission is encouraged.  Requests must be 
received no later than August 1 or January 1.    

The request will be reviewed and acted upon by 
the Chair of the Admissions Committee (if the 
chair is a member of the SKSM faculty) or the 
Dean of the Faculty; signed approval of transfer 
credits will be communicated in writing to the 
entering student, the SKSM Registrar, the 
studentõs Advisor, and the SKSM Student 
Accounts Manager. Each complete transfer 
request and the letter of determination from the 
Admissions Committee Chair or Dean of 
Faculty will be placed in the studentõs 
permanent file.  

The following criteria will be applied in 
determining pre-admission transfer credits: 

¶ Transferred course work must be relevant to 
the degree requirements and learning goals 
of the MDIV and/or the MASC  

¶ Credit -hour equivalency will be determined 
by SKSM. 

¶ No coursework or CPE work that has been 
counted in the awarding of a completed 
degree at another institution will be 
transferable.  

¶ Limits on allowable transfer credits will be 
observed. 

Allowable limits on transfer credits: 

¶ For MDIV candidates no more than 30 

credits  can be transferred.  
¶ For MASC candidates no more than 15 

credits  can be transferred.   
¶ For joint MDIV/MASC candidates no more 

than 39 credits can be transferred.  

 
Tuition Refund Policy  

 
If a student withdraws or is dismissed by the 
faculty from a Starr King degree program 
during the Fall principal term or the Spring/ 
Intersession principal term, they may be 
eligible for a refund of tuition they have paid 
that term. The Student Accounts Manager 
will calculate any tuition refund owed t o the 
student based on the withdrawal date as 
follows:  

1. Prior to the end of General Registration: 
full refund of tuition  due for the semester  

2. During the 1st week of classes: full refund  
less withdrawal fee of $100 per course.  

3. During late registration ( before 3rd week of 

classes): 80% of tuition paid that term  
4. During 3rd, 4th and 5th  week of classes: 50% 

of tuition paid that term . 

5. During 6th and 7th weeks of classes: 25% 

6. After the 8th week: no refund  
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Student Body Fees  

This is a friendly reminder that there will be 
Student Body Fees automatically charged to 
your Student Account for each of the principal 
terms (Fall and Spring/Intersession) in the 
amount of $20.00 per semester ($40.00 over full 
academic year). 

If there are any questions about the fees, please 
contact your Student Body Leadership and they 
will be more than happy to discuss their 
activities and goals for the upcoming academic 
year. 

 

Purchasing Course Texts 

Courses at Starr King will require students to 
engage with a substantial range of texts written 
by scholars, practitioners, and activists. 
Readings often consist of articles that are 
available in digital format and posted on class 
Moodle pages. But students must also be 
prepared to procure physical or digital copies of 
published books that are assigned as course 
texts. Students may be able to borrow some texts 
from friends, peers, or colleagues, but at other 
times they will need or want to purchase their 
own copies. Neither Starr King nor the Graduate 
Theological Union operate an institutional 
bookstore. With the understanding that 
purchasing books is yet another added expense 
of higher education, Starr King encourages 
students to utilize online search engines to 
compare prices. We recommend that students 
search for books by author and title or ISBN at 
BookFinder.com and AddAll.com . 

 

Financial Aid  

Starr King offers several forms of financial 
aid for degree candidates. Financial Aid is 

awarded in the form of Starr King 
Institutional Tuition Scholarships, student 
loans, work study, or a combination of the 
three. Financial aid is granted on a year-to-
year basis, with reapplication and review 
each year. Eligibility is based on information 
provided on a studentõs application for 
financial aid and on Satisfactory Academic 
Progress.  The federal government requires 
that institutions of higher education establish 
and implement a policy to  measure if a 
financial aid recipient is making Satisfactory 
Academic Progress and the school must have 
a policy for monitoring progress. Federal 
regulations require that the Satisfactory 
Academic Progress (SAP) policy include 
quantitative and qualitative measure and 
certification of the completion of work within 
a maximum time frame. Satisfactory 
Academic Progress must be maintained in 
order for a student to retain eligibility for 
institutional and federal financial aid.  
  
All students are encouraged to apply for 
financial aid.  Starr King School for the 
Ministry does not discriminate on the basis of 
race, color, national or ethnic origin, religious 
affiliation, age, gender, gender identity, 
sexual orientation, or disability in 
administering its financial a id programs.  

  

Application Forms and 
Deadlines 

 
Students must apply for financial aid each 
year by the Starr King Financial Aid 
application  priority deadline  in order to be 
considered for the fullest range of aid 
available.  Returning students have a 
deadline of Spring each year for the following 
year, as they are not eligible to apply for 
scholarships for the Fall deadline. Students 

https://www.bookfinder.com/
https://www.addall.com/
http://gtu.edu/admissions/financial-aid/financial-aid-priority-deadlines
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who apply after the priority deadline may 
still be eligible to receive Direct 
Loans.  However, a late application may 
result in the loss of eligibility for some forms 
of financial aid including SKSM Scholarships 
and/or federal work -study. Domestic 
Student Financial Aid Applications are 
available online via the SKSM website 
starting in December of each year.  The 
FAFSA may be completed online at 
www.fafsa.gov  as early as October 1 for the 
following year. The Starr King School Code is 
G04080. 
  
·SKSM Institutional Financial Aid 
Applications can be obtained by visiting the 
SKSM website at 
http://www.sksm.edu/admissions/financial
-aid/ . 
  
·If you have any questions, please contact the 
SKSM Financial Aid Office at (510) 859-4611 
or email financialaid@sksm.edu.  
 

SKSM Institutional Financial Aid 
Application Deadlines: 

 
For Spring 2021, deadline is November 1, 

2020. 
 
For the 2021-2022 Academic Year, deadlines 

are: 
    March 15, 2021 (priority) 
 May 15, 2021 (new students) 

 
 

Federal Direct Loans 
 

SKSM participates in the federal Direct Loan 
program.  Direct Loans are low interest loans 
that help students pay for the cost of the 
studentõs education.  Eligibility for a Direct 

Unsubsidized loan is not based on need. Interest 
begins to accrue on an unsubsidized loan at the 
point of disbursement.  Students may opt to pay 
(6 credits) in a qualified degree program.  Any 
interest accrued will be added to the principal 
balance of the loan after the student graduates, 
leaves school, or drops below half-time. Our 
partners in the administration of Federal Direct 
Loans, FA Solutions, will determ ine the amount 
a student can borrow up to the annual 
maximum of $20,500. Total financial aid awards, 
including loans, cannot exceed the total cost of 
education.  For information on the current 
unsubsidized direct loan interest rate, please 
visit: 
http://studentaid.ed.gov/types/loans/subsidiz
ed-unsubsidized#what -are-the-current 
  

An additional loan provided under the Direct 
Loan Program is the Direct Graduate PLUS 
Loan for graduate and professional degree 
students.  The Graduate PLUS loan is an 
additional non -need based, federal student loan 
option.  The terms and conditions includ e a 
determination that the applicant does not have 
an adverse credit history.  Before a student will 
be considered for a PLUS Loan, FA Solutions 
must have determined the maximum eligibility 
for Direct Unsubsidized Stafford Loans.  The 
maximum PLUS Loan amount an eligible 
student can borrow is the cost of attendance 
minus any other financial assistance 
received.  Students who wish to borrow a 
Graduate PLUS Loan must contact the FA 
Solutions directly.  For information on the 
current Graduate PLUS loan interest rate, please 
visit: 
http://studentaid.ed.gov/types/loans/subsidiz
ed-unsubsidized#what -are-the-current . 
  
The U.S. Department of Education charges a 
loan fee for a portion of the principal amount of 
the Direct Unsubsidized and Graduate PLUS 

http://www.fafsa.gov/
http://www.fafsa.gov/
http://www.sksm.edu/admissions/financial-aid/
http://www.sksm.edu/admissions/financial-aid/
http://www.sksm.edu/admissions/financial-aid/
mailto:financialaid@sksm.edu
http://studentaid.ed.gov/types/loans/subsidized-unsubsidized#what-are-the-current
http://studentaid.ed.gov/types/loans/subsidized-unsubsidized#what-are-the-current
http://studentaid.ed.gov/types/loans/subsidized-unsubsidized%23what-are-the-current
http://studentaid.ed.gov/types/loans/subsidized-unsubsidized%23what-are-the-current
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loans.  The loan fee is deducted proportionately 
from each loan disbursement. The most current 
loan interest rates are listed at: 
https://studentaid.ed.gov/types/loans/interes
t-rates. 
  
The Direct Loan Program offers several 
repayments plans that are designed to meet the 
different needs of individual 
borrowers.  Generally, borrowers have 10 to 25 
years to repay a loan, depending on the 
repayment plan that is chosen.  A borrower will 
receive more detailed information on repayment 
options during the required student loan 
entrance and exit counseling sessions.  For more 
information about the Direct Loan progr am and 
about repayment plans, visit 
https://studentloans.gov/myDirectLoan/index
.action 
 

Procedures for Receiving Federal Loan 
Proceeds 
 
If you are receiving a federal loan, you must 
complete all necessary paperwork that appears 
on the Starr King financial aid web page. First-
time Direct loan borrowers at SKSM must also 
complete Direct Loan entrance counseling. This 
requirement may be completed online at  
http://studentloans.gov . Exit counseling is 
required of all students in their last semester of 
registration and of those who otherwise drop 
below half -time enrollment at any point in the 
program.  
 
a)      Loan proceeds are received electronically 
at the beginning of the fall and spring terms and 
are processed through Business Office and 
posted to the studentõs account. Students must 
be registered at least half-time and must have 
completed all financial aid requirements in 
order for loan funds to b e processed.  Please 
note that changes in enrollment may result in an 

adjustment to or loss of aid.  Refund checks will 
be issued for any credit balances existing after 
charges are deducted.  Students should contact 
the SKSM Business Office for information 
regarding the schedule for their refunds.  
b)      A hold placed on your registration will 
result in a delay in the processing of your loan 
funds until the registration hold is resolved.  

   

   Deferment of Prior Student Loans 
 
To defer prior student loans,  students must be 
enrolled at least half-time (6 credits). SKSM 
submits current enrollment information to the 
National Student Loan Clearinghouse each 
term. This information is accessible to major 
lenders and loan servicers but there is a time lag 
in repor ting.  Servicers may not receive updated 
enrollment information until mid -semester.  

Perkins loans typically require the completion of 
a deferment form, available from the school that 
issued the Perkins loan.  If you have 
outstanding federal student loans,  to ensure 
your loan servicer is aware of your current 
status, be sure to respond to any mail directed 
from your lender/servicer. It is your 
responsibility to verify deferment procedures 
with your servicer(s) and to comply with your 
servicer(s) deadlines to avoid defaulting on your 
loans.  Likewise, it is your responsibility to give 
the appropriate deferment forms to the 
Registrar in a timely manner, along with an 
appropriately addressed mailing envelope for 
each form.  Deferment forms are available from 
the SKSM Financial Aid Office:  
financialaid@sksm.edu. 
 

Reporting Outside Resources 
 

Federal regulations require students and the 
institution to report any outside resources the 
student will receive for the academic 
year.  Outside resources include but are not 

https://studentaid.ed.gov/types/loans/interest-rates
https://studentaid.ed.gov/types/loans/interest-rates
https://studentaid.ed.gov/types/loans/interest-rates
https://studentloans.gov/myDirectLoan/index.action
https://studentloans.gov/myDirectLoan/index.action
http://studentloans.gov/
http://studentloans.gov/
mailto:financialaid@sksm.edu


   
 

 
99 
 

limited to: scholarships, grants, denomination 
support, Vocational Rehabilitation, 
AmeriCorps, or other external sources of 
financial assistance such as payments made to 
the school from any person other than the 
student.  Outside Resources, with the 
exception of Veteranõs Benefits, must be 
factored into the calculation of a studentõs 
eligibility for institutional and federal financial 
aid.  If necessary, the studentõs financial aid 
package will be adjusted to account for 
additional assistance that is received. 
 

Veterans Administration 
Benefits 

 
SKSM degree programs are approved by the 
California State Approving Agency  for Veterans 
Education (CSAAVE) for payment of 
educational benefits to those veterans and 
dependents that are determined eligible by the 
Veteranõs Administration. SKSM certificate 
programs and The Chaplaincy Institute joint 
program are not  approved for VA benefits.  
 
Students wishing to receive VA benefits should 
contact financialaid@sksm.edu at or before the 
time of registration to complete the necessary 
paperwork.  
  
Students with previous graduate level 
coursework/training in the program to be 
pursued will be evaluated upon enrollment an d 
given appropriate credit.  Evaluation will be 
based upon review of academic transcripts. 
Credit allowed will be recorded in enrollment 
records, and the length of the program 
shortened proportionately.  In addition, the 
student and the Department of Veteranõs Affairs 
shall be notified. (Note: All prior graduate level 
coursework and training will be evaluated.)  

Upon completion of the course of study a degree 
will be conferred.  
 
Veterans Benefits and Transition Act of 2018 

 
Starr King School for the Ministry will adhere to 
the requirements of and comply with the 
Veterans Benefits and Transition Act of 2018, 
specifically S2248 PL 115-407 Section 103. 
Starr King permits any covered individual 
utilizing VA Chapter 31 or 33 to attend or 
participate in the ir course of education during 
the period beginning on the date on which the 
individual provides a certificate of eligibility for 
entitlement to educational assistance. 
Starr King does not impose any penalties due to 
the delayed disbursement of funding from  the 
VA under chapter 31 or 33. Students with 
payment delays will not be charged late fees, 

prevented from enrolling, or denied access to 
courses, libraries, or other institutional facilities. 
Nor are students required to borrow additional 
funds due to the delayed disbursement of 
funding from the VA under chapter 31 or 33.  

  

Federal Work-Study 
Program 

 

Federal Work-Study (FWS or òwork-studyó) is a 
federally funded, campus -based aid program 
administered by the institution to assist students 
who have demonstrated financial need in 
offsetting the costs of a studentõs educational 
expenses. Federal law states two general 
purposes for the program. The first and original 
purpose is to stimulate and promote part -time 
employment of graduate and professional 
students who need employment to pursue 
courses of study at eligible institutions. The 
Higher Education Act of 1992 added a second 
purpose, to encourage students receiving federal 
student financial assistance to participate in 

mailto:financialaid@sksm.edu
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community service activities that will benefit the 
nation and engender a sense of social 
responsibility and commitment to the 
community.  
 
Using a statutory formula, the US Department 
of Education allocates funds based on the 
institutionõs previous funding level and the 
aggregate need of eligible students in 
attendance in the prior year. Through the FWS 
program, the federal government pays a portion 
of the studentõs salary while the institution or 
off -campus organization the remainder. 
Institutions are required by federal law to use at 
least seven percent (7%) of its overall allocation 
to support students working in community 
service jobs with at least one student employed 
as a reading tutor for children in a reading 
tutoring project or performing family literacy 
activities, that may include: reading tutors for 
preschool age or elementary school children; 
mathematics tutors for students enrolled in 
elementary school through ninth grade; literacy 
tutors in a family literacy project; or emergency 
preparedness and response. To further 
encourage schools to employ FWS students in 
these positions and as mathematics tutors, FWS 
regulations authorize a 100% federal share of 
FWS wages.  
 
Because the work-study program is funded in 
part by the Department of Education, a division 
of the United States government, the Financial 
Aid Office must carefully adhere to all related 
federal regulations. Annual audits ensure the 
school is in compliance with all policies related 
to financial aid, including the federal work -
study program. If a student or employer 
participa ting in the program is found in 
violation of school and/or federal policies, 
whether unknowingly or intentionally, prompt 
action, including potential disciplinary 

measures must be taken to ensure immediate 
compliance.  
 
Students may be employed by the institution 
itself, or a private non -profit organization with a 
literacy focus. Students provide essential 
support for many departments across campus. 
Augmenting the schoolõs workforce, however, is 
not the purpose of the program and federal 
regulations state that work -study employees 
must not displace regular employees. Students 
may be employed to work in certain services 
that the school may contract, such as food 
service, cleaning, maintenance and security. 
Having a student serve as a teaching or research 
assistant to a professor is appropriate, as long as 
the work is in line with the professorõs official 
duties and is considered work for the school 
itself. Although students may be employed 
through the program and work for academic 
departments and faculty, stud ents cannot earn 
academic credit for FWS positions. Students 
cannot be paid for receiving instruction in a 
classroom, or other academic settings such as 
internships, practicums, or field education.  
 
To be eligible for FWS, students must:  
 

¶ be a US citizen or permanent resident;  

¶ be enrolled in a qualified degree 
program;  

¶ have demonstrated financial need, as 
defined by federal methodology;  

¶ be enrolled at least half-time for fall and 
spring terms;  

¶ maintain satisfactory academic progress 
in accordance with the institutionõs 
policies and federal regulations; and,  

 
FWS awards are subject to cancellation or 
reduction due to decreased eligibility as a result 
of an over-award, which can be caused by the 
receipt of external funding resources, such as 
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outside scholarships and grants. Awards may 
also be cancelled if a student fails to meet other 
financial aid eligibility requirements.  
 
Students are encouraged to pursue off-campus 
employment with a local, non -profit 
organization that fits their interests and meets 
the eligibility criteria for participating in a 
literacy program. Starr King School for the 
Ministry must review and approve all potential 
off -campus employment opportunities.  
 
Work -study positions must not involve 
constructing, operating, or maintaining any part 
of a building used for religious worship or 
sectarian instruction. For example, if the part of 
the facility in which the student will work is 
used for religious worship or sectarian 
instruct ion, the work cannot involve 
construction, operation, or maintenance 
responsibilities.  
 
Applying for Federal Work-Study 
 
On an annual basis, students must complete 
both the SKSM Financial Aid Application and 
the Free Application for Federal Student Aid 
(FAFSA.ed.gov) by the financial aid priority 
deadline. Applicants must indicate their interest 
by submitting a òYesó response to question #31 
on the FAFSA.  
 
Students must also submit a resume to 
Admissions@sksm.edu along with their 

availability for the upcoming semester.  
 
Determination of Federal Work-Study Awards 
 
The Financial Aid Office reviews financial aid 
applications and awards work -study to eligible 

students with demonstrated financial need. 
Awards may rang e between $500 and $5,000 for 
an academic year.  

 
Due to limited funding, not all eligible students 
are initially offered an award. Students who 
were not originally awarded work -study or who 
may have previously declined their award but 
now wish to be reconsidered for funding may 
contact the Admissions Office to inquire about 
the possibility of being added to a waitlist. 
Contingent on the availability of funds, students 
may be considered for a late award, however, it 
is not guaranteed.  
 
Employers may rehire returning students who 
worked for them in previous academic years, 
however, it is important to note that eligibility 
can change from one year to another. 
Consequently, prior to beginning work each 
year, students are required to complete and 
submit a Federal Work Study Student 
Authorization and (for students working with 
an organization outside of SKSM) a current job 
description even if they have previously worked 
for a particular employer.  
 
 
Financial Aid Notice of Award 

 
When an award determination has been made, 
the student will be sent a notification to their 
school email address. If offered work -study, the 
amount will be listed on the online financial aid 
award. The amount represents the sum total 
that may be earned during the period of the 
award, July 1 through June 30. FWS awards are 

automatically divided between the fall and 
spring terms, however, a student may earn 
work -study wages in excess of the amount listed 
for a single term provided that they do not 
exceed their total award. If a student is 
approaching their maximum work -study limit, 
they must contact the Admissions Office to 
determine if an increase is possible.  
 

mailto:Admissions@sksm.edu
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Accepting Work-Study and Acquiring Employment 
 
Upon approval, students will be sent 
employment doc umentation, including an offer 
letter (via AdobeSign). The student must sign 
the Offer Letter. Upon receipt, the student will 
be sent onboarding documents, which need to 
be returned to the Finance Office 
(kgibbs@sksm.edu, dcriswell@sksm.edu). These 
documents will include direct deposit sign up 
and tax documentation.  
 
Work -study jobs are not assigned, and the 
institution cannot guarantee employment. 
Students are responsible for seeking any 
approved FWS employment opportunities that 
are outside of SKSM, making initial contact, 
setting up an interview with a prospective 

employer or supervisor and may interview with 
as many employers as desired until employment 
is secured and approved by SKSM.  
 
Before Beginning Employment 
 
A student must obtain approval from Financial 
Aid and Human Resources and complete all 
requisite paperwork by submitting a Federal 
Work -Study Student Authorization and a copy 
of their current job description to  the Financial 
Aid Office and complete requisite employment 
documentation which includes IRS Form W -4 
and INS Form I-9 with a Human Resources 
representative. Hours worked before a position 
is authorized for work -study will not be 
compensated under the program.  
 
Scheduling and Attendance 
 
The student and employer should create a 
mutually agreeable work schedule that takes 
into consideration the studentõs work-study 
award or earning limit. Because the program is 

intended to offer part -time employment and 
provide only supplemental income, students are 
permitted to work a maximum of twenty (20) 
hours per week during periods of enrollment, 
this includes hours worked for all student 
positions for which the student is employed. 
However, these positions may require  much less 
than 20 hours per week, but this determination 
should be between the supervisor and the 
student. During periods of non -enrollment, 
including the January intersession, spring break 
and the summer period, FWS students may 
work a maximum of thirty -seven and a half 
(37.5) hours per week, as funding permits and 
with prior approval from SKSM. FWS 
employment may begin on July 1, for returning 
students who will be registered for the fall term, 
and will cease upon the date the student:  
 

a) earns the entirety of their work -study 
award; or, 

b) upon June 30, the final date of a federal 
student aid award year.  

 
While it is understood that work -study 
employees are students, first and foremost, 
frequent unexcused absences, tardiness or 
failure to give proper notice for any schedule 
changes may diminish the value of a studentõs 
role as an employee and their service to the 
school or organization. While supervisors are 
encouraged to be accommodating to studentsõ 
schedules and availability, students should not 
abuse their supervisorõs flexibility and should 
be respectful of adhering to their determined 
schedule. If a student is unable to fulfill an 
assigned work-study shift due to illness, 
personal issues or other unexpected scheduling 
conflicts, they must contact their supervisor as 
soon as possible to inform them of their absence. 
Supervisors should be notified every time a 
student anticipates an absence for any reason.  
 

mailto:kgibbs@sksm.edu
mailto:dcriswell@sksm.edu
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Earnings 
 
Student employees are typically paid by the 
hour and, by federal regulation, work -study 
employers must pay students at least the federal 
minimum wage in effect at the time of 
employment. Work -study earnings must be 
reported to the IRS for tax purposes but will not 
be counted against student eligibility when 
reported on the FAFSA. Work -study earnings 
are taxable and applicable taxes will be 
deducted from wages.  
The total number of hours a student can work in 
a given academic year will be listed on the 
Federal Work-Study Student Employment 
Authorization and total hours available are 
calculated based on the following formula:  
 
Total FWS award divided by the hourly  wage 
rate equals the total available hours to work.  
Example: $5,000 ÷ $17/hour = 294 total hours to 
work.  
 
This helps ensure a studentõs FWS award will 
last them throughout both the fall and spring 
semesters and avoid depleting their funding 
before the end of the academic year. It is the 
responsibility of both students and supervisors 
to monitor hours worked to make certain that 
they are not exceeded. In the event a student 
works more hours than their annual award 
allows, the department or organization w ill be 
responsible for paying the exceeded amount. If a 
student exhausts their work -study allocation 
during an academic period, they must 
discontinue working unless their award may be 
increased or their supervisor provides 
authorization to be paid in full through 
institutional/organizational funding.  

 
 
 

 
Timesheets 
 
Students must complete a timesheet for each 
pay period. These will be provided with the 
initial onboarding documents but can also be 
obtained by emailing Admissions@sksm.edu. 
Once completed and signed, the student must 
submit the timesheet to their supervisor for 
approval. Upon approval, the supervisor must 
email the timesheet to the Finance Office for 
payroll.  
 
Timesheets are due by the end of day on the 10th 
of the month for pay on the 15th and by the 25th 
of the month for pay by the end of the month. 
Failure to submit timesheets (and have them 
approved) in a timely manner will result in 
delays to pay.   

 
Cultivating a Positive Work Experience 
 
Students are expected to exhibit 
professionalism, courtesy and respect on-the-
job, as well as, in their interactions with all 
students, staff, faculty, and the community at 
large. Professional conduct can range from the 
manner in which they answer the telephone or 
address a visitor, to the integrity and honesty 
with which they perform their work. Students 
are also expected to adhere to the performance 
and customer service standards of their 
respective departments or community 
organizations. A work study studentõs 
dependability is crucial. A work study job 
should be taken seriously as the 
department/organization depends on the 
student to perform the tasks they were hired to 
do. Supervisors, student employees and co-
workers alike deserve to be treated with respect 

and dignity.  
  

mailto:Admissions@sksm.edu
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When a student is hired, their continued 
employment is contingent on satisfactory job 
performance. Satisfactory performance includes 
but is not limited to: reporting to work on time, 
promptly and accurately completing all work 
assignments, maintaining appropriate office 
behavior, as well as, meeting the expectations 
detailed during the initial interview and training 
period.  
 
Work -study employees may have access to 
confidential and sensitive material. Under no 
circumstances are any employees, including 
FWS students, permitted to release information 
to any unauthorized person. Breach of 
confidentiality is a very serious offense and may 
result in disciplinary action, including but not 
limited to, immediate termination. Students will 
sign a non-disclosure agreement, agreeing to 
these stipulations. 
 
Unsatisfactory job performance should be 
discussed between the student and the 
supervisor. The supervisor can provide verbal 
warnings indicating the nature of the problem 
and suggestions for improvement. Add itional 
infractions may prompt written warning notices 
with a copy sent to the Financial Aid Office. 
Continued unsatisfactory performance may 
ultimately result in termination.  
 
Students may resign from a position at any time. 
However, it is customary to g ive a supervisor a 
minimum of two weeksõ notice. Students having 
difficulties with a supervisor, may ask to meet to 
discuss any issues related to the student-
supervisor relationship. The student may be 
given written job expectations at this time. If the 
issues continue, contact the Human Resources 
and Financial Aid Offices for mediation.  

 
 
 

General Policies Guiding the 
SKSM Financial Aid Office  

 
Starr King and our Financial Aid Office, staffed 
by FA Solutions, adhere to institutional policies 
and the rules and regulations dictated by the 
U.S. Department of Education. 

  
a)      Students who meet published application 
deadlines have priority over late applicants. 
Late applicants will be evaluated on a case-by-
case basis as funds allow. Because financial aid 
funds are fully allocated during initial 
awarding, there will normally be no grants or 
work -study available to late applicants.  
b)     Full -time enrollment is 9.0 units or more 
per term (Summer, Fall or Spring/Intersession 
semester). Half-time enrollme nt is 6.0 units per 
term. 
c)     Full -time students who drop to half -time 
status will have their aid reduced in proportion 
to the reduction of their tuition charge.  Federal 
Work -Study and Federal Direct Loans will be 
reduced as required by federal law. 
d)     Students enrolled less than half-time are 
not eligible to receive any financial aid.  
e)     Eligibility for financial aid for the summer 
term varies.  Check with financialaid@sksm.edu. 
f)     Students receiving funds from non -SKSM 
sources will not have their grants reduced 
except in cases where total need is exceeded. 
g)     Members of religious orders are eligible to 
receive grants or scholarships and Federal 
Unsubsidized Stafford Loans.  Members of 
religio us orders are ineligible to receive Federal 
Work -Study. 
h)     Annual awards will be disbursed equally 
between the fall and the spring semesters. 
 
 
 
  

mailto:financialaid@sksm.edu


   
 

 
105 

 

Return of Title IV Funds Policy 
 
Federal regulations require a school to have a 
written tuition and fees refund policy and a 
Return of Title IV (Federal Aid) Funds policy to 
be applied to students who withdraw during 
the term for which federal aid has been 
received. This policy addresses how Title IV 
funds are handled if the recipient of those funds 
completely terminates enrollment (i.e., cancels 
his/her registration, withdraws, or is dismissed) 
or stops attending classes prior to the end of a 
term. 

  
When a student terminates enrollment after 
beginning attendance, that student may no 
longer be eligible for the full amount of Title IV 
funds that he or she was originally scheduled to 
receive.  In this case, the amount of Title IV loan 

assistance earned by the student must be 
determined.  If the student does not complete 
more than 60% of the enrollment period and the 
amount of Title IV aid disbursed to the student 
is determined to be greater than the amount the 
student earned, the unearned funds must be 
returned.  If the amount disbursed to the 
student is less than the amount the student 
earned, and for which  the student is otherwise 
eligible, he or she may receive a Post-
withdrawal disbursement.  After the 60% point 
in the period of enrollment, a student has 
earned 100% of the Title IV funds he or she was 
scheduled to receive during the period and a 
return is  not required.  

  
The Return of Title IV funds calculation is 
completed by the SKSM Financial Aid Office in 
accordance with the federal regulations set forth 
in the Higher Education Act of 1965 and the 
Return worksheet provided by the Department 
of Education.  To determine the amount of 
earned and unearned aid, the SKSM Financial 
Aid Office will calculate the percentage of the 

enrollment period the student completed.  If any 
amount of aid is determined to be unearned, 
institutional charges are used to determine the 
portion of the unearned Title IV aid that the 
school is responsible for returning. The SKSM 
Financial Aid Office will include all appropriate 
SKSM fees in the Return calculation.  The 
institutional charges used in the calculation 
usually are the charges that were initially 
assessed for the entire period of enrollment. 
Initial charges may only be adjusted by those 
changes the Business Office made prior to the 
studentõs withdrawal (for example, for a change 
in enrollment status unrelated to the 
withdr awal). 

  
Once the SKSM Financial Aid Office determines 
the amount of unearned aid that the school is 
responsible for returning, the student and the 
Business Office will be notified.  The e-mail 
and/or written letter to the student will specify 
the amount of aid that must be returned to the 
Title IV loan program by the school and the 
amount that must be repaid by the seminarian 
in accordance with the terms outlined on his or 
her federal Master Promissory Note.  If the 
schoolõs portion of the funds to be returned 
creates a balance due on the studentõs account, 
the student will be billed for the amount due.  

  
This policy is based on 34 CFR, Section 668.22 of 
Title IV of the Higher Education Act of 1965, as 
amended.  Further details are available by 
consulting directly with staff at the FA 
Solutions. 
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Scholarships 
 

SKSM Institutional Tuition Scholarships 
(ITSAs) 

 
 Starr King annually provides Institutional 
Tuition Scholarship Awards to assist students 
with the cost of tuition. Starr King institutional 
tuition scholarships are awarded through an 
internal process by the SKSM Scholarship 
Committee. The Scholarship Committee 
considers the financial need of each applicant as 
well as the schoolõs commitment to educating to 
counter oppressions and our desire to manifest a 
just, multiracial, multicultural learning 
community.    
 
Students must apply every year for Institutional 
Scholarships during the spring semester to 
receive assistance for the following academic 
year. While most awards are determi ned based 
on financial need, some are awarded as 
incentive grants or merit grants. The level of 
tuition aid may vary each year depending on a 
studentõs financial application, available 
funding, and the number of qualifying 
applicants. Grants and scholarships awarded by 
SKSM are applied to tuition paid to SKSM, 
only.     
In order to apply for a SKSM Institutional 
Tuition Scholarship, students must complete 
both the FAFSA and the SKSM Scholarship 
Application:   

 
1. File the Free Application for Federal 

Student A id (FAFSA)  with the federal 

processor online at www.fafsa.gov . 

Please note the following:  

2. The SKSM federal school code is 

G04080  

3. For financial aid during the 2021-

2022 Academic year, submit the 2021-

2022 FAFSA using 2019 tax records. You 

can submit your FAFSA from October 1, 

2020 through June 30, 2021.  

For financial aid during the 2022-

2023 Academic year, submit the 2022-

2023 FAFSA using 2020 tax records. You 

can submit your FAFSA from Octob er 1, 

2021 through June 30, 2022.  

4. If you have not yet filed a federal income 

tax return, use 

estimated information; then update the 

information once you complete your 

taxes.  

5. Complete and return the  Domestic 

Student Financial Aid Application  to the 

SKSM Business Office or email 

to, financialaid@sksm.edu  

6. Complete and return the  Starr King 

Institutional Tuition Scholarship 

Application  and return to Student 

Accounts Manager, Owais 

Qureshi, oqureshi@sksm.edu.  

For the 2021-2022 academic year, these items 
must be returned to the Student Accounts 
Manager, Owais Qureshi, oqureshi@sksm.edu.  
 The table below shows the expected timelines 
for the Starr King Institutional Scholarships for 
the 2021-2022 and 2022-2023 academic years.  
Please note that the funding deadline for 
the 2021-2022 academic year will be March 15, 

2021.  
 
Please note that any scholarships awarded may 
not be released until signed acceptance 
letter  and òthank you note or cardó is received 

by Finance Office.   
 

http://www.fafsa.gov/
http://gtu.edu/sites/default/files/users/finaid/2014-15%20Domestic%20Student%20Financial%20Aid%20Application_Fillable.pdf
http://gtu.edu/sites/default/files/users/finaid/2014-15%20Domestic%20Student%20Financial%20Aid%20Application_Fillable.pdf
mailto:financialaid@sksm.edu
http://www.sksm.edu/wp-content/uploads/2014/03/2014-15%20SKSM%20Institutional%20Tuition%20Scholarship%20Application.pdf
http://www.sksm.edu/wp-content/uploads/2014/03/2014-15%20SKSM%20Institutional%20Tuition%20Scholarship%20Application.pdf
http://www.sksm.edu/wp-content/uploads/2014/03/2014-15%20SKSM%20Institutional%20Tuition%20Scholarship%20Application.pdf
mailto:oqureshi@sksm.edu
mailto:oqureshi@sksm.edu
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Deadlines and Events 
For the 21-22 
Academic Year 

Scholarship Application 
Opens 2/15/2021  

Priority Funding Deadline 
for New Students  3/15/2021  

Final Funding Deadline for 
Returning Students 3/15/2021  

Award Letters Go Out  
4/1/21 - 
4/15/21  

Application Deadline for 
New Students* 5/15/2021  

Acceptance Letters Go Out 
6/1/21 - 
6/15/21  

Priority Funding Deadline 
for New Students for 
SPRING 2022 10/1/2021  

Award Letters Go Out  
10/15/21 - 

10/31/21  

Application Deadline for 
New Students for SPRING 
2022* 11/15/2021  

Acceptance Letters Go Out 
12/1/21 - 
12/15/21  

*New students who apply 
after 3/15/21 (or 10/1/21 
for Spring 2022) will have no 
eligibility for scholarship 
funding but will remain 
eligible for student loans 
and grants. These students 
may apply for scholarship in 
future years at SKSM.   

 
 

Deadlines and Events  
For the 22-23 
Academic Year 

Scholarship Application 
Opens 1/15/2022  

Priority Funding Deadline 
for New Students  2/15/2022  

Final Funding Deadline for 
Returning Students 2/15/2022  

Award Letters Go Out 
3/1/22 - 
3/15/22  

Application Deadline for 
New Students* 5/1/2022  

*New students who apply 
after 2/15/22 will have no 
eligibility for scholarship 
funding but will remain 
eligible for student loans 
and grants. These students 
may apply for scholarship in 
future years at SKSM.   

 
Starr King Institutional Tuition 

Scholarships - Donor List  
 

Starr King Institutional Tuition Scholarships are 
funded through annual gifts given by friends of 
the School and through endowed scholarship 
funds. The endowed scholarship funds have 
been established in honor of beloved mentors 
and forebears. In making awards, the 
Scholarship Committee endeavors to match 
recipients with the interests and commitments of 
those honored.    
¶ The Josiah and Laile Bartlett Tuiti on 

Scholarship honors the memory of Josiah 

Bartlett, Starr Kingõs former dean and 

president (during the 1950s and 1960s) 

and Laile Bartlett, sociologist of religion. 

As partners in ministry and life the 

Bartletts shaped Starr Kingõs progressive 

educational values and practices still in 

evidence today including personalized 

programs of study, student -centered 

learning, student involvement in 

governance of the School, and the 

creative interaction of religion and the 

arts. After serving as Starr Kingõs 

president, Dr. Bartlett pioneered the 
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creation of the Unitarian Universalist 

interim ministry program.   

¶ The William Smythe Boyd, III Tuition 

Scholarship was established by Miriam 

Boyd Gray in 1948 in memory of her 

father for the òeducation and training of 

men in the ministry.ó  

¶ The Cutten Family Tuition 

Scholarship was established in 2006 by 

Merrit  Cutten to honor his parents and 

the legacy of ministerial leadership his 

family experienced as members of the 

First Unitarian Society of San Francisco.  

¶ The Mark DeWolfe Tuition 

Scholarship honors the memory of Mark 

DeWolfe, a 1981 Starr King graduate who 

died from AIDS shortly after graduation. 

His parents began the endowed 

scholarship.  

¶ The Aron and Eve Gilmartin Tuition 

Scholarship established in 1989 by 

members of the Mt. Diablo Unitarian 

Universalist Church honors the memory 

of Eve Gilmartin who served as an active 

lay leader for many years and Aron 

Gilmartin who served a lifetime in the 

UU ministry and was an inspiring 

exemplar of religious leadership for racial 

equality and social justice.  

¶ The Raymond and Betty Goodman 

Tuition Scholarship  was established in 

2004 by Dr. Ray Goodman, a devoted 

Unitarian Universalist, who notes, òI 

would not have been able to attend 

college and medical school without such 

aid and consider it a gift to myself to be 

able to do this for others.ó  

¶ The Arnold and Ariel Grace Tuition 

Scholarship, was established by William 

A. Grace to honor his parents. Arnold 

Grace attended Wentworth Institute, was 

a WWII Army veteran, and worked a t 

George Junior Republic as a plant 

engineer for 48 years. The award is for 

returning 2 nd through 4 th year students.  

¶ The Gail Hamaker Tuition 

Scholarship was established in 1987 by 

her family for a ministerial student with 

financial need who is interested in some 

aspect of women and religion.  

¶ The J. Henry Hanhisalo  Tuition 

Scholarship is for a student with financial 

need who wishes to incorporate music 

into their ministry. It honors the memory 

of Rev. Hanhisalo, a Universalist minister 

of Finish descent who served in New 

England.   

¶ The David and Norma Lewis Tuition 

Scholarship provides full tuition for as 

many students as possible. David Lewis 

was a former Board member of 

SKSM. David and his wife Norma were 

committed to giving back as generously 

as they could in their life and beyond, 

including to the UUA, UUSC, UUCMP, 

and Starr King. òOur fatherõs spirit of 

generosity stemmed from his sense of 

ethics and justice,ó his three children 

described. òThere is no better memorial 

to Dave and Norma Lewis,ó his children 

wrote, òthan to offer assistance to 

students to pursue their dream of an 

education which allows them to work for 

social and economic justice ð to counter 

oppressions and create just 

communities.ó 
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¶ The Charles and Hilda Mason Tuition 

Scholarships, established by a bequest 

from the Masons, are awarded in honor 

of Charles and Hilda, members of All 

Souls Unitarian Church in Washington 

D.C. who were leaders in civil rights, 

social justice work, grass-roots education, 

black empowerment, and more. Hilda 

Mason served as a trustee of Starr King 

School and was renowned for her bold 

leadership as a member of the City 

Council for the District of Columbia.   

¶ The Gordon and 

Phyllis  McKeeman Tuition 

Scholarship was established in 2002 for a 

student with a particular in terest in 

Universalism who plans to enter parish 

ministry. The Rev. McKeeman served 

churches in Ohio and Massachusetts, then 

served as President of Starr King from 

1983-88. Phyllis McKeeman has been 

active in UU church life and leadership 

for decades.  

¶ The Rosamond Reynolds Tuition 

Scholarships are awarded in memory of 

Roz Reynolds, artist, friend and mentor to 

many Starr King students. She served as 

a trustee of Starr King and led the 1980õs 

campaign to establish the Aurelia Henry 

Reinhardt endowed profe ssorship to 

secure a feminist voice and presence on 

Starr Kingõs faculty.  

¶ The Harry B. Scholefield Tuition 

Scholarship honors the memory of Rev. 

Harry Scholefield, minister emeritus of 

the First Unitarian Church of San 

Francisco which he served from 1957-

1973. Beloved mentor, he taught many 

ministers and ministerial students to 

memorize poetry as a spiritual 

practice.  Rev. Scholefield was active in 

civil rights and peace movements; he 

received the Adin Ballou Grassroots 

Peace Award from the UU Peace 

Fellowship in 1986.  

¶ The Jacob Trapp Tuition Scholarship is 

awarded in memory of Jacob Trapp, who 

graduated from the Pacific Unitarian 

School (now Starr King) in 1929 and 

served for a lifetime in the Unitarian 

Universalist ministry. Author of many 

hymns, and a down-to-earth explorer of 

prayer, meditation and the mystical 

aspect of the religious, Jacob Trapp has 

been acknowledged as one of the 

principal contributors to the creative 

evolution of UU liturgy.   

¶ The John Weston Endowed Fund for 

Humanist Studies  was established in 2019 

by a gift from Rev. John H. Weston. Its 

purpose is to promote the study of 

humanism, including its history within 

Unitarian Universalism and the wider 

world, and the continuing role it can play 

in contemporary congregations.    

SKSM Institutional Merit and Incentive 
Scholarships ð Donor List  

 
Starr King offers a number of Merit and 
Incentive Scholarships to students who show 
special promise based on their academic record, 
achievements as activists or religious leaders, or 
their distinctive commitments, religious 
affiliation and/or goals, or who meet specific 
criteria.  
¶ The John Buehrens Scholarship is 

awarded as a merit grant by the President 

of Starr King to an entering student with 
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financial need who is judged to have òthe 

highest academic achievement and 

intellectual promise, as well as 

outstanding potential for effective 

ministry.ó In addition, the UUA selects 

a second or third year student to receive 

the second Buehrens scholarship. (While 

the entering student recipient of th is 

scholarship is selected by the president of 

SKSM, funding comes from the 

endowment at the UUA. The funds will 

arrive as a check directly to the student 

recipient from the UUA with half of the 

funds in the fall semester and half in the 

spring semester.) 

¶ The Olympia Brown Scholarships  are 

awarded as incentive grants to students 

who advance Starr Kingõs commitment to 

theological education that engages 

underrepresented constituencies and 

historically marginalized groups. 

Olympia Brown was the first woman 

ordained to the Universalist ministry and 

one of the earliest women ministers in the 

U.S.  

¶ The Earl K. Holt III Scholarship  is 

awarded as a merit grant to a single 

recipient, with a strong commitment to 

parish ministry, and hopefully with a 

particular intere st in Unitarian history 

and the Puritan-congregational tradition.   

¶ The St. Lawrence Tuition 

Scholarships are funded by a gift from 

the St. Lawrence Foundation to provide 

financial aid to two students annually 

who are in candidate status for Unitarian 

Unive rsalist ministry.   

¶ The Balazs Scholarship provides tuition 

and living expenses to enable a Unitarian 

minister from Transylvania to study for a 

year at Starr King. The Balazs scholar is 

selected by the Unitarian Church in 

Transylvania.   The Balazs Committee 

supports the Balazs scholar and 

also arranges, as funds are available, for 

Starr King Students to do field work in 

Transylvania.   

¶ The Hilda and Charles Mason Teaching 

Fellowships  are awarded to students who 

have submitted a proposal that has been 

approved by the Curriculum Committee 

to teach a course at Starr King, in a 

congregation, or in the community.   

SKSM Hilda Mason Teaching Fellows 
 

For many decadesñat least since the 1970õsñ
Starr King degree students, under the auspices 
of the Curriculum Committee  and the faculty, 
have taught courses at the school. The School 
views such practice teaching as an integral 
aspect of graduate theological education, in 
keeping with the understanding that 
professional education appropriately involves 
supervised practice of the profession.  

The Curriculum Committee accepts proposals 
for Hilda Mason Fellowships in September of 
each year. Students apply to teach a course in a 
community setting or at Starr King, either 
independently or in collaboration with a faculty 
member. The application must include an 
outline syllabus, teaching philosophy statement, 
and a description of the context and timeframe 
for the course.  
The Fellowship is endowed by Hilda and 
Charles Mason, and is named in honor of Hilda 
Mason, recipient of an honorary doctorate from 
Starr King School for the Ministry, and former 
trustee of the school, the Honorable Hilda 
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Mason (1916-2007), teacher, civil rights activist 
and city council member, was a prominent 
leader in Washington, D.C.  
More information about Hild a Mason, the 
named scholarship and how to apply is on -line:  
https://www.sksm.edu/student -taught-
courses-at-starr-king/  
 

UUA Scholarships for Unitarian 
Universalist Seminarians 

 
The Unitarian Universalist Association provides 
scholarships directly to students who are 
preparing for Unitarian Universalist ministry. 
Scholarship aid is for seminarians who have 
achieved aspirant or candidate status for UU 
ministry; but some f orms of assistance are 
occasionally available for entering students. 
After graduation from seminary, the UUA 

provides debt -reduction assistance for those 
who enter the ministry. Rev Dr. Jonipher 
Kǆpono Kwong is the Director of Ministerial 
Credentialing a t the UUA and can answer 
questions you may have: jkwong@uua.org. 
Please note the various application deadlines 
at the link below . Note that the application 
requires several letters of reference. Be sure to 
start early to submit your application.   
Current information and application 
instructions are available 
at http://www.uua.org/careers/ministers/bec
oming/scholarships   
 
 
 
Other scholarships funded by UU organizations 
include: 
 
St. Lawrence Foundation CPE Grants  
 
The St. Lawrence Foundation for Theological 
Education seeks to aid students in aspirant or 
candidate status with the Unitarian Universalist 

Association by offering stipends to pay up to 
$750 tuition for the UUA required one unit of 
Clinical Pastoral Education at an accredited CPE 
center. The Foundation will send the tuition 
payment directly to the CPE Center. Therefore, 
students who submit this application must be 
committed to taking CPE at the center 
named and, in the timeframe, specified. A post-
grant report will be re quired from the student.   
The Foundation needs to use limited funds to 
meet the needs of many students. Please do not 
apply for this scholarship if you have other 
sources of funding for CPE tuition or if you are 
able to cover the expense yourself. To access the 
application form, use this link:   
http://www.nyscu.org/SLFTE/  
  
The Marjorie Bowens-Wheatley Scholarship  
 

Offered by the UU Womenõs Federation, 
this program provides direct financial support 
to aspirants or candidates to UU ministry, or 
candidates in the UUA religious education or 
music leadership programs, who identify as 
women of color, Latina, or Hispanic.  Applicants 
must complete an online form. There are two 
funding cycles per year, with deadlines of 
March 1 and October 1.  
https://www.uuwf.org/funding -
programs/mbw -scholarship-app/   
 
 
 
 
UUA Program Assistance Grant for Career 
Assessment  
 
Aspirants with financial need may request a 
$1000 Program Assistance Grant from the UUA 
Ministerial Credentialing Office to offset the 

costs related to the career assessment. Please 
contact the UUA Ministerial Credentialing 
Office when an assessment has been scheduled 

https://www.sksm.edu/student-taught-courses-at-starr-king/
https://www.sksm.edu/student-taught-courses-at-starr-king/
mailto:jkwong@uua.org
http://www.uua.org/careers/ministers/becoming/scholarships
http://www.uua.org/careers/ministers/becoming/scholarships
http://www.nyscu.org/SLFTE/
https://www.uuwf.org/funding-programs/mbw-scholarship-app/
https://www.uuwf.org/funding-programs/mbw-scholarship-app/
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so that the MCO can arrange to send the grant 
directly to the career center.  
 

Other Outside Scholarships 
 

In addition to the types of aid listed above, 
students are advised to seek financial support 
from outside sources, such as savings, support 
from friends and family, aid from churches or 
denominations, and grants or scholarships from 
outside organizations.   
 
Information regarding outside grants and 
scholarships is currently available on the 
financial aid pages of the GTU website 
at http://scholarships.gtu.edu/ .  
  

Non-Tuition Aid  
 

Emergency Loans 
 

Starr King provides no -interest emergency loans 
to students who need to cover urgent expenses. 
Students can download an application fr om the 
Student Forms page of the SKSM website and 
submit to the Business Office.  
 

SKSM Personal Growth & 
Learning Grants 

 
Learning happens in a multitude of ways. 
Courses are one way, but conferences, spiritual 
direction, counseling, & pilgrimages are but  a 
few of the other ways learning, growth and 
transformation can occur. To that end, Starr 
King budget funds each year to assist students 
with the costs of these learning experiences.   
To apply, a student may submit a Personal 
Growth & Learning Expense Ap plication at any 
time during the fall or spring semester. Forms 

may be obtained in the form box at school or on 
the Student Forms page of the SKSM website.  
The application requires the student to discuss 
this learning opportunity with their advisor  or 
another supporting faculty member and obtain 
that individualõs signature before submitting it 
to the Dean of Students for consideration and 
approval.   
When an award has been approved, the Dean of 
Students will notify the student.  Payment will 
be processed either via direct deposit or a check 
mailed to the studentõs address.  
The student must sign a covenantal agreement 
stating they will use the funds for the 
intended  purpose or they agree to return the 
funds. The student also agrees to write a one -
page description and evaluation of the event 
the stipend was obtained for that will be 
included in their student folder.  This will not 
be required if the student is using the funds 

for counseling.   
It is our experience that students get more 
from  their experience when they 
contribute  some portion of the financial cost. 
The funds are modest and the maximum 
amount available to any student  varies from 
year to year. For 2020-2021, the maximum award 
per student is $300. Grants may be awarded 
through June 2021 or until the current yearõs 
fund has been exhausted.     
Please note: These funds may be taxed and will 
be reported on your 1099 form at the end of the 
calendar year. 

 

SKSM Relief Fund 
 

The SKSM Relief Fund provides support to 
community members (students, graduates, 
faculty, staff, board members, etc.) in the event 
of disease, sudden death, calamity, or natural or 
man-made disaster. This fund can also be used 
to help the school recover in the event of a 
calamity at the physical location of the school. 

http://scholarships.gtu.edu/
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Persons may apply for this fund 
when other available resources (e.g., family 
support, unemployment benefits, health 
insurance coverage)are insufficient or 
unavailable in a timely manner.   
This fund is donor -supported and administered 
by the Dean of Students, who may consult with 
other administrators and/or faculty as needed. 
The fund is for acute emergency situations. It 
does not supplement or replace existing 
financial aid does not have to be repaid. The 
amount awarded and number of recipients is 
subject to available funds.   
 
Sample Expenses Covered: ꜡ 
¶ Rent   

¶ Utilities   

¶ Costs related to medical care  

¶ Replacement of essential belongings  

¶ Safety needs  

¶ Urgent transportation costs   

 
Sample Expenses Not Covered: ꜡ 
¶ School tuition   

¶ Entertainment purchases  

¶ Non-essential utilities (e.g., cable or 

streaming television)  

  
If you would like to be considered for 
emergency relief support, please complete the 

application here: https://www.sksm.edu/relief -
fund -application/   
 
 

FAQs-Tuition  

What happens if I complete the maximum 
credit credits for my degree but havenõt 
finished paying tuition? 

If you have kept good track of your own 
progress towards your projected graduation 
date this is unlikely to happen.  But in the 
unlikely event that it does, you must pay off 
the balance of tuition you owe in a final 
òballoon paymentó prior to graduation. 

What happens if I finish paying tuition, but 
donõt have the credits required to graduate? 

  
If you have kept good track of your own 
progress towards your projected graduation 
date, this is unlikely to happen.  But in the 
unlikely event that this occurs, you will enter 
continuing status and will be required to pay 
the continuing fee each principal  semester until 
you are ready to graduate.  

 

 
  

 

 

 

 

 

 

 

 

 

 

 

https://www.sksm.edu/relief-fund-application/
https://www.sksm.edu/relief-fund-application/
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Contacting the Registrar 
 

Please email registrar@sksm.edu for all registrar 
related matters. 

 

Forms Process 
 

For all forms for which students need to have 
signatures, please follow this process: 
 

1) Download form from the Student 
Forms page 

¶ https://www.sksm.edu/resour

ces/student -forms/   
2) Fill out and sign using Adobe Acrobat  

¶ Adobe Acrobat Reader DC is a 
free version (refer to the student 
handbook on how to download 
and use). 

3) Save Asé PDF 

¶ [Term][.][Type of Form][.][Your 
first and last name].pdf  

o Example: 2020FA.Change 
of Enrollment.Dorothy 
Day.pdf  

¶ It is vital to the whole process 
that you save the file as a 
distinct file name.   

¶ If you save it as the same file 
name that was downloaded, 
then we will not be able to 
process the form as it will likely 
be corrupted. 

¶ If you save it as anything other 
than a PDF, we will not be able 
to use it.  This includes photos, 
jpgs, or any other file type.  

4) Send to registrar@sksm.edu, ccõing 
your advisor.  For forms that require 
instructor approval, cc the instructor 
too. 

5) The Office of the Registrar will use 
Adobe Sign to obtain all necessary 
signatures within the school, including 
Advisor signature.  

6) Once all signatures have been obtained, 
a copy will be sent to the registrar, who 
will then upload the file to their record 
in Populi and make any relevant 
changes. 

 
Please note that once a form is received in the 
Office of the Registrar, it can take up to a 
week to process it.  Forms submitted that do 
not follow th is process may be returned to the 
student so that they can correct and resubmit. 

 

Registration Process 
 

Before you complete the registration process, 
you must meet with your advisor. It is your 
responsibility to schedule the meeting with your 
advisor, to i nitiate email communications in 
connection with registration, and to review the 
GTU course catalogue prior to the meeting. 

Please remember that GTU courses are 
important resources for your studies, and part 
of what SKSM offers to its students by virtue of 
the Consortial Agreement. GTU online courses 
are accessible to students in all modalities. 
Please do not limit yourself by consulting only 
the SKSM course offerings.  

For any given term there are three distinct 
phases of registration: 
¶ Early registration (a ka pre-registration) ð 

which occurs during the prior term , usually 
in early April or November  

¶ General registration ð which occurs the two 
weeks preceding a term 

¶ Late registration ð which occurs the first two 
weeks of a term. This is also referred to as 

mailto:registrar@sksm.edu
https://www.sksm.edu/resources/student-forms/
https://www.sksm.edu/resources/student-forms/
mailto:registrar@sksm.edu
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the drop/add period (aka change of 
enrollment).  

There are four registration cycles throughout the 
year: Fall, Intersession, Spring, Summer  

No initial registrations will be accepted after the 
second week of the term except by petition to 
the Dean of the Faculty. 

Web registration for each term is available to 
students through Populi during the dates for 
Early, General, or Late Registration. 

Consult Populi or the Course Schedule online 
to determine which courses you wish to take. 
Please note it is wise to double check the 
Searchable Course Schedule managed by the 
GTU in order to verif y the classes you wish 
to take are still available at the times you 
think they are.  

Students receiving full time benefits of Federal 
Loans must be registered for at least 9 credits in 
the Fall and 9 in the Spring/Intersession term. 
Those receiving part time benefits must be 
registered for at least 6 credits in the Fall and 6 
credits in the Spring/ Intersession. To be eligible 
for Summer aid, students must be registered for 
at least 6 credits. 

 
The GTU and all GTU member schools now use 
separate student information systems for each 
school. Moodle is now used to facilitate 
registration across member schools.  

 
All GTU courses will have a Moodle site, and all 
students will be enrolled in the Moodle site for 
each course in which they register. You will no 
longer need to request an enrollment key from 
the instructor; you will appear in the Moodle 
site automatically. Depending on your 
instructor, you may not be able to see your 

course in Moodle until the first day of the 
semester. 

For courses with limited enroll ment, it is wise to 
register during the Early Registration period. If 
you register during General Registration, your 
registration is provisional until it is confirmed 
by the instructor. If the enrollment cap was 
exceeded before you registered, the instructor 
will unenroll you and notify you by email.  

As we implement these new procedures, the 
deans, registrars, and GTU Moodle 
administrator are committed to as smooth a 
transition as possible. Please let us know your 
questions and concerns as they arise. 
 

 

Faculty Consent  
 

Faculty Consent may be required before 
registering in certain SKSM courses. Please 
review course descriptions in Populi to see if 
consent must be requested.  

 

To receive Faculty Consent: 

E-mail the faculty member during the beginning 
of one of the phases of registration (early, 
general or late). We encourage you to keep e-
mail messages complete and brief. This will 
improve your chances of getting into a class. 
Include the following:   

¶ Type òLimited Class Requestó in the subject 

line.  

¶ In the body of your email include: your 

name, degree program, and year in the 

program.   

¶ Include the course number, course title and 

whether you wish to take the course for 

credit, as an auditor (not permitted at SKSM 

ð see policies), or pass/fail.  

https://www.gtusonis.net/PSR_gensrsc.cfm
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¶ Include you r reasons for wanting to take the 

course. Briefly include relevant previous 

coursework, experience, special interests 

and/or needs for taking the course. Finally, 

be sure to show how you have met any 

registration restrictions indicated by the 

instructor.   

¶ The emails of SKSM Faculty are listed 

at www.sksm.edu  under faculty and staff.   

¶ Faculty at other GTU schools are listed in the 

searchable course schedule at www.gtu.edu . 

Or contact the member school for contact 

information.   

¶ UC Berkeley faculty contact information can 

be found at calnet.berkeley.edu/directory/   

¶ Faculty Consent should be requested during 

the first week of early or general registration 

in order to allow instructors to receive all 

requests before making decisions. Instructors 

are expected to notify students by the second 

Tuesday at 5 p.m. This allows students time 

to register (or add) limited classes in the 

second week.  

 

Advisor Input  

All degree and certificate seeking students 
are expected to be advised prior to registering 

(Certificate students are expected to be 
advised by the Director of their Certificate 
Program). If a student registers without being 
advised, they may find themselves òun-
registeredó by request of the advisor and the 
Dean of the Faculty. Students also must 
confer with their advisor on the timing of 
their registration for their Initial Threshold 
Assessment, Mid-degree Portfolio 
Conference, and Petition to Graduate.  These 
three òcoursesó are for zero (0) credit and do 
not apply to financial aid needs. If a student 
does not confirm with their advisor, nor 
register for and complete these requirements 

in the designated semester, their registration 
for future semesters may be frozen. 
 

Registering in Populi  

Getting oriented:  

ƍ During an open registration period when you 
log in to Populi, you'll see an alert on your 
Home page that looks like this:  

 

Click the alert to go the registration page. 

ƍ My Courses shows the courses (if any) in 
which you're already registered for the term 
shown. 

ƍ Available Courses shows the courses for 
which you may register.  

ƍ Click on the course name to see course details. 

ƍ  indicates that you've already passed this 
course. 

To Register for Courses:  

1. Find a course under Available Courses and 
click + in either the Enroll or Audit column.  

http://www.sksm.edu/
http://www.gtu.edu/
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2. If you see ₴  in either column, you cannot 
register for that course in that way. Reasons 
include: 

ˈ There may be an enrollment limit 
placed on the course. 

ˈ You have not fulfilled the prerequisites 
to enroll in that course. 

ˈ You have already registered for another 
section of that same course. 

ˈ There is a schedule conflict between 
that course and a course for which you've 
already registered. 

3. As you select courses, the information for 
Available Courses updates: 

ˈ The meeting times for courses having 
schedule conflicts with My Courses turn 
red. 

ˈ Hours/credits turn red if those courses 
would cause you to run afoul of t he 
term's Max Hours/Credits limit.  

ˈ If you enroll in a course with no 
openings, your My Courses enrollment 
status will show Waiting List. The 
Registrar can control the waiting list; you  

can also move off the waiting list when 
other students drop the course. 

4. To remove a course, click  under My 
Courses. 

5. Click Save  to submit your registration 
changes. You can also click Undo Changes to 
erase any changes you made since you last 
saved registration. 

Registering for Variable -Credit Courses 

Certain coursework at Starr King will have 
variable credit levels based on the studentõs 
individualized course of study. These include 
Clinical Pastoral Education (CPE), Field 
Education, and Starr King Individualized 
Learning (SKIL) courses, as well as ChI 
Chaplaincy Electives. When you register for a 
variable-credit course in Populi, you must email 
the Registrar (registrar@sksm.edu) a notice 
about the number of credits you will be taking. 
The Registrar will then adjust the credit level 
accordingly.  

Registering Starr King Individual 
Learning Courses (SKIL Courses) 

Registering in a Starr King Individual Learning 
Course (formerly called a Special Reading 
Course/SRC):  

1. Email a completed SKIL form  to the registrar 
by the semester deadline. Students must Cc 
their advisor and the supporting faculty . The 
Registrars office will collect the necessary 
signatures. 

2. Upon receipt of the completed form the 
Registrar will register the student for 
SRC.9999 for the appropriate number of 
credits.  

 
SKIL forms are available online via the Student 
Forms page. They MUST have the signature of 

the instructor and all other required signatures. 
Completed SKIL forms are due to the Registrar 
by the end of the Late Registra tion period. Any 
SKIL forms received after the end of Late 
Registration will require a Change of 
Enrollment form with all required signatures.  
 

mailto:registrar@sksm.edu
https://www.sksm.edu/wp-content/uploads/2020/07/SKIL-Form-and-Syllabus-Interactive.pdf
http://www.sksm.edu/resources/student-forms/
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Cross-Registration for UCB, Mills 
College, Holy Names & Dominican 
University of CA  

UC BERKELEY 

Students must be in a DEGREE program to 
cross-register for a UCB course.  For further 
information, see the GTU/UCB Cross 
Registration agreement. Instructions for cross-
registration procedures are available on the GTU 
Website, on the SKSM Student Forms webpage, 
and from the Consortial Registrar. If these 
instructions are followe d, cross-registration will 
go smoothly most of the time. If you encounter 
problems or questions in the process, please 
contact John Seal, GTU Consortial Registrar at 
once. Do not go to the UCB Registrarõs Office, or 
to the Graduate Division, or to the UCB 
Department secretaries to settle problems. 
Liaison lines have been established and 
contacting the appropriate person to clarify a 
particular situation is essential when working 
with an institution as large as UCB.  

1. When registering online for classes, list the 
UCB course as òUCB 9000 Section 01.ó (Also 
use this course number if you cross-register 
at Holy Names, Dominican University, or 
Mills College). Enter the total number of 
units for all cross-registration courses which 
you are taking. 

2. Obtain the Application and Certification for 
Cross Registration form in the forms box by 
the student mailboxes prior to the first day of 
the UCB class. Read the formõs instructions 
carefully. The form must be filled in 
completely. No form will be accepted 
without the signature of the Dean of your 
school and the UCB instructor teaching the 
course. E-mail approval is NOT acceptable at 
UCB; you must have an actual signature 
from the instructor on the form.  

3. Submit the Application and Certification for 
Cross Registration form to the GTU 
Registrarõs Office by the deadlines listed 
below and in the calendar. 

4. Your schedule will show the course òUCB 
9000 - Taking UCB course/só until you 
submit the Application for Cross -
Registration form.  

 

NOTES 

¶ Your name will not appe ar on the UCB 
class roster for several weeks and you will 
not have access to bCourses (the UCB 

equivalent of Moodle) . This is normal and 
no cause for alarm. During that time, you 
must communicate by email with the 
instructor regarding assignments and course 
work. H owever, if after the fif th  week of classes 
your name is still not appearing, please 
notify John Seal, GTU Consortial Registrar 
[(510) 649-2462, jseal@gtu.edu]. The 
Consortial Registrarõs Office will replace 
òUCB 9000ó with the actual course 
number(s), which will appear on your Populi 
schedule and your transcript.  

¶ If you decide not to take the UCB course for 
which you registered in Populi, you must 
drop òUCB 9000ó in Populi before the end of 
Late Registration. 

¶ If you change or drop a UCB class after 
submitting the form, you must complete the 
proper UCB form (obtained from the GTU 
registrarõs office) and submit it to UCB, as 
well as completing the appropriate drop 
procedures at your host school. Failure to do 
so may result in an òFó for the class on your 
transcript.  

DEADLINES  

There will be NO exceptions to these deadlines 
for filing the Cross-Registration form in the GTU 

https://www.gtu.edu/academics/registrar/gtu-uc-berkeley-cross-registration-agreement
https://www.gtu.edu/academics/registrar/gtu-uc-berkeley-cross-registration-agreement
https://www.gtu.edu/students/registrar/cross-registration-instructions-ucb
https://www.gtu.edu/students/registrar/cross-registration-instructions-ucb
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Consortial Registrarõs Office. These are the only 
deadlines: 

Cross-registration forms due:  

Á Fall: September 11, 2020 

Á Spring: February 5, 2021 

Instruction at UCB begins: 

Á Fall: August 19, 2020 

Á Spring: January 19, 2021 

 

HOLY NAMES UNIVERSITY  

Students may take a course at Holy Names 
University . The HNU Schedule of Courses is 
available at: 
http://courses.hnu.edu/courseclassschedules/c
ourseclassschedulespublic?v1=101 
1. When registering online for Starr King 

classes, list the course as UCB-9000 Section 
01, and the number of units. If multiple 
courses are taken, list the total number of 
units.  

2. Students may cross-register for no more than 
one course (usually three semester units) in 
any academic term. Holy Names University 
students may not cross-register in GTU 
courses that are also offered for credit at 
HNU.  

3. Cross-registered students must follow the 
academic procedures and deadlines of the 
host institution.  

4. Obtain the Holy Names University form  
from the forms box by the student 
mailboxes. Read the formõs instructions 
carefully.  

5. Complete the top part of the firm completely 
and clearly. You may not audit an HNU 

class. Get the signature of SKõs Academic 
Dean and the GTU Consortial Registrar. 

6. Take the signed paperwork to the Holy 
Names Registrarõs Office at Holy Names 
University, 3500 Mountain Boulevard, 
Oakland. The HNU Registrar will sign the 
form after it is turned in. For Sophia Center 
courses, the required signature needs to be 

obtained from the Director of the Center 
instead of the HNU Division Chair.  
7. Upon completion of the course, credit 
will be transferred between schools by 
transcript.  

Any change in enrollment status (drop a class, 
change a letter grade to pass/fail or change 
from pass/fail to a letter grade) for a cross 
registration course requires paperwork for both 
institutions. Failure to follow this procedure 

could result in a failing grade on your record. 
Please check the HNU website for registration 
dates and class start and end dates. The dates 
are sometimes different than those for the GTU. 

MILLS COLLEGE 

Students may take a course at Mills College. The 
Mills Schedule is available online at: 
https://catalog.mills.edu/class -search/  

 
1. When registering online for Starr King 

classes, list the course as UCB-9000 Section 1, 
and the number of units. If multiple courses 
are taken, list the total number of units. 

2. Obtain the Mills College form from the 

forms box by the student mailboxes. Read 
the formõs instructions carefully. 

3. Complete the top part of the Mills College 
Form completely and clearly. Get the 
signature of Starr Kingsõ Academic Dean and 
the GTU Consortial Registrar. 

http://courses.hnu.edu/courseclassschedules/courseclassschedulespublic?v1=101
http://courses.hnu.edu/courseclassschedules/courseclassschedulespublic?v1=101
https://www.sksm.edu/wp-content/uploads/2020/07/HNU-Cross-Registration-Permit-2018-Update.pdf
https://catalog.mills.edu/class-search/
https://www.sksm.edu/wp-content/uploads/2020/07/Mills-College-Cross-Registration-Form-Interactive.pdf
https://www.sksm.edu/wp-content/uploads/2020/07/Mills-College-Cross-Registration-Form-Interactive.pdf
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4. Ask the Consortial Registrar for the 
procedure to register for a Mills College 
class. 

 DOMINICAN UNIVERSITY 

1. Graduate Theological Union students may 
take upper-division or graduate courses at 
Dominican University with the approval of 
the DU Division Chairperson 
(undergraduate courses) or Program 
Director (graduate courses) and the DU 
Registrar. All cou rses taken by Graduate 
Theological Union students on a cross-
registration basis must also be approved by 
the Dean of their school of affiliation and the 
GTU Consortial Registrar. 

2. Dominican University degree -seeking 
seniors and graduate students may take a 
course at the Graduate Theological Union 
with the approval of the GTU faculty 
member offering the course and the GTU 
Consortial Registrar. Dominican University 
students must also obtain the approval from 
their academic advisor and the DU transfer 
credit evaluator. 

3. Students may cross-register for no more than 
one course (usually three semester units) in 
any academic term. Dominican University 
students may not cross-register in GTU 
courses that are also offered for credit at DU. 

4. To cross-register, students should file the 
GTU/DU cross -registration form by the 
registration deadline at their host institution. 
Forms and instructions are available from 
the DU Registrar, the GTU Consortial 
Registrar and the Registrars of GTU schools 
of affiliation. Dominican studen ts must also 
file an Authorization to Take Courses Off 
Campus with the Dominican Registrarõs 
Office.      

5. Cross-registered students must follow the 
academic procedures and deadlines of the 
host institution.  

6. Upon completion of the course, credit will be 
transferred between schools by transcript. 

7. Tuition and fees are paid to the home 
institution only, not to the host institution.  
 

 

Alumni and Partner Registration  

Starr King offers alumni a discounted rate for 
one academic course per year (first credit is free 
- $775 value). Partners of alumni or partners of 
currently enrolled students will be charged a flat 
fee of $500 per course, per academic term.   

To register for a course, an alumni or partner 
of an alumni or current student must go to the 
Starr King w ebsite and complete an Online 
Registration Form designed for Special 
Students and Certificate students 
(http://www.sksm.edu/special -
studentcertificate-student-registration -form) 

Late Registration 

The deadline for late registration is the end of 
the second week of instruction. No 
registrations will be accepted after the second 
week except upon petition by the student to 
the Dean of Faculty.  

Change of Enrollment  

Changes of enrollment (adding a class, 
dropping a class, or changing the grading 
option or units) from General Registration 
through Late Registration can be completed by 
the student through  Populi. After Late 
Registration (the end of the second week of 
instruction) all changes of enrollment r equire 
the use of the paper Change of Enrollment form. 

https://www.sksm.edu/special-student-certificate-student-registration-form/
https://www.sksm.edu/special-student-certificate-student-registration-form/
http://www.sksm.edu/special-studentcertificate-student-registration-form
http://www.sksm.edu/special-studentcertificate-student-registration-form
https://www.sksm.edu/resources/student-forms/













































































































































